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Pacnpeueﬂeﬂue YacoB JUCHMIIVIMHBI IO ceMecTpaM

Cemectp 6(3.2)
(<Kypc>.<CemecTp Ha Kypce>) HWrtoro
Henens 12
Bun 3ansatuit vio| e | vio | P
Jlexmum 12 112 |12 12
IIpakTueckue 24 124 |24 24

B Tom uucne B popme npakr.nogrorosku |48 (48 [48 |48

Uroro ayn. 36 |36 |36 36
KonTaktHas paborta 36 |36 |36 36
Cawm. pabora 12 112 |12 12
HWroro 48 148 [48 |48
OCHOBAHHE

®denepaabHBIA TOCYIAPCTBEHHBIN 00pa30BaTENBHBIN CTAHAAPT CPETHETO MTPO(HECCHOHATHHOTO 00pa30BaHHUS 110
cnennansHocTH 40.02.04 HOpucnpyaennus (nprka3z MunoopHayku Poccun ot 27.10.2023 1. Ne 798)

Pabouas nporpamma coctasiena o oopazosarensHoit nporpamme 40.02.04 KOpucnpynenuus st Habopa 2026 rona
IIporpamma cpemrero mpodeccrnoHaabHOT0 00pa30BaAHMS

Y4eOHblif TU1aH yTBEpKICH YUEHBIM coBeToM By3a oT 03.03.2026 nporokon Ne 09

PabGouast mporpamma cocTaBieHa Ha OCHOBE pabodeil MporpaMMbl yYKa3aHHON IUCIUTUIMHBI, yTBepxkacHHOH B DOK
OI'BOY BO PI'DY (PUHX) ¢ ydeTroM ycioBuil peanu3amnyy MporpaMMbl CpeTHETO MPOPeCcCHOHABHOTO 00pa3oBaHus,
JeHCTBYIONMX B [ 'YKOBCKOM MHCTHUTYTE SKOHOMHUKHU M IpaBa (puiuain) ¢peaepaibHOro rocyJapcTBEHHOTO OI0KETHOTO
00pa3oBaTeNbHOrO YUPEKACHHUs BBICIIETO 00pa3zoBaHusi «PocToBCKkMi roCyaapcTBEHHBIH 3KOHOMHUYECKUH YHHBEPCUTET
(PUHX)»

[Iporpammy coctaBmim: npenonasarenu Karomosa E.B., Huxnauk C.O.

IIpencenarens IMK: Kpacuosa B.E.

Paccmotpeno Ha 3acenanuu [IMK ot 26.03.2026 r. mpotokos Ne 7



1. HEJIX OCBOEHUA JUCHUTIIINHBI

1.1|1enbro n3yueHus AUCHUILIHHBL " JJOKyMeHTalIMOHHOE 00ecTIieYeHUE ypaBiIeHus " sBIIseTCsS COPMUPOBATH y CTYICHTA
MPEJCTaBICHUE O JOKYMEHTAIBHOW CHCTEME YIIPABIICHUS IIPOU3BOICTBOM M HAYYHTh €r0 AJIEMEHTaM OpTraHU3aIiH
JOKYMEHTAJILHOM AESTENbHOCTH TIPH YIIPABICHUU CTPYKTYPHBIM OTIEIIOM MPEANPHUSATHS 1 paboTe B KauecTBE UCTIONHUTENS B
JIOKYMEHTAJIbHOM 1€ TEIbHOCTH.

2. MECTO JUCIUATIJIMHBI B CTPYKTYPE OBPA3OBATEJILHOM MPOTPAMMBI

Huxn (pazgen) OOIT: |OH

2.1/ TpeboBanus K npeaBapUTeILHOI NOATOTOBKE 00y4a0IIerocs:

2.1.1| denoBoe oOIieHme

22| IucuunIuHbI U NPAKTHKH, JJI51 KOTOPbIX OCBOEHHE JAHHOIH THCHUILINHBI (MOIYJIs1) HE00X0AMMO KaK MpeallecTByIolIee:

2.2.1|{I"'paxnaHckoe npaBo

2.2.2| TpynoBoe mpaBo

3. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUA JUCITUIIJIMHBI

3.1 3narn

OK-05: OcymecTBJIsSITh YCTHYI0 M INICbMEHHYI0 KOMMYHHKALMIO HA FOCYAapCTBeHHOM si3bike Poccniickoii @eaepanun ¢ yuerom
0co0eHHOCTel COIMATbHOI0 U KYJbTYPHOI0 KOHTEKCTA.

- IPUEMbI FPAMOTHOI0 U3J103KeHHsI CBOMX MbIcJleil NpU 0()OpMIIEHHH TIOKYMEHTOB 110 NPodecCHOHAIbHOM TeMaTUKe Ha
rocy1apcTBEHHOM sI3bIKe.

OK-09: IToab30BaThest MpogeccHoOHANBLHOM JOKyMeHTalMell Ha rocy1apcTBEHHOM M HHOCTPAHHOM SI3BIKAX

- IPABUJIA IOCTPOEHHUSI IPOCTBIX U CJIOKHBIX NPeNJI0KeH!I Ha NPodecCHOHATbHbBIE TeMbl; OCHOBHbIE 00111eyI0TPe0HTeIbHbIE
rjaaroJsl (0bITOBasi U MpodeccHoHaTIBLHAS JTeKCHKA);

- JIeKCMYeCKU MUHUMYM, OTHOCSIIIMIACS K ONMCAHHUIO NPEMETOB, CPE/ICTB M NpoueccoB NpodeccHoHAILHOI 1eTeILHOCTH;

- 0CO0CHHOCTH NPOM3HOILEHYUS; IPABUJIA YTEHHUs] TEKCTOB NPO(ecCHOHANBHOI HANIPABJIEHHOCTH

3.2 Ymerh

OK-05: OcymecTBJIAATh YCTHYIO M MUCbMEHHYI0 KOMMYHUKALMIO HAa TOCyJapcTBeHHOM si3bike Poccuiickoii denepanum ¢ yueTom
0CO0EHHOCTel CONATBLHOIO U KyJIbTYPHOI0 KOHTEKCTA.

- 3¢)(peKTHBHO BBIPA’KATh CBOU MbIC/IH HA YCTHOM H IHCbMEHHOM SI3bIKE;

- YYUTBIBATh 0COOCHHOCTH AyAMTOPUU NPH KOMMYHHUKALHH..

OK-09: ITosb30BaThes npodeccHOHANBHOM JOKYMEHTAIHel Ha rocyAapCTBEeHHOM H HHOCTPAHHOM SI3bIKAaX

- MOHUMATH OOIIMIA CMBIC] YeTKO MPOH3HECEHHBIX BRICKA3BIBAHUI HAa H3BeCTHBIE TeMbI (MTPodecCHOHATBHEIE H OBITOBBIE),
TMOHUMATL TEKCThI Ha §a30BbIe MPO(eccHOHATbHbIE TeMbI

3.3 Baagern

OK-05: OcyumiecTBJIAITh YCTHYIO M MUCbMEHHYI0 KOMMYHUKAIMIO HA TOCYyJapCcTBeHHOM si3bike Poccuiickoii denepanum ¢ y4eTom
0COOCHHOCTel COMATIBHOIO U KyJIbTYPHOI0 KOHTEKCTA.

- HABBIKAMH I'PAMOTHOI0 NOCTPOCHHS YCTHOM M MHCbMEHHON KOMMYHHKAIIMH HA TOCyJapCcTBeHHOM s3bIKke Poccuiickoii Penepannn
OK-09: IToab30BaThest MpogeccHOHANBLHON JOKyMeHTalell Ha rocy1apcTBEHHOM M HHOCTPAHHOM SI3bIKAX

- HABBIKAMHU NOCTPOEHUS NPOCTBIX U CJI0XKHBIX Npe/103KeHHil Ha IpodeccHOHANTBLHbIE TeMbl; 0OCHOBHbIE 001LeyNOTPe0uTe/ILHbIe
rjarojbl (0bIToBast 1 NpogecCHOHAILHAA JIEKCHKA);

- 3HAHUSAMH JeKCHYeCKOro MMHUMYMa, OTHOCSLIErocs K ONMUCAHUIO TPeIMeTOB, CPe/ICTB U NpoueccoB NpodeccHOHANBHOM
AesiTeTbHOCTH;

4. CTPYKTYPA U COAEPKAHUE JUCHUIIJIMHBI (MOLYJIA)

Kon HanmeHoBaHue pa3/e10B U TeM /BH] Cemectp / | Yacos | Komneren- | Jlutepatypa IIpumevyanne
| 3aHATHA 3aHATHA/ Kvoc 00040
Paznen 1. OcHOBBI JOKYMEHTHPOBAHHSA
yHnpaBJieHYeCKOii 1esiTeJIbHOCTH

1.1 JIOKyMEHTHpPOBaHUE YIIPABIEHYECKON 6 2 OK 09. OK JI.1J12.1
nesrenbHOCTH. /JIex/ 05. €)!

1.2 Cocrasienue u ohopmIICHHE 6 2 OK 09. OK JIL.1J12.1
OpraHU3alMOHHON JOKyMeHTauuu /Jlex/ 05. €]

1.3 Cocrasienue U 0o)opMIICHHE CIIPABOYHO— 6 2 OK 09. OK JI.1J12.1
UHGOPMALTMOHHOMN JTOKYMEHTAIHH. 05. 21
Cocrasiienue 00miero 0JaHKa OpraHU3aIry C
YIJIOBBIM M ITPOIOJIEHBIM BapHaHTaMH
pacrionoxenus /JIex/




1.4 JlokyMeHTHpOBaHKE pabOThI C IIEPCOHATIOM 6 2 OK 09. OK JI.1J12.1

/JTex/ 05. €

1.5 Cocrasienue ABToOHorpaduu, pe3rome. 6 2 OK 09. OK JI.1J12.1
Hcnons3oBanue m1abiaoHoB pestome /JIex/ 05. €]

1.6 Cocrapnenue U 0popMIICHUE 3asSBICHUS O 6 2 OK 09. OK JI1.1J12.1
npueme Ha padoty. CocTaBieHue u 05. 91
o OopMIICHHE TPYAOBBIX JOrOBOpOB /JIex/

1.7 [TonroroBka pedeparoB, coOOLICHNUH, 6 2 OK 09. OK JI.1J12.1
noknaios /Cp/ 05. 21

1.8 [Toarororka pedepaTtoB, COOOLICHNUH, 6 2 OK 09. OK JI.1J12.1
noknanos /Cp/ 05. 91

1.9 [IpoBepka npaBUIBHOCTH COCTAaBICHUS U 6 2 OK 09. OK JI1.1J12.1
odopMmIIeHHs TOrOBOpa CTPaXOBaHHUSI. 05. o1

ITpoBepka MPaBHIBHOCTH COCTABICHUS U
odopmMIIeHHs KpeauTHOro aorosopa. /TIp/

Paznen 2. Opranuzanms cucTeMsbl
JOKYMEHTALMOHHOI'0 00ecreYyeHusl.

2.1 OdopmiieHrEe TOKYMEHTOB, HEOOXOIUMBIX IS 6 2 OK 09. OK JI1.1J12.1
MPUHATHS HYKIAIOIIUXCS TPaKaaH, Ha 0s. 31
conuanbHOe 00CITyKHBaHUE (IOCTOSHHOE HITH
BPEMEHHOE) HJIM OKa3aHHe Mep COLUATIbHOM

nojepkku /IIp/
2.2 JIOKyMEHTBI 110 BHELITHE- SKOHOMHYIECKON 6 2 OK 09. OK J1.1J12.1
nesitenpHocT /TIp/ 05. 21
23 [IpoBepka npaBUIBHOCTH COCTaBICHUS U 6 2 OK 09. OK JI1.1J12.1
0(OPMJIICHHUS TUTTOBOTO MEXYHAPOIHOTO 05. 21
KOHTpakTa o Kyruie-pogaxe /I1p/
2.4 [Iperen3nonHO-MCcKOBas foKymeHTauus /IIp/ 6 2 OK 09. OK JI.1J12.1
05. o1
Paznen 3. Opranuzanust
JOKYMEHT0000poTA.
3.1 Opranuzanus TOKyMEHT0000poTa 1 yUeT ero 6 2 OK 09. OK JI.1J12.1
oowema /TIp/ 05. 21
32 OpraHu3zaiyst OepaTuBHOIO XpaHEHHS 6 2 OK 09. OK JI1.1J12.1
nokymenros. /IIp/ 05. 1
33 Cocrasienue HoMeHKIaTypsl aedi. /Tlp/ 6 2 OK 09. OK JI.1J12.1
05. 21
34 IMpaBuna GopMUPOBAHHUS PA3TUIHBIX 6 2 OK 09. OK JI1.1J12.1
KaTeropuit JokyMeHToB B jaena /TIp/ 05. 31
3.5 Bp100p aBTOMAaTH3UPOBAHHOW CHCTEMBI 6 2 OK 09. OK J1.1J12.1
nokymentoobopora /Cp/ 05. €]
3.6 OcoOeHHOCTH JIENTOTTPOU3BOJICTBA IO 6 2 OK 09. OK JI.1J12.1
00OpAICHUSAM TpaXIaH U KOH(UACHIIMATIBHOTO 05. 21
nenonpousBoacTea /TIp/
3.7 CocTaBJIeHHE UTOTOBOM CIIPABKHU O 6 2 OK 09. OK JI.1J12.1
paccmotpenun mucbma /TIp/ 0s5. o1
3.8 [Toaroroeka pedepaToB, COOOIICHNUH, 6 6 OK 09. OK JI.1J12.1
noknanoB. /Cp/ 05. 91
3.9 Juddepenunponannsiii 3auet /I1p/ 6 2 OK 09. OK JI.1J12.1
05. €]

5. ®OHI OHEHOYHBIX CPEJACTB

5.1. (I)OHZI OIECHOYHBIX CPEACTB /15l IPOBEACHUSA l'lpOMe?KyTO‘-IHOﬁ aTrecranun

[IpomexyTounas aTrectanus npoBoauTcs B popme auddepeHrpoBaHHoro 3auera. B Ounere 2 Bonpoca. [lepedeHs BOIpocoB K
TP PEepeHIINPOBAHHOMY 3a4eTy:

1. OcHoBuble nousaTHs JJOVY.

2. [IpyuHIMIIBL IETOTIPOU3BOICTBRA.

3. HopmaruBHo-nipaBoBas 6aza JJOVY.

4. Ionsatne nokymenTa. Kinaccudukanuu TOKYMEHTOB 110 Pa3IU4HBIM IIPU3HAKAM.

5. O6nacts npumerenns 'OCT P. 6.30—2003 r «YHauduupoBaHHas CHCTEMa OPraHU3alliOHHO-PACIOPS ANTEIbHBIX




JOKyMeHTOB. TpeboBaHust K 0)OPMIICHHIO JOKYMEHTOBY.
6. Ponb OKyMEHTAIIMOHHOTO 00ECTICYCHHUS YIIPABJICHUS B COBPEMEHHOW OpraHu3alu.
7. Cranpapru3anus 1 yHU(QUKAKs JOKYMEHTOB.
8. OyHKINU TOKYMEHTOB.
9. INonsarue «PCKBU3UT JOKYMCHTa», BUbl PEKBU3UTOB: O6ﬂ33TC.]'leI)IC, JOIIOJIHUTCIIBHBIC.
10. briank noxymenTta. Buasl 671aHKOB, X XapaKTepHCTHKA.
11. TpeOGoBaHHS K U3TOTOBJICHUIO, YUETY U XPAHEHHIO FepPOOBBIX OJIAHKOB.
12. OcobennocTu odopmienus fokyMmeHTa «llonoxenuey. IloHaTHe, pEKBU3UTHIL.
13. Pa3menienne peKBU3UTOB Ha OJIaHKAX IOKYMEHTOB.
14. TlonsTue noroBopa (KOHTpakTa). Buabl JOroBopoB, 0COOEHHOCTH OGOPMIICHHUSI.
15. Ha3HaueHue, cOCTaB U 0COOEHHOCTU O(OPMIICHUS OPraHU3ALHOHHBIX JOKYMEHTOB.
16. Haznauenwue, coctaB 1 0COOCHHOCTH 0()OPMIICHHUS PacIIOPSAUTEIBHBIX JOKYMEHTOB.
17. HaznaueHue, coctaB 1 0COO€HHOCTH 0(opMIIeHUs HH(OPMAIIOHHO-CIIPABOYHBIX JOKYMEHTOB.
18. Ocobennoctu oopmienus gokyMenTa «[Ipukasy. [ToHsTHE, peKBU3UTHI, KIacCH(UKALUS IPUKA30B.
19. Ha3znaueHue, 0cOOCHHOCTH O(OPMIICHHS TOKYMEHTA «Y CTaBy.
20. OcobenHocTH 0hOpMIIEHHS TOKYMEHTa «AKT». IIoHATHE, pEKBU3UTHI, BUJIbI AKTOB.
21. Ocobennoctu oopmienust fokyMenTa «IIporokomy. [loHsATHE, pEKBU3UTEL, BHIBI TPOTOKOJIA.
22. BeneHue 1e0BOM MEPENUCKH ¢ 3apyOeKHBIMU KoppecnoHieHTaMu. OCOOCHHOCTH 0(OPMIICHHSI.
23. Ha3HaueHue U criocoObl COCTaBIEHUs JJOBEPEHHOCTU. Busibl 1oBEpeHHOCTEH.
24. NoknamHbie U OOBSICHUTEIIBHBIC 3aMTUCKH: HA3HAUCHHE, COJICPIKAHUE, COCTAB PEKBU3UTOB.
25. TpeboBaHus, NpeIbIBISIEMBbIE K COCTABICHUIO TEKCTa JOKYMEHTa, YHU(DUKAIUA TEKCTa, popMa H3I0KEHHS, IPABUIIA COCTABICHUS.
26. CripaBKU: BUIBL, O(OPMIICHHE.
27. CocraBnenue u opopmiieHue 1okymenTa « TenehoHorpaMman.
28. CoctaBieHue 1 ohopMIICHHUE IPETCH3UN.
29. OreHKa 3HAYUMOCTH JJOKYMEHTA U CPOKH XPaHEHUSI.
30. OcoOeHHOCTH Mepejayuu el B BEJOMCTBCHHBIN apXUB.
31. OcobGenHocTH cocTaBleHUs U 0opMIIeHHs 10KyMeHTa «TenerpamMmay.
32. [IpUHIMIIBI, KPUTEPUHU LIEHHOCTH JOKYMEHTOB OpraHM3anuu. DKCIepTH3a IEHHOCTH OyMar.
33. Komnsrorepusanust JOY. DneKTpOHHBIN TOKyMEHT.
34. UcnonHeHne JOKyMEHTOB.
35. KoHTpOIb UCTIONHEHNST JOKYMEHTOB.
36. OdopmiteHre foKyMeHTa «3asBieHue». [loHsATHE, pEKBU3UTHI.
37. XpaHeHne TOKyMEHTOB B OIIEPATHBHON IESTEIFHOCTH M X MOATOTOBKA K JUTUTEIIEHOMY XPaHEHHIO.
38. Cucremaruzanus Jo0KyMeHTOB. OCHOBHBIE IPUHIIMIIBI YIIOPSIOUYCHHS U XPAHEHUSI TOKYMEHTOB.
39. [IBmkeHre BHYTPEHHHUX JIOKYMEHTOB MTPEITPHITHS.
40. Dramsl IBMKEHUS BXOISIINX TOKyMEHTOB.
41. Dramsl ABMKEHUS UCXOSIIMX TOKYMEHTOB.
42. Homenknarypa nen. Ha3znauenue, nopsiiok cocraBiieHust U oopMileHHE: TpeOOBaHUS K COACPKAHUIO.
43. T'pynnupoBka TOKyMEHTOB B Jena. OdopmiieHue ena.
44. TlepBoHayasnbHast 00pab0TKa JOKYMEHTOB B YUPEXKICHUH.
45. Opranmsanus paboThl ¢ JOKyMEHTaMH, 00paboTKa, PErruCTpanysi U KOHTPOJb UCIIOTHEHHS JOKYMEHTOB.
46. Opranusanys JOKyMEHTO000pOTa Ha MPEIIPUSITHH, YYET JTIOKYMEHTOB.
47. PaccMOTpeHUE JOKYMEHTOB pyKoBoAuTeneM. VHIUBUyalIbHbIE U TUIIOBBIE CPOKH PACCMOTPEHMUS.
48. JlomxHOCTHBIC HHCTPYKIMU. HazHaueHue, MOPAIOK YTBEPKACHHS, OCOOCHHOCTH 0(OPMIICHHS.
49. IlopsAnoK YHUYTOKEHHS JOKYMEHTOB C HCTEKIIUM CPOKOM XPAHEHHUS.
50. CocTaB OKyMEHTOB, 00ECIIEUHBAIOIINX JOKYMEHTHPOBAHHE PAOOTHI C KaJpaMH.
51. Pabota ¢ KOHpHUIECHIIMATBHBIMU TOKYMEHTaMH. [IpuMepHbIi IepedeHb CBEICHUH COCTABIISIOIINX KOMMEPUYECKYIO TalHY.
52. CocraBieHnue U 0(opMIICHHE UCKOBBIX 3asiBICHUN.
53. CiyxeOHoe 1 aenoBoe nmuckMo. [ToHsaTre, TpeboBanus k opopmieHUI0. Pa3HOBHIHOCTH.
54. Pabota ¢ oOpalleHUsIMH IpaXkJjaH, e 0COOCHHOCTH.
55. Ilopsinox odopmieHus oOpaleHuil rpaxkiaH B apXUB OpraHU3aluu.
56. JloroBop KyTIIH-TIPOIAKH.
57. SI3bIK ¥ CTUIIb 1€JI0BOM NEPEMUCKH.
58. lenoBas nepemnucka B OpraHu3aiui. Pa3HOBHIHOCTH MTHCEM.
Kpumepuu oyenusanus:
5 0allJIOB BEICTABIISIETCS CTyAC€HTaM 3a MOJIHEINA 1 HpaBHHBHLIfI OTBET Ha BCC BOIPOCHI Ousera ¢ JOTHYECKUM 00OCHOBAHHEM ApryMEHTOB, B OTBETC
HET OIINOOK.
4 Gajiia BLICTABIIIETCS CTyA€HTaM, €CJIM BOIIPOCHI ounera PACKpPLITHL IMOJHOCTBIO, HO 000CcHOBaHMS JI0Ka3aTeJIbCTBa HEAOCTATOYHBI, IIPHU 3TOM
JIONYILEHBI IBE-TPH HECYIIIECTBEHHBIE OUIMOKHU, NCIIPABICHHBIE 10 TPEOOBAHHIO IPETIOAABATEIIS.
3 Gasuta cTaBUTCS CTYJCHTAM 3a MPAaBUJIbHBIA OTBET Ha BOIPOCH! OMIIETa, P ITOM JIOMYLICHO 0oJiee OHOM OMIMOKH MO U3JI0KEHHIO (HAKTOB HIIN
Ooiee IBYX-TpEX HEIOYETOB B OTBETE.
2 GaJula cTaBUTCS CTYJCHTaM, €CJIH JOMYIICHBI CYIIECTBEHHBIE OIIHOKH, MOKAa3aBIINe, YTO 00yUaromuiics He 00safaeT 00s3aTeIbHBIMU YMEHUSMH
10 JaHHOM TeMe B MOJIHOM Mepe.

5.2. ®oH/1 OLIEHOYHBIX CPEACTB IS MPOBeAeHUS TEKYIIero KOHTPOJIS

IIpencrasnen B [Ipunoxkernu 1 k pabodelt nmporpaMMe AUCIHUILTHHBI

6. YHEBHO-METOANYECKOE H THOOPMAIIMOHHOE OBECHHEYEHUE JUCHUIIIUHBI (MO1Y JIST)

6.1. Pexomenayemas aureparypa




6.1.1. OcHoBHas JUTEpaTypa

ABTODEI, COCTaBUTEIHN 3arnaBue

HSH&TCJ’IBCTBO, rog Komna-Bo

ABTOpBI,

3ariaBue

W3narenscTBO, TO1

Koanua-Bo

Ky3snenos, 1. H.

JlokyMeHTalluoHHOE o0eceyeHue
ympasneHus. JJokyMeHTO000pOT U
JICTIOTIPOU3BOAICTBO: YUCOHHK M MPAKTHKYM
JUISL CPETHETO TIPO(ECCHOHAIBHOTO

Mocksa : 3naTeabcTBO
IOpaiiT, 2023

https://urait.ru/bcode/531526 -
HeOFpaHH‘IeHHLIi/II JOCTYII U1
3aperucTpUPOBAHHBIX MTOJIb30BaTENEH

6.1.2. lonoJHUTeJbHAS JIUTEpaTypa

ABTODHI,

3arnaBue

I/IS,HaTeJILCTBO, rong

Konnu-Bo

J12.1

Hoponuna, JI. A.

JlokyMeHTannoHHOe o0ecreyeHue
YIpaBIeHUs : : y4eOHUK U IPAaKTUKYM IS
cpemHero NpoecCHOHAIEHOTO

Mocksa : 3paTenbcTBO
IOpaiir, 2023

https://urait.ru/bcode/530252 -

HEOTPaHWYEHHBIN TOCTYH s

3apCruCTpUpPOBaHHBIX 110JIb30BaTENICH

6.2. Ilepeuens pecypcoB nHGOPMATHOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTH ""UnTepHeT"

21 |CI/ICTeMa AJIEKTPOHHOTO JJOKYMEHT000O0poTa - http://Www.escom-bpm.com

6.3. IlepeueHb MPOrpaMMHOIo odecrneyeHust

6.3.1

Bpaysep Chromium

6.3.2

Oducnsrii naker LibreOffice

6.4 Ilepeuyenb HHPOPMANMOHHBIX CIPABOYHBIX CHCTEM

6.4.1

NCC «KoncynprantlInocy

6.4.2

HCC «I"apanT»

7. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUWE JTUCHUIIJIMHBI (MOAY JIS)

7.1

INomemenust a1 MpoBeAEHNS BCEX BHIOB PabOT, IPEAyCMOTPEHHBIX Y4eOHBIM IIaHOM, yKOMIUIEKTOBAHBI HEOOXOUMOMH
CIELHANIN3UPOBAHHON YueOHON MeOENbI0 U TEXHUUECKUMU CPEACTBAMU 00YUEHHS.

8. METOAUYECKHE YKA3ZAHUSA JJISA OBYYAIOIIIUXCSA 11O OCBOEHUIO JUCHUTIJIMHBI (MOJY JIST)

Mertoauyeckue yka3aHHs 10 OCBOSHHIO AUCIUIUIMHEI IpeCcTaBiIeHb! B [IpuioskeHnu 2 K pabodel mporpaMme AUCHUIUIHHBL
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®OH/J OHEHOYHbLIX CPEACTB

OI1.06. lokyMeHTaLIMOHHOE O0ecriedeHue YnpaBJieHus

Ipnaoxenune 1

1. Onucanue mnoxkasarejeii H KPUTEPUECB OLCHUBAHUSA KOMHeTeHHl/lﬁ Ha PasauvHbIX J3Tamnax Hx

(opmupoBaHus, onucanue MKAaJI OLeHUBAHUSA

1.1 Tloka3zarenu U KpUTEPUH OLICHUBAHUS KOMITETEHITHIA:

VYV ]I, cocTaBisionue KOMIETEHIIUIO

Ilokazarenu
OLICHHMBAHMUS

Kputepuu onennBanus

Cpenctsa
OLICHUBAHUA

OK-01: BpiOupaTh cnoco0bl pelieHus 3a1a4 npopheccCuoHATbHOM AeATeJIbHOCTH, MPUMEHUTEIbHO K PA3JIMYHBIM

KOHTEKCTaM.
3HaTh: CdopmupoBaBmuecst YpoBenb 3HAHMIT 00 T (1-30)
- aKTyallbHBIA TPOPECCHOHAIBLHBINA U | CHCTEMATHYeCKHEe 3HAHUS 00 | OCHOBHBIX HUCTOYHHUKAX
COLIMAJIbHBIA KOHTEKCT, B KOTOPOM | OCHOBHBIX UCTOYHUKaX | MHpopMaluu u pecypcax Juis
MpUXOMUTCs  paboTaTb W JKWTh; | MHGOPMAIIMKM W pecypcax s | pelleHnus 3aaad u npobiem B
OCHOBHBIC WCTOYHUKH HH(OpPMAILWU | pelieHus 3aJad U MmpodiieM B | mpodeccHOHaIbHOM W/AIH
W pecypcwsl I pelleHHus 3agad | | mpo¢eCCHOHAIEHOM W/WIH | CONMaTbHOM KOHTEKCTE;
npobieM B IpodecCHOHATBFHOM | COLMaTbHOM KOHTEKCTE; | anroputmMax BBITIOJTHCHHUS
W/WJH COLIMATBHOM KOHTEKCTE; aNropuTMax BBITIOJTHEHUS | paboT B MpodecCHOHaT HOU U
- aJrOpUTMBI BBINOJHEHUS paboOT B | paboT B MpOodecCHOHATHLHON U | CMEKHBIX 00JIACTSIX;
npoecCHOHAILHOH M CMEXKHBIX | CMEXKHBIX 00JIacTsX;
001acTiX;
Ymersn: CdpopmupoBaBuuecs YpoBeHb yMeHUsI IPUMEHATH 113 (1-6)
- pacro3HaBaTh 3alady W/WIU | CACTeMAaTHYeCKHe  YMEHHSH | METO/bI paboThI B
npobiieMy B npodeccHOoHaIbHOM | pacrio3HaBaTh 3ajady W/HWiIU | IPOPEeCCHOHATLHOM u
W/WTU COIMATLHOM KOHTEKCTE; mpooemMy B | cMexHBIX cepaxX; cOCTaBIATH
- aHAIM3WPOBATh 3aladyy W/WiK | IpoecCHOHATHEHOM W/WIH | CTPYKTYPY TIaHa JUTSI
Mpo0ieMy ¥ BBIJIENATH €€ COCTaBHBIE | COLMAIBHOM KOHTEKCTE; | pemeHust  3afad; MOPSA0K
4acTu; aHAIM3UPOBATh 3aJa4y W/ | OLIEHKU PE3yIbTaTOB PEIICHUS
- ONpeAeNaTh JTallbl  pemeHus | mpobdiaeMy ¢ BBIISHATH e€ | 3amad npodeccruoHaIbHOM
3a1a4n; BBLIBIATE M 3()(PEKTHBHO | COCTaBHBIC YaCTH; ONPEACIATh | IeATEIbHOCTH
WCKaTh UHPOPMAIIHIO, HEOOXOAUMYIO | 3Tallbl  PELICHHUS 3aJa4u;
UL peImieHWs  3aJadd  W/WIM | BRIBIAATE W 3G EKTHUBHO
POOJIEMBL; HCKATh nH(pOpMAIHIO,

HEOOXOMMMYIO [UIS pPEUICHUs

3aaud  W/WIA  TPOOIIEMBI;

COCTaBUTh IUIAH JICHCTBUS,

OTIPEeNIeINTh HEOOXOANMEIe

pecypcesr; BIIAJICTh

aKTyaJbHBIMHU MeTOoJIaMHI

paboTel B mpodeccHoHaIbHOIM

u CMEXKHBIX cdepax;

pealm3oBaTh  COCTAaBJICHHBIN

TUTaH.
Baaners: CdopmupoBaBmuecst YpoBenb BJIA/ICHUS 3 (1-6)
- yMEHHEeM  COCTaBUTh  IUIaH | cHCTeMAaTHYecKHe BJjajeHus | cocobamu COCTaBIICHHS
NeHCTBHS, OTIPEICTUTh | YMEHHEM COCTaBJIATh IUIAH | IIaHa JeHCTBUH,
HEOOXOMMEBIEC PECYPCHI; JCHCTBUN, MPUMEHATh 3TO HA | ONMPEACICHUS  HEOOXOIUMBIX
- BIAJETh aKTyaJbHBIMH METOJaMH | IPAaKTUKEe TPH OQOPMIIEHUH | pECYpCOB ISl  PEIIeHHS

pabotel B mpodeccHoHambHON U

JOKJIaJa0B o 3aJaHHbBIM




CMEKHBIX cepax;
- peas30BaTh COCTaBJICHHBIH TUIAH;

- OIICHUBAThH pe3yJibTat u
MOCJIEICTBUA CBOHUX NEUCTBUI
CaMOCTOSITEIBHO

T€MaM U TIIPpU BBIITOJIHCHHUU
MPaKTUYECKUX 3aJaHUH.

IIOCTABJICHHBIX 3aJa4.

OK-02: UcnoJsin30BaTh COBPEMEHHBIE CPEACTBA MOUCKA, aHAIU3A U

I/IH(l)OpMaIII/IOHHbIe TEXHOJOIuH 1JIsd

HHTepHpeTanuu uHpopMaAHH

BBINOJIHEHHUS 32124 NPOo(ecCHOHATBHOM 1esITeIbHOCTH

3HaTh: CdopmupoBaBiuecs Yposenb 3HAHUI T (1-30)
- HOMCEHKJATypy HH(OPMAlMOHHBIX | cHcTeMaTHYecKHe 3HAHMS 00 | HOMEHKIATypbI
WCTOYHWKOB,  TPUMEHSIEMBIX B | HOMEHKJIAType MH(POPMAITOHHBIX
npogecCHOHABHON NeSTEIbHOCTH; | MHOPMALMOHHBIX HCTOYHHUKOB, PUMEHSAEMBIX B
- MIPUEMBI CTPYKTYPHUPOBaHMs | HCTOUHHUKOB, MPUMEHSIEMBIX B | mpodeccuoHambHOM
uHopManuH; npoecCHOHATBHON JEATELHOCTH; [PHEMBI
JeSITeIbHOCTH; MPUEMBI | CTPYKTYPHPOBaHUS
CTPYKTYPHPOBAHUS nH()OpMaITIH; dhopmar
HHPOPMALH; ¢dopmar | opopmieHus pe3yIbTaTOB
odopmiteHust pe3yIbTaTOB | IOMCKA WHPOPMAITUH
rmorcka nHMHOpMAaIUH
Ymeth: CdopmupoBaBmuecst YpoBeHb YMeHUs 113 (1-6)
—  HCIOJBb30BaTh  HOMEHKJIATYPY | cHCTeMaTH4YeCKHe  YMEHMsl | UCIIOJIb30BaTh HOMEHKJIATYPY
WHPOPMAaIOHHBIX WCTOYHUKOB, | UCIIOJIb30BaTh HOMEHKJIATYPY | MHQOpMAIIHOHHBIX
MPUMEHSIEMBIX B MPodecCHOoHaTbHON | MHPOPMAIIMOHHBIX WMCTOYHHKOB, MPUMEHSEMBIX B
JeSITENBHOCTH; MPUEMBbI | HCTOYHHKOB, MPUMEHSIEMBIX B | TpodeccHoHaIbHOM
CTPYKTypupoBaHUs HH(MOpMaIuy, a | mpoecCHOHATEHON JIeSITeTLHOCTH; TIPUEMBI
Tak ke ¢Qopmar  odopmieHuUs | AEATETBHOCTH; MPUEMBI | CTPYKTYPHPOBAHUS
pe3yiIbTaTOB MOUCKA HHPOPMAIUHA. | CTPYKTYPUPOBaHUSI uHpOpMaIH, a TaKk Ke
uHpopManmu, a Tak ke | Gpopmar oopminenus
¢dbopmar odopMmIIeHUSs | pe3yNIbTaTOB MoucKa
pe3yInbTaToB mowcKa | mHbopMaIum.
WHPOPMAITUH.
Baaners: CdopmupoBaBmuecst YposBenb HABBIKOB 3 (1-6)
- HOMCHKJIaTypoi HH()OPMALIMOHHBIX | cHcTeMAaTHYeCKHe BJIajJieHusl | HOMEHKIATypOl
WCTOYHHUKOB,  TPUMEHSIEMBIX B | HOMEHKJIATypOit WH(POPMAITMOHHBIX
npodecCHOHATFHON esITeNbHOCTH, a | HHPOPMAaLMOHHBIX WCTOYHHUKOB, PUMEHSECMBIX B
TaK xKe MIpHeMaMH | ICTOYHHUKOB, MPUMEHSIEMBIX B | IpOoQeCcCHOHATEHON
CTPYKTYypUpOBaHUsl HHGPOpPMaUUH U | IpodhecCHOHATbHON JESITeNbHOCTH, a TaK JKe
¢dopmarom oopMIIEHUS | ESATENBHOCTH, a TaK JKe | IpHeMaMH CTPYKTYPHPOBaHHUSI
pe3yIbTaToOB MOUCKA WH(GOPMAIIH MpreMaMu CTPYKTYPHUPOBaHUS | uHGopManmu ©  opMaToM
uHpopMamn U (opmaroMm | opopmieHus pe3yIbTaToB
ohopMIIeHUS pe3yIbTaToOB | moncka nHpopMaIu
novcka uHGopManuu
OK-4: D¢ dexTuBHO B3auMOAelicTBOBATH U padoTaTh B KOJLJIEKTHBE U KOMaH]/Ie
3HaTh: CdopmupoBaBmmecst YpoBeHb 3HAHUH T (1-30)
- TICUXOJIOTHYECKHE OCHOBEHI | cMCTeMaTHYeCKHe 3HAHMS O | ICUXOJOTHYECKIX OCHOB
JIeSITeNNEHOCTH KOJIIEKTUBA, | ICHXOJOTHYECKAX  OCHOBAaX | IEATENIbHOCTH  KOJIJICKTHBA,
MICUXOJIOTUYECKHE 0COOEHHOCTH | ACATENBHOCTH  KOJUICKTHBA, | ICHXOJIOTHYECKUX
JUYHOCTH;  OCHOBBI  IPOEKTHOM | IICHXOIOTHYECKUX 0COOEHHOCTEH JTUYHOCTH;
JESITENbHOCTH 0COOEHHOCTSX JMYHOCTH; | OCHOB MIPOECKTHOM
OCHOB MPOEKTHOU | AESATENBHOCTH
JeSITeTbHOCTH
Ymeth: CdopmupoBaBmiuecst YpoBeHb YMeHUs 113 (1-6)
- OpraHU30BbIBATH paboty | cucremaTuyeckue  yMeHMsI | B3aMMOJeliCTBOBAaTh c
KOJIUIGKTHBA M KOMaH/IbI; OpTaHU30BBIBATH pabOTy o0yJaromumucH,




- BSaHMOZ[CfICTBOBaTL C KoJuieraMu, | KOJJNIEKTHBA U KOMaH/bI. npernogaBarejisiMu,
PYKOBOJICTBOM, KIMEHTaMH B Xoje | BzaumopelicTBoBaTh ¢ COTPYHUKAMHU
po(heCCUOHANBHOM JIEATEILHOCTH KOJUIEraMU, PyKOBOJICTBOM, o0Opa3oBatenbHON
KIIMCHTaMHU. OopraHu3anuu B Xonae
oOyueHus, a  TaKkke C
PYKOBOICTBOM 5
COTPYJHUKAMHU
HSKOHOMHUYECKOTO CyOBEKTa BO
BpeMsi MIPOXOKIACHUS
MPAKTHKH.
Bnagern: CdopmupoBaBmuecsi YpoBeHb BJIa/ICHUS 113 (1-6)
- IpUeMaMH OpTraHHU3aluy paboThl B | CHCTEMATHYECKHE BJIAJEHHUA | IpUCMAMHU OpraHH3aIuu
KOJIJICKTUBE U KOMaHIEC nmpueMamMu opraHusanuu pa6OTBI B KOJIJICKTUBE u
paboThl B  KOJUIGKTHBE U | KOMaHe
KOMaH/e

OK-5: OcymecTBJISITh YCTHYIO H IMCbMEHHYI0 KOMMYHHUKANMIO HA TOCYAapCTBEHHOM si3bIke Poccuiickoi
@enepaliu ¢ Y4eTOM 0COOCHHOCTEH COUATBHOIO U KYJIbTYPHOI'0 KOHTEKCTA.

3HaTh: CdopmupoBaBmuecst YpoBeHb 3Hanus 00 T (1-30)
- 0COOCHHOCTH COLMAIBHOIO M [cHcTeMaTHYecKHe 3HAHUS 00 [0COOEHHOCTSIX COLMAIbHOTO U
KyJIBTYPHOTO KOHTEKCTA; 0COOEHHOCTSAX COIMANBHOTO M [KYJIETYPHOTO KOHTEKCTa;
- IpaBuIa 0(hOpPMIICHHS KyJIbTYpPHOTO KOHTEKCTA; MpaBHiIaX 0POPMIICHUS
JIOKYMEHTOB W TMOCTPOCHHS YCTHBIX  [IpaBuiiaXx oopMiteHus TOKYMEHTOB U TIOCTPOCHHS
COOOIIIEeHHA. TOKyMEHTOB U MOCTPOEHUS Y CTHBIX

YCTHBIX COOOIICHHI.

COOOIIIEHMIA.
Ymersn: CpopmupoBaBmuecst YpoBenb 3Hanus o rpamotHoM| 13 (1-6)
- TPAaMOTHO U3J1araTh CBOM MBICJIM U [CMCTeMaTH4YeCKHe 3HAHUSl OM3JI0)KEHHH CBOUX MBICIEH U O
0OpMIIATH JOKYMEHTBHI 110 [PaMOTHOM M3JI0KEHUH CBOMX|[IpaBHIIaX odopmireHNH
po¢ecCHOHATBHON TeMaTHKe Ha MBICTIElT W 0  TpaBWIAX|IOKYMEHTOB 1o
TOCYJapCTBEHHOM SI3BIKE, 0(pOpPMIIEHUH JIOKYMEHTOB TMO[IPO(ECCHOHAIIEHON  TEMaTHKE]
MIPOSIBIISATH TOJIEPAHTHOCTD B MpodecCHOHANLHON — TeMaTHKeHa FOCyJapCTBEHHOM SI3bIKE, KaK
pabodeM KOIJIEKTHBE. Ha TOCYAAPCTBEHHOM SI3bIKE, KaK|[IPOSBUTh  TOJEPAHTHOCTh B

MPOSIBUTh  TOJIEPAHTHOCTh  BpabOYeM KOJUICKTHUBE

[paboueM KOJUIEKTHBE
Baagers: CdopmupoBaBuecst YpoBens Biaanenusi HaBsikamy| 113 (1-6)
- HaBBIKAMU T'PAMOTHOI'O ITIOCTPOEHUS [CMCTeMaTU4YecKHe BJAJEHUSI [FPAMOTHOTO [IOCTPOEHUS
YCTHOU 51 NHCbMEHHOM [HaBBIKAMU rPaMOTHOTO[yCTHOM 51 MMHUCbMEHHON
KOMMYHUKALIUU Ha [[TOCTPOEHUS YCTHOU H[KOMMYHUKALUH HA
TOCy/1apCTBEHHOM A3BIKE [MUCbMEHHON KOMMYHHUKAIH Ha]]‘ocy,[lapCTBeHHOM SI3BIKE

Poccuiickoit denepanuun

roCy/1apCcTBEHHOM SI3BIKE,

Poccuiickoit ®eneparun

[Poccuiickoit @enepanun

OK-09: [Tob30BaThes MpodeccCHOHATBLHOIM JOKYMEHTAIMEeH Ha TOC

YAapCTBEHHOM U MHOCTPAHHOM SI3bIKaX

3HATH:
- IpaBua TOCTPOCHMSI MPOCTHIX H
CIIOXKHBIX

MpeI0KEHU N Ha

po¢heCCUOHANBHEIC TEMBIL;
OCHOBHBIE  OOIIEyIOTPeOUTEIHLHBIC
TJ1aroJibl (ObITOBas u
npodeccruoHambHas JICKCUKA);

- JIEKCUIECKUN MUHUMYM,
OTHOCSIIIUMICS K ONKCAHUIO
MPEeIMETOB, CPEICTB M TPOIECCOB

po(heCCUOHAIBHOI NI TEIILHOCTH;

CdhopmupoBaBmmecst
cHCTeMaTHYecKHe 3HAHUSA
MIPaBWJI MTOCTPOSHUS TIPOCTHIX H
CIIOJKHBIX ~ TPEII0KEHUH
podeccruoHaIbHbIC
OCHOBHBIX

TEMBI,

00IICYTOTPEOUTENBHBIC
[JTaroJIbl (bp1TOBAs u
mpo)ecCHOHANbHAS  JICKCHKA);

TeKCHIEeCKHI MHUHUMYM,|

OTHOC)IU_IPIP'ICH K OITMCAaHUIO|

HajnpodeccroHambHbIE

YpoBens  3HaHusI  IIpaBUI

IMOCTPOCHUA IMPOCTHIX 41

CIIOXHBIX ~ TNPEIJIOKEHHH  Ha
TEMBI;
OCHOBHBIX
0011IeynoTpeOnTENbHBIE
rJ1arossl (6prTOBas 3|
mpod)ecCHOHANBbHAS  JIEKCUKA);
IIEKCUYECKUI MHUHUMYM,

OTHOCSIIIUMCI K  OIMCAHHUIO|

[pEeIMETOB, CpE/ICTB u

T (1-30)




- OCOOCHHOCTM  MPOM3HOLICHHUS; [IpeIMeTOB, CpeacTB U[IpOLIECCOB MPOQECcCHOHATEHOH
TpaBwia YTEHHSA TEKCTOB |[IPOIIECCOB TPOGECCHOHAIBHOM|IEATENIEHOCTH;  OCOOCHHOCTEH
npodeccHoHATEHON MesITeNIbHOCTH;  OCOOCHHOCTEH[TPOU3HOLICHUS; IPaBHII YTECHHS
HaIlpaBJICHHOCTH ITPOU3HOUICHHA; IMTPaBUJI YTCHUATCKCTOB HpO(beCCPIOHaHBHOﬁ

TEeKCTOB poecCHOHATPHON[HAPABICHHOCTH

HaIlPpaBJICHHOCTH
Ymern: CdopmupoBaBmmecst YpoBeHb yMeHHH [IOHUMATh 113 (1-6)
- TOHUMATh OOMIMH CMBICH YETKO [cMcTeMaTH4ecKHe yMeHUsI CMBICIT YETKO TPOU3HECEHHBIX
MPOM3HECEHHBIX BBICKA3bIBaHMI HAa [TOHUMATh BHICKa3bIBAHUN Ha HM3BECTHHIC
HU3BECTHBIC TEMBI | CMBICII Y€TKO MNPONU3HCCCHHBIX{TCMbI (HpO(bCCCI/IOHaJII)HI)IC H
(mpodeccoHATbHBIE W OBITOBBIC), [BHICKA3BIBAHMM HA HW3BECTHBHIC/OBITOBBIC), IOHUMATh TEKCTHI Hal
MOHUMAaTh TEKCTHl Ha 0a3oBble [TeMbl (TMpodeccroHanbHble H[0a30Bble  IpodeccHOHATbHEBIE
npodeccruoHaIbHBIC TEMBI OBITOBBIC), TOHUMATh TEKCTHI HATEMBI

0azoBble  MPOQECCHOHABHBIC

[TCMBI
Baagers: ChopmupoBaBmuecst YpoBenb Baanenusi HaBeikamy| 13 (1-6)
- HaBBIKAMHU MOCTPOCHUS MPOCTHIX U [cHCTEeMaTHYeCKHe  BJIAIEHHSA[IIOCTPOCHHS MPOCTHIX u
CIIOKHBIX TIPeTOKEeHU N Ha [HaBBIKAMH MTOCTPOCHUS|CIIOKHBIX — MPEAIOKEHUH  Ha|
HpO(i)CCCI/IOHaJ]bHBIe TCMBI; [[IPOCTBIX u CJ'IO)KHI)IXHpO(bCCCI/IOHaJ'II)HLIC TCMBI,;
OCHOBHBIE  OOMIEYNOTPEOUTENBHBIC [[TPETOKEHUN HaloOIeynoTpeOnTeTbHBIMA
TJIArOJIbI (ObITOBAs U [npoheCCHOHABHEIC TEMBL;[r1aroaamMu (ObrTOBasK ul
npodeccruoHaabHas JICKCHKA); 001IIeyIOTPEONTETEHEIMI nmpodeccroHanbHas — JIGKCHKA);
- 3HAHUSAMU JIEKCUYECKOTO [rJarojiaMu (ObITOBas U3HAHUSMU JIEKCUYECKOTO
MHUHHUMYMa, OTHOCAIIECTOCS K HpO(l)eCCI/IOHaJ'ILHaH J'ICKCI/IKa);MI/IHI/IMYMa, OTHOCAIIIECTOCA K]
OTHMCaHUIO TPEJIMETOB, CPEICTB U [3BHAHUSMHU JIEKCUYECKOTO|OTIMCAaHUIO TIPEIMETOB, CPEICTB
MPOLIECCOB npodecCHOHATFHON [MUHUMYMa, OTHOCSILETOCS K[| MPOIIECCOB
JIeSITeTHOCTH OTHMCaHUIO TPEIMETOB, CPENCTB[IPOECCHOHAIBHON

12§ MPOLIECCOB{IESATENEHOCTH

podeccruoHaTLHOM

e TeNbHOCTH

113 — npaxmuueckue 3a0anus, T — mecmosvie 3a0aHus

1.2 IlIkasbl OLEHUBAHUS:

Texymuii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISIETCS] B PaMKax OalbHOM CUCTEMBI B 5-0ayIbHOM LIKase:

OreHKka 5 («OTIUYHOY») BBICTABISIETCS CTYJCHTY, €CIM BBIIIOJHEHBI Bce TPeOOBAaHUS K OTBETY, 0003HaYCHBI podieMa u

000CHOBaHa UX AKTYaJIbHOCTB, COACPIKAHUE BOIIPOCOB PACKPBITO IMOJTHOCTBHIO, JIOTUIHO U3JIOKEHA coOCTBEeHHAs o3u s,
JaHbl TPABUWIBHBIC OTBCTbHI HA AJOMOJJHHUTCIBHBIC BOIIPOCHI; BBIMMOJIHACT MNPABUJIIBHBIC, YBCPCHHBLIC JEHUCTBUA IIO

MIPUMEHCHUIO IMOJTYYCHHBIX 3HAHWI IIpyu PEIICHUUN TECTA,

OLIGHKa 4 («XODOH_IO») BBICTABJIACTCA CTYACHTY, C€CJIM BbIIIOJHCHBI OCHOBHBIC Tp66OBaHI/I$I K OTBCTY, HO IIpU 3TOM

A0NYyIIE€Hbl HCI0YCTHI. B YaCTHOCTH, HUMCIOTCA HETOYHOCTU B MHM3JIOKCHUU MaTepHaia, OTCYTCTBYCT JIOTHYCCKAA
IOCJICA0BATCIIBHOCTD B CYXKJICHHUAX, Ha JONOJHHUTCIBHBIE BOIIPOCHI JaHbl HE ITOJHBIC OTBETHI;, BBITIOJHACT ITPAaBUJIBHBIC

JIEHCTBUS 10 IPUMEHEHUIO 3HaHUM NIPU PELICHUN IIPAKTUYECKOrO 3a0aHMs;

Orrenka 3 («YIOBICTBOPHUTEILHO») BRICTABIISCTCS CTYIEHTY, €CIH CYIIECTBEHHBIC OTCTYIUICHUS OT TPEOOBAHUM K OTBETY.
B uwacTHOCTH, BOIIPOCH! OHMIIETa OCBEIICHHI JIMIIh YaCTHYHO, JOMYNIEHB (DAKTUYECKUE OMIMOKU MPH HU3JI0KEHUH OTBETa

WK TIpU OTBETC HA AOIIOJHUTCIIbHBIC BOIIPOCHI; ITOKA3bIBACT B LEJIOM IIPaBUJILHBIC ZIeI‘/‘ICTBI/ISI 10 MPUMECHCHUIO 3HAHWI
IIpyu PCHICHUHN MPAKTUICCKOI'O 3alaHNsA;

OreHka 2 («HEYJOBIECTBOPHTEIBLHOY») BBICTABISETCS CTYACHTY, €CIIM BOMPOCHl OMIIETa HE PACKPBITH, OOHAPYKHBACTCS
CYLIECTBCHHOE HEIOHMMAaHUE IpeAMeTa Kypca; HE IIOKa3bIBAaeT CIIOCOOHOCTH NPUMEHATh 3HAHMSA IPHU PEIIECHUH

MMPAKTUYCCKOI'0 3aJaHus.




2 TunoBbie KOHTPOJIbHBIE 3aJaHUS MJIM MHbIEe MaTepHaJbl, He0OXOAUMBIE /ISl OLEHKH 3HAHUN, YMEeHMH, HABBIKOB
U (MJIM) ONBbITA AeATEJbHOCTH, XapPAKTEPU3YIOIIMX 3Tanbl (JOPMHPOBAHUSI KOMIIETEHUMI B npouecce OCBOCHHS
o0pa3oBaTeIbHOI MPOrpPaMMBbI

IIpakTH4Yeckne 3aqaHuA:

3aganme Ne 1.

1. Opopmuts 3asBiIeHHE Kaccupa 3aBoja «CBeT» ¢ MPOChOOH MPeIoCTaBUTh yueHudeckuit otmyck ¢ 06.03.20
o 18.03.20  npoaomKUTENbHOCTBEO 13 KaleHIapHbIX THEH HAa OCHOBAaHUM cHpaBKU — Bbi3oBa Ne 5655 ot 01.03.20 .
®.1.0. xaccupa VMBanosa HUpuna IlerposHa.

2. OdopMuTh MpHKa3 1Mo JUYHOMY COCTaBy Ha OocHOBe AaHHBIX 3amanus Ne 1. [Ipukaz Ne 65k ot 05.03.20 «O
MPEIOCTaBICHUM YUYEHUYECKOro oTmycka» Kaccupy 3aBoga W.II. HMeanoBuoit ¢ 06.03.20  mno 18.03.20
MIPOIOJDKUTENBHOCTRI0 13 KajdeHAapHBIX JHEH Ha OCHOBAaHWM CIpaBKHU-BBI3oBa Ne 5655 ot 01.03.20 u 3asBieHHS
kaccupa W.I1. IBanoBHO#. [IpocTaButh BU3y corjacoBaHus HadambHUKA oTAena kanpoB O.A. CepreeBoil U OTMETKY 00
03HaKOMJIEHHH ¢ TIprKa3oM BaHOBOI.

3aganue Ne 2.

1. OdopMHuTE TIpUKA3 TT0 OCHOBHOM JiesiTeNbHOCTU. B cooTBeTcTBHM ¢ Pacmopspkennem Mununctpa ot 04.03.20
Ne 115 «O06 ycuieHnu POTHBOIIOXKAPHON OE30MMaCHOCTH U YCHIICHHH OXPaHbI B MEPHOJ] TIPa3THUYHBIX JHEI» COCTABUTh
npukaz Ne 245 ot 06.03.20  wmzpgaHHbBId qupekTopoM HaydHO-TIpOM3BOACTBEHHOTO OO0BEAMHEHHS «ATrpompuOop» T.
Mockssl M. /1. 'ankuHBIM.

B pacnopsinuTenbHOM 4acTH BBIICIUTH 4 MyHKTA!

1. O6 opranmszanmu yOOpKH TEPPUTOPUH O0BETNHEHUS

2. O mpoBepKe COCTOSHUS HIEKTPONPOBOIKH

3. O mpenocTaBiIeHUH B CEKpeTapuaT IeHepalbHOTO AMPEKTOpa CIHCKAa COTPYIHUKOB, MPEObIBAHHE KOTOPBIX
HEOOXOJMMO Ha TEPPUTOPUH OOBEIMHEHNUS B IPA3IHUYHBIC THU

4. KoHTpoub 32 HCIIOJTHEHUEM BO3JIaraeTcs Ha rllaBHOTO MHxkeHepa oobeannenus [1.P. XKapoga.

Kaxknprit myHKT paccMoTpeTh o cxeme «Komy?», «UTo Hyx)HO caemats?y», «Jlo kakoro cpoka?y.

Hampumep, k 1.1 3aBenyromemy ckinagom O.H. Hukutury opranuzoBats yoopky teppuropuu o 07.03.20 .

[IpocTaBuTh BU3y TJIaBHOTO HHKEHEpa

[TocraButk oT™MeTKYy 00 ncnomautene. Mcnomaurenem spisercss ConoBbeBa TenedoHn 302-34-56

2. Odopmuts pacropspxerrne Ne 137 ot 10.03.20  rmaBHOrOo WH)XeHepa MOCKOBCKOTO CTaHKOCTPOUTEIHEHOTO
3aBoja «Texmanm» J[.M. ConnneBa «O BHenpenuu crangapta OPJ] CTIT 02-601» Ha ocHOBE NMPeaIokKEHHBIX 00pa3IoB B
MIPUIIOKEHHUH 5 1 6.

B pacnopsanuTtensHON yacTH ykas3aTh 4 MyHKTA:

1. O Bueapenun crangapra OPJ] CTII 02-601 Bo Bcex ciyx0ax, Ha y4acTKax U B CTPYKTYPHBIX NOApa3aeICHUsX
3aBoza ¢ 01.04.20 .

2. O0 opranmzanuu 3aHsaTuii o u3ydenuro CTIT 02-601 co crnenuanucTaMu U HHKECHEPHO-TEXHOJIOTHYCCKHM
nepcoHajoM (¢ ykazanneM «Komy» U ¢ Kakoro Jrciia)

3. O06 opranu3zanuu TupaxkupoBanus 01ankoB OPJI, THTIOBBIX TEKCTOB M YHU(DHUIIMPOBAHHBIX (POpM (C yKazaHHEM
«Komy?»)

4. KoHTpOJIh 32 UCTIOJTHEHUEM PACTIOPSIKEHHS BO3JIOKUTH HA 3aMECTHTENS AUPEKTOopa 1o obumm Borpocam W.K.
buposa.

IIpoctaButh Bu3y ropuckoncyibta I[1.K. JIlynHoBa

[TocraButh oT™METKY 00 McnomHutene. Mcnonnurenem siisiercs XKypasnesa tenedon 308-34-16

3ananne Ne 3.

1. CoctaButh akt peBm3uu kaccol npeamnpusatus TOO "Cmoaprak" Ne 15 ot 14.03.20 . OcHOBaHUEM SIBIISICTCSI
npukas gupexropa Ne 165 ot 13.03.20 .

B cocraB koMuccuu, IpOBOASIICH PEBU3HIO BXOIST:

[Ipencenarens - 3am. qupekropa C.H. Kozmos



Ynensl komuccu: 1. I'n. 6yxranrep H.M. Porosa

1. Cr. oyxranrep 3.A. Opiosa

2. Byxrantep O.1. YuaeBa

[MpucyrcrBoBanu: 3am. ri. Oyxranrtepa [.H. Kopones

kaccup B.1. MakcumoBa

PeBusus Obuta mposenena B mepuon ¢ 14.03.20 1o 16.03.20

B pesynpTaTe mpoBeeHHOI pEBU3NN YCTAaHOBJICHO:

1. OcraTok HaJIWYHBIX JACHET B Kacce mo coctosHuio Ha 14.03.20  cornacHO KAacCOBOM KHUTH U JaHHBIM
OyXranTepcKoro ydera fojbkeH coctaisats S000 pyoO.

2. @akTUYeCcKH 0OCTATOK HAJMYHBIX JIeHeT B kacce coctasisieT 4800 py6. Henocraua nener B kacce - 200 pyO.

3. HepocTtaua HanW4HBIX JIeHET B Kacce 00pa3oBanach 1o BuHe kaccupa B.U. MakcumoBoit

AKT cocTaByieH B 3-X dK3eMInIsIpax: 1-i 9k3. - B gemo Ne 05-11

2-1 9K3. -IUPEKTOPY NPEAIPUATHUSL

3-ii 9K3. - TJI. OyXTanTepy

B mpunoxennn o0bscHUTENbHAS 3amucka kaccupa B.M. MakcumoBoii Ha 1 1. B 1 3k3. (caMy 0OBACHUTENHHYIO
3allMCKY NHCaTh HE HY>KHO, HE00OX0ANMO B TEKCTE aKTa cAeaTh TOMETKY O HAJTMUUH MPUI0KECHUI)

Odopmuts rpud yrBepxaenus: nupextop A.A. bepkyT, nata yrBepxnaenus 18.03.20 .

OdopMuTh peKBU3UT "OTMETKA O HAIIPABJICHUH JJOKYMEHTA B 10"

Wcnonmaurens B.A. Anykun gata 25.03.20 .

2. CocTaBUTh OOBSICHUTEIBHYIO 3aIMCKY Ha UM 3aBEYIOLIEr0 OTACICHHEM O MPUYUHE ONO3JaHus Ha 1-10 mapy
17.03.20 . B TekcTe yka3aTh IpUYMHY OIMO3AAHUS.

3ananue 3.

CoctaButh noknazHyro 3amucky oT 18.03.20 . HammcaHHyro HadanpHUKOM ympasieHus B.O. WnbusbiM,
anpecoBannyio ['enepanpHOMy aupektopy OAO «llepeBozkm» T.I1. JlaammmHy 0 iepeBojie Ha TOKHOCTb.

[IpyumHON, NOCITYXUBIIEH COCTAaBICHHIO IOKIAJHOW SBISETCS PEOPraHM3alus CTPYKTYphl YIPaBIEHUS H
YKpYIHEHHE OTAEIIOB B pe3yJIbTaTe Yero MPOUCXOAUT IepepacipeeneHie GyHKIUA COTPY THHUKOB.

Hauansnuk ymnpasnenus WnbuH npocut mnepeBectu crapuiero skoHomucta CT. Hukomaesa u3 otaena
ABTOMOOMJIBHBIX TIEPEBO30K B TAMOKEHHBIE OTJIEJ C MOCTIECTYIONINM BHECEHUEM U3MEHEHHH B IITATHOE PacHCaHHe.

3ananne Ne 4.

1. CocTaBuTh 3asBJICHHUE O IpHEeME Ha paboTy.

HcnomHuTh HE0OXOAMMEBIE BH3BI Ha 3asIBICHUH.

Hanoxxuth pe30sronuo pyKOBOAUTEIS IPEANPUSATHS HA 3asBIICHUE.

2. CocTaBHUTh MPOGECCHOHATEHOE PE3IOME IIPOTPaMMHCTA

3. CocTaBuTh MPHKa3 O 3aYMCIICHUU Ha pabOTy B COOTBETCTBYIOIICE MOpa3IeICHUE, C ONPEACISHHOTO YUCIa, C
OMPEACICHHBIM HCIILITATCJIBHBIM CPOKOM, C YCTAHOBJICHUEM YPOBHA OIUIATBEI TPpyAda COIJIACHO JIMYHOMY 3asBJICHUIO,
BH3aM U PE30JIOLUU HA HEM U TPYJIOBOMY JOTOBOPY.

3amanme Ne 5.

1. OTBeTHhTE HA BOIIPOCHI:

- B YeM 3aKJIIOYAIOTCS L U 33/1a41 CITy>KObI JeONpON3BOACTBA?

- B 4eM 3aKJIIOYAIOTCsl (DYHKIIUH CITYKO JIEOPON3BOICTBA?

- Ha30BUTE MpaBa U OTBETCTBEHHOCTH CITYKO JIEIOMPOU3BOICTBA

- KaK cIry>x0a JIeIONpOU3BOJICTBA B3aUMOJICHCTBYET C JPYTUMU TMOPA3/ICICHUIMU PEATPUITHS?

2. OrtBeTbTe Ha BONPOCH: Kakue TPeOOBAaHMS TPEOBABIIOTCS  cekperapro-pedepenty? Kakxumu
po(eCCUOHANBHBIMY U JIMYHBIMU Ka4€CTBAMU OH JIOJDKEH 00J1a/1aTh?

3. [IpeacTaBpTe HATISAHO OPTaHU3AMOHHYIO CTPYKTYPY KaHIESAPUN MAJIOTO MPEAPHUSTHS.

4. IlpencraBbTe HATIISATHO OPTAHU3ANMOHHYIO CTPYKTYPY KaHIEISPUH KPYITHON OpraHu3aIlii.

3aganue Ne 6.

1. CocraBpTe HHPOPMALUMOHHOE THCHMO O TMPOAAXKE YACTHBIM M TOCYJApCTBCHHBIM HNPEANPHATHIM
MEPCOHATBHBIX KOMIIBIOTEPOB IO JOTOBOPHON CTOMMOCTH W O BO3MOYKHOCTH TPHHHUMATh 3aKa3bl Ha COCTAaBJICHHE
Mporpamm.



2. CoctaBbTe MUCHMO-TIPUTIIAIICHIE OPTaHU3ALMOHHOTO KOMHTETa «BepTonueHTpy» ¢ mpeiokeHneM HOCeTUTh
MEXTyHapOTHYIO CIIEIIHAIM3UPOBAHHYIO BBICTABKY «DKOHOMHUS MaT€pPHAIBHBIX U TOTUTUBHO-I)HEPT€TUYECKUX PECYPCOB B
CTPOUTENHCTBE M MPOMBIIUIEHHOCTHY. BBICTaBKa MPOXOIUT B MaBUILOHE BRICTABOYHOTO KOMIUIEKca B T. PocToBe - Ha -
Hony.

3. OopmuTh XXypHAI yueTa BXOIANINX JOKYMEHTOB: HOMep mokymeHTa 171/-3; cpok ucnomuenus 27.12 2022;
ucnonutenb Ceprees; nara gokymenrta 18.12.2022; ucxonsamuit Ne 1-2/82; aBrop-ormpasutens OO0 «3pay; KpaTkoe
coziepKaHue (3arojoBOK) /laTa MoCTyIwieHus qokymenTta 21.12.2022 o cokpamienuu moctaok THT 22.12.2022; moanuck
ucnonautens Ceprees.

Kputepun onennBanus:

3a ceMecTp CTYAEHT IOJIKEH BBIITOJIHUTH BCE 3a/1aHMS.

- OLIEHKa 5 («OTJIMYHO») BBICTABIJISICTCS, €CIHM 3aJaHusl BBIIOJIHEHBI CaMOCTOATENIFHO, B IOJHOM oOBeMe, HaiaeHa,
000011IeHa 1 cUCTeMaTH3UPOBaHa HeoOXoauMast HH(popMaIus

- O1IeHKa 4 («XOPOILO0») BBICTABIIACTCS CTYICHTY, €CIH 3aJaHUs BBIIIOJIHEHBI CAMOCTOSITEIBHO, B IOJTHOM 00BbEME, OIHAKO
A0 YyIICHbI HC3HAYNUTCIILHBIC OIHI/I6KI/I, HCIIPABJICHHLIC ITPU YKA3aHWUW HA HUX

- oleHKa 3 («yZOBJIETBOPUTENBHO») BBICTABIISETCA CTYAEHTY, €CJIM 3aJaHHs BBIIIOJHEHBl CaMOCTOSTEIBHO, B IIOJIHOM
o0beMe, OTHAKO AOMYIICHB! OIIMOKH, UCTIPaBIICHHBIE C 3aTPYAHEHHEM IPH YKa3aHUX Ha HUX

- OIIeHKa 2 («HEYIOBIICTBOPUTEILHO») BBICTABISIETCS CTYICHTY, €CITU 3aJJaHHS HE BHIIOJIHEHBI B IOJTHOM 00beMe.

TecToBBIE 3a1aHUS:
1. JlokyMeHTHUpOoBaHUE — 3TO:
a) MpUIaHUE FOPUINYECKON CHUITBI IPUHATOMY YIPABICHUECKOMY PEIICHHIO C TIOMOIIBIO JOKYMEHTOB;
0) 3amMCh B COOTBETCTBUU C 3aKOHOAATEIIHCTBOM;
B) CO3JIaHHE JOKYMEHTOB, T.€. 3aIlUCh I10 YCTAHOBJICHHBIM (pOpMaM HEOOXOAMMOH [Tl yIpaBIeHHUS WH(OPMAIIH.

2. JlokyMeHTaunoHHOE oOeclieueHre yIpaBICHUs — 3TO:

a) oTpacib IesTEeNbHOCTH, OOECHeuuBaromas JTOKYMEHTUPOBAHME M OpPraHW3alui0 paboThl ¢ O(QUIUATBHBIMH
JOKyMEHTaMH;

0) mpueM n 00paboTKa JOKYMEHTOB, HEOOXOIMMBIX Ul NPUHATHS YNPaBICHYECKUX PEUICHWH U peann3aluu
yHpaBiIeHUYECKUX (PyHKITHI;

B) 3aIMCh 110 YCTAHOBJIEHHBIM (opMaM HH(POPMALUH, HEOOXOJUMOM MO Peannu3aliy yIpaBIeHYECKUX PEILICHUH.

3. Omnpenenenue TEPMUHA «JOKYMEHT»:

a) 3aduKcCHpOBaHHAsT Ha MaTepUAILHOM HOCHTENEe HWHGOpPMALUs C PpEKBU3UTAMH, IIO3BOJSIOIIUMH €€
WACHTU(UITPOBATD;

0) cpeacTBO 3aKpEIUICHUs Pa3IMYHBIM CIOCOOOM Ha CIEHUaJIbHOM MaTepUaJbHOM HocuTene MH(popmanmu 00
YIPaBIICHUYECKUX PEIICHUSX;

B) MaTepHAIbHBIN OOBEKT C 3alevaTICHHON HH(OpMAaIe.

4, CormmacHo TpeOoBanusaM, ycranoBieHHBIM B ['OCT P 6.30-2003, kaxmoe mnpeamnpuarue o00s3aHO
MPUMECHSTH!

a) obmuii OaHK, OJIaHK MpHKa3a, OJIaHKW KOHKPETHBIX BHIOB JTOKYMEHTOB;

0) OnaHk TIpeanpuUATHS, OTaHK MMChMa, OJTAHKH KOHKPETHBIX JOJDKHOCTHBIX JTUIL;

B) OJIaHK MHUChMa, 00U OJaHK, OJIAHKM KOHKPETHBIX BUJIOB JIOKYMEHTOB.

5. ®opmysip-oOpaszer; opraHu3alOHHO-PACIOPAUTEILHOTO JOKYMEHTA IPEICTABIISET COOOI:
a) MakeT OJlaHKa JIOKYMEHTa, TOJIrOTOBJICHHOTO K U3/IaHUI0 TUTIOTPad)CKUM CIIOCO00M;

0) oOpaser OyiaHKa JOKYMEHTAa,

B) CXEMY PaCIOJIOKEHHUS PEKBU3UTOB OPraHM3allHOHHO-PACTIOPSANTEIBHOTO TOKYMEHTA;

r) 0Opa3ser; KOHKPETHOTO BH/Ia OPraHU3aLHOHHO-PACTIOPSTUTEIBHOTO JOKYMEHTA.

6. B xakoMm BapmaHTe OTBETA MPABIILHO Ha3BaHBI PEKBU3HUTHI OOIIETo OaHKa:



a) HaMMEHOBaHWE OPTaHW3alluyu, SMOJIeMa OpraHW3allii WM TOBapHBIN 3HAK, HAMMEHOBAHHWE BUIA JTOKYMEHTA,
OI'PH, MHH/KITIII, 3aroyioBoK K TEKCTY, aapecar;

0) HaMMEHOBaHHWE OpPraHHW3alliK, MECTO I BHJIAa TOKYMEHTA, JaTa, PerUCTPAMOHHBIA HOMEp JIOKYMEHTa, MECTO
COCTAaBJICHUS,

B) HaMMEHOBaHHWE opraHm3aiuu, konx opranusanuu, OI'PH, MHH/KIIII, cripaBodHble maHHBIE 00 OpTraHW3aITUH,
JlaTa, PEeTUCTPAIIMOHHBI HOMEP, CChUIKA Ha PETUCTPAIIMOHHBIA HOMEP U JaTy TOKYMEHTa.

7. Hymepanus cTpaHuIl JOKYMEHTa IIPOU3BOIUTCS:
a) 10 IEHTPY HWKHETO TOJIS;

0) B IpaBOM HIDKHEM YTy TOKYMEHTA,

B) M0 LEHTPY BEPXHETO MOJIS;

T) B TIPaBOM BEpXHEM YTJIy JIOKYMEHTA.

8. PexBu3uT MOKyMEHTA — 3TO:
a) pupmeHHbIH OJaHK;

0) OCHOBHas YacTh IOKYMEHTA;
B) €0 OTHEIbHAS YacTh.

9. Kakne crioco0b1 0(hopMIIeHNS AATHI B JOKYMEHTAX SIBIISIFOTCS MTPABHIIBHBIMU ?

a) 05.02.07. ) 5 pespans 2007 .

0) 05.02.2007 . e) 07.02.05

B) 05 dheBpamst 2007 r. k) 05 despans 2007
r) 2007.02.05

10. O6s13aTenbHOMY YTBEP)KICHUIO TTOAJIEHKAT:
a) MPHUKAa3bl;

0) ciryxeOHBIE 3aITUCKH;

B) KOHTPaKTHI;

T) IITaTHOE pacIUCaHuE;

1) TapaHTHIHBIEC TTHCHMA.

11. ABTOpOM CITy’k€0HOTO NHChMa SBIISETCA:

a) TOJDKHOCTHOE JIUIIO, TIO/IHCABIIee TOKYMEHT;

0) MCTIOJTHHUTENh, COCTABUBIIHNI JOKYMEHT;

B) OpraHu3alysi, OT IMEHH KOTOPOH OTIPaBISIETCS MUCHMO.

12. Ha kakoM ciry>ke0HOM ITHUChbME MTPOCTABIIACTCS CChUIKA HA HOMED U J1aTy JTOKYMEHTa:
a) rapaHTHIHOM;

0) COTPOBOAUTETHHOM;

B) OTBETHOM;

T') MAPKYISAPHOM;

1) Ha BCEX MUChMax.

13. Yro siBAsieTCs AaTOM NpOTOKOJIA!
a) ara MOJANUCaHNUS,

0) mata 3aceqaHmus;

B) JIaTa PErUCTPAaLIUY.

14. OTMeTKa 0 KOHTPOJIE IPOCTABIISIETCS. HA TOKYMEHTE:
a) Ha BEPXHEM I10JIe B IPABOM YTIIY;

0) Ha HIDKHEM I10JIe B TIPaBOM YTITY;

B) Ha JIEBOM IIOJIE;

T') MPOU3BOJILHO.



15. PexBusut «Iloamuchk» Ha JOKyMEHTax, MOJMUCHIBAEMBIX JBYMs JOJKHOCTHBIMHU JIMIIAMH OJIHOTO YPOBHS,
odopmiiseTcs:

a) B [IBa psiJa Ha OJJTHOM YPOBHE;

0) oJiHA MOAMHKCH TIOJ| IPYTOM;

B) 10 OJHOM TIOAIUCH B JBONHOM KOJHYECTBE SK3EMIUIAPOB TOKYMEHTA.

16. B pe3ynbraTe pacCMOTPEHHS PYKOBOAUTENEM BXOSIIETO JOKYMEHTA HA HEM MOSIBIIACTCS:
a) TOJIITUCK;

0) pe3oronus;

B) BH3a.

17. Pe3omtouus mpocTaBiseTcs:

a) B IpaBOM BEpXHEM YIIIY;

0) Ha TMOJISIX TOKyMEHTA;

B) Ha JIIOOOM CBOOOTHOM MECTe JOKYMEHTa, KpOMe IMOJIeH;
T) Mo peKBU3UTOM «IloaIHChY.

18. Kaxoii peKBH3UT HE BXOAUT B (POPMYJISIp MPHKa3a IO OCHOBHOW JEATEIHHOCTH:
a) Ha3BaHME OPraHMU3aLUH;

0) BUJ TOKYMEHTAa;

B) MECTO M3/IaHUS;

T) ajpecar;

IT) 3ar0JIOBOK K TEKCTY.

19. J1okyMeHTOOOOPOT YUPEIKIACHHS PEATU3YETCS B BUC JOKYMEHTOIIOTOKOR:
a) BHEIIIHUE, BHYTPECHHHE;

0) ounranbHbIE, JINYHBIE;

B) HH(OPMAIIMOHHEIE, PACTIOPSTUTEIIBHEIC;

T') IO OCHOBHOM JA€ATENBFHOCTH, 110 INYHOMY COCTAaBY;

1) BXOJISIIIHE, UCXOISIITNE, BHYTPECHHHE.

20. Kakue 1OKyMEHTHI ABISIOTCS pacopSAUTEIbHBIMU:

a) TOIDKHOCTHAS WHCTPYKIIHS, TIPHUKa3, pelIeHne, YKa3aHue, YIpeAUTeNbHbIN JOT0BOp (KOHTPAKT);
0) mpukas, peleHne, ykazaHue, IoCTaHOBJIEHUE, PACIIOPSKEHNUE;

B) peleHne, J0roBop (KOHTPAKT), yKa3zaHUe, MPUKa3, MPOTOKOJI, paCIOpssKEeHNE.

21. Kakue NOKyMEHTHI ABISIOTCS OPraHU3allMOHHBIMHU:

a) ycTaB, MTOJIOKEHUE, HHCTPYKLUS, CTPYKTypa M IITAaTHAS! YUCICHHOCTD, IITATHOE PacliCaHue, IPaBUIIa;
0) ycTaB, OJI0XKEHHUE, TPOTOKOJ, TIOCTAHOBJICHNE, [TPAaBUIIA, IITATHOE PaCIMCaHKe, JOTOBOP (KOHTPAKT);
B) yCTaB, IIOJIOKCHUE, UHCTPYKLUS, LITATHOE pacluCcaHue, paBuia, puKas, J0roBop (KOHTPAKT).

22. Bxopsmuii TOKyMEHT IPOXOIUT CIEAYIOIIHNE dTarbl 00paboTKu:

a) COCTaBIICHHE TMPOEKTa — COTJacoBaHWE — O(POPMIICHHE — TMOJMHCAHWE — PETUCTpalus — HCIONHCHHE —
HarpasJieHHE B JIEIIO;

0) mpueM — mepBHYHas 00paboTKa — TpPEABAPUTENIEHOE PACCMOTPEHHE — PACCMOTPEHHE PYKOBOAHMTEIEM —
UCIIOJIHEHHE — HAIIpaBJICHUE B JIEJIO;

B) COCTaBJICHWE INPOEKTa — COrlIacoBaHHe — O(GOpMIICHHE — TOAMUCAHUE — PETHCTPals — HCIONHCHUE —
OTIIPaBJICHUE;

r) TpueM — TMepBHYHAs 00pabOTKa — TpeNBapUTENFHOE PACCMOTPEHHE — PErucTpalus — pPacCMOTPEHHE
PYKOBOJIMTENEM — UCITOTHEHUE — HATIPABJICHHUE B JIEJIO;

1) opopMiIeHHE JOKYMEHTOB — NOJMHUCAHUE — PETUCTPALHs — COTJIACOBAHHE — YTBEPIKACHHE — OTIIPABKa.

23. Vcxonsamumii JOKYMEHT IIPOXOJIUT CIIETYFOIINE 3Tarbl 00paboTKH:



a) COCTaBJICHHE MPOEKTa — COrjacoBaHue — OQOPMIICHUE — MOANHMCAHHE — PETUCTpauusi — HCHOJHEHHE —
HarpasJieHHE B JIEIIO;

0) mpueM — mepBOHaYanbHas 00paboTKa — MpeIBapUTENbHOE PACCMOTPEHHE — PACCMOTPEHHE PYKOBOIUTEIEM —
UCIIOJIHEHHE — HAIIPaBJICHUE B JIEJIO;

B) COCTaBJIEHHE IIPOEKTA — COTIacOBaHKUE — O(hOpMIIEHHE — IOANHUCAHUE — PETUCTPALMs — UCIIOJIHEHHUE — OTIIPaBKa;

r) opopMiieHrE JOKyMEHTa — MOANHCAHIE — PETHCTPALHSI — COTJIACOBAHUE — YTBEPKACHUE — OTIIPABKA.

24. BHYTpeHHUI JOKYMEHT IPOXOANT CIIEAYIOIUE dTabl 00paOOTKH:

a) COCTaBJICHUE IPOEKTa — COIJacoBaHHE — O(GOpMICHUE — MOJNMCAHUE — PETHCTPAlUs — HUCIOJTHEHHE —
HalpasJICHHE B JIEJI0;

0) mpueM — mepBOHaYanbHas 00pabOTKa — MpenBapUTENbHOE PACCMOTPEHHE — PACCMOTPEHHE PYKOBOJUTEIEM —
UCIIOJIHCHHE — HAIIPABJIEHUE B JIEJI0;

B) COCTaBJICHHE MIPOEKTA — COTrJIacOBaHKUE — O(hOpMIICHHE — OANMKUCAHUE — PETUCTPaLHs — OTIIPABKa;

r) ImpueM — IepBOHauagbHas 00paboTKa — IMpeABapUTENbHOE PACCMOTPEHHE — PETHCTpalus — PAacCMOTPEHHE
PYKOBOIMTENEM — HCIIOJHEHUE — HAIIPABJICHHUE B 1€T10;

1) oopMIiIeHHE JOKYMEHTa — [TOJIICAaHNe — PETHUCTPALUs] — COTIIACOBaHUE — YTBEPIKACHUE — OTIIPABKA.

25. OcHoBaHME U3/AaHUs TPHUKa3a IO OCHOBHOU AEATEIBHOCTH COACPIKUTCA:
a) B 3ar0JIOBKE;

0) B KOHCTaTHPYIOIIEH YaCTH TEKCTa;

B) B IpMJIaraeMbIX JOKYMEHTaX;

T) B pacCHOPSAUTEIHHON YaCTH TEKCTa ITPHUKA3a.

26. OcHOBaHME M3aHU MTPHKa3a 00 YBOIBHEHUH COTPYIHUKA (DUPMBI COAEPIKUTCS:
a) B 3aroJIOBKE;

0) B KOHCTAaTUPYIOLIEH YacTH MpUKa3a;

B) B IIO3ULUH TeKCTa «OCHOBaHHEY;

T') B IpWJIaraeMbIX JOKyMEHTaXx;

1) B paCIOpAJUTENbHON YaCTH TEKCTa PHKa3a.

27. Cpoku XpaHeHHS JOKYMEHTOB MOTYT yCTaHABJIMBATD:

a) PYKOBOJIMTENIb OPTraHU3aIUH;

0) 3aBeayIONMIUA BEIOMCTBEHHBIM apXHBOM;

B) HavabHUK ciry k061 IOV

T') SKCIEPTHO-ITPOBEPOYHBIC KOMHUCCUH aPXUBHBIX YUPEKICHUH.

28. Homenknarypa aen — 31o:

a) CIIMCOK CTPYKTYPHBIX MOJpa3ieIeHIiH QUPMBL;

0) cricok Jen GUPMEI ¢ yKa3aHNEM CPOKOB XPaHEHUS,
B) CITUCOK JIe], TIepeiaBacMbIX B apXUB.

29. HomeHkatypa Jes OpraHu3aliy [MOJISKUT TePEy TBEPIKICHHIO:

a) KaxIbId TOJ;

0) pa3 B 1Ba ro/1a;

B) pa3 B TPHU rofia;

T) pa3 B IATH JeT (B cliydae, eCii CTPYKTypa B (PYHKITUN OpraHU3allii KOPEHHBIM 00pa3oM HE M3MEHSUINCH).

30. Kaxum n3 nepeyncieHHbIX HOPMaTUBHBIX aKTOB PYKOBOJCTBYeTCS ciryk6a JJOY?
a) IOTOBOPOM

0)ocTaHOBICHHEM

B)3aKTIOYCHHEM

T')IOJI0KEHUEM

HNHCcTpyKIus M0 BHINOJTHEHHUIO.



[Tpu BBINOJHEHUH TECTOBBIX 33/JaHUH O0YYarOLIMICs TOJKEH BHIOPATh OJUH WJIM HECKOJBKO BEPHBIX OTBETOB U3
MPEIOKEHHBIX BAPUAHTOB.

Kpurepuu onieHnBaHUS:

- OIICHKa 5 («OTJIMYHO») BBICTABIIACTCS, €CIIU MIPAaBUIIbHBIE OTBETHI JaHbl Ha 85-100% Bompocos

- o1ieHKa 4 («XOpOII0») BEICTABISETCA CTYIEHTY, €CIH ITPaBIIIbHBIE OTBETHI JaHBI Ha 65-84% BOmpoCcoB

- OIneHKa 3 («yJIOBIETBOPHUTEIBHO») BBICTABISETCS CTYIAEHTY, €CIM IpPaBUIbHBIE OTBETHl AaHbl Ha 50-64%
BOTIPOCOB

- OLEHKa 2 («HEYAOBJIETBOPUTEIIFHO») BBICTABIISCTCS CTYICHTY, €CJIM NPaBWIbHBIE OTBETHI AaHbl Ha MeHee 50%
TECTOBBIX 3aJaHUN

3. Metoan4yeckne MaTepHaJbl, opeae/siioNie NpoueAypbl OLeHNBaHNs 3HAHMI, YMeHN i, HABBIKOB W (MJI1)
ONBITA IeSITeTbHOCTH, XaPAKTEPU3YIOUIUX 3TANbl (POPMUPOBAHUS KOMMETEHIU A

IIponienypa olieHHMBaHMUS 3HAHUM, YMEHWH, HaBBIKOB M (WJIM) OIBITA AEATENbHOCTH, XapaKTEPHU3YIOIIUX 3TaIlbl
(hopMHpOBaHUS KOMITETEHITHIA COCTOUT U3 TEKYIIEro KOHTPOJIS.

Texymmii KOHTPOJIb yCIIEBAEMOCTHU IPOBOJIUTCS C UCIOIB30BAaHUEM OLIEHOUHBIX CPEJCTB, IPEACTABIECHHBIX B II. 2
JTAHHOTO MPUJIOKEHUS. Pe3yibTaThl TEKYIIEr0 KOHTPOJA JOBOJSATCS JO CBEIEHUS CTYIEHTOB [0 MNPOMEXYTOYHOMH
aTTECTALUH U YYUTBIBAIOTCS [IPU OLICHUBAHUH 3HAHUM, YMEHHUN, HABBIKOB M (MJIM) OIIBITA IS TEIBHOCTH.



IIpunoxenue 2
METOAUYECKHUE YKA3AHUSA JJ151 OBYUYAIOIIUXCS MO OCBOEHUIO JUCHUITJINHBI
OII.06. lokymMeHTAMOHHOE 00ecniedeHHe YIIPaBJIeHUs!

Metonudeckue yKa3aHus sl CTYACHTOB 1Mo ocBoeHuto auciuiuinabl OI1.06. JokyMeHTamoHHoe obecrneyeHne
VIIPABJICHUS SBIISTFOTCS 9aCThIO paboueii mporpaMMbl JUCIUILTAHEI (TTPIIOKEHUEM K pabodeii mporpamMme).

Pabouass mporpamma mucummimael OIL.06. [lokymeHTaunoHHOE oOOECIEUeHHE YIPaBICHHUsS YTBEPXKIAeTCs
JUPEKTOPOM KOJUIEIKA [Tl U3yUeHHS JUCIUILTUHEL. Onpeaernser Uelld 1 3a/1a4d AUCUUIUIHHBL, (JOpPMHUpYEMBIE B XOJIE €€
M3yYeHUs] KOMIIETEHIINN U UX KOMIIOHEHTHI, COJIepKaHNe U3ydaeMOro MaTeprana, BUABI 3aHATHI U 00BeM BBIIEISIEMOTO
y4eOHOr0 BPEMEHH, a TaKXKe MOPSJAOK M3yueHHs W npenoiaBanus ydeOHow aucturuimabl OI1.06. JJokyMeHTallMOHHOE
obecrieueHUE yIIpaBICHUS.

Hnst camocToATeNbHON Y4eOHO# paboThl CTyAeHTa BaXKHOE 3HAUEHHE UMEIOT pasaensl «CTpyKTypa U coepKaHne
JUCIUTUTUHEL (MOIyJs)» U «Y4eOHO-MeToandeckoe M MH(OpMAIMOHHOE OOecredeHrne AMCUUILIMHBL (Momyis)». B
TIEPBOM YKa3bIBAIOTCS Pa3feNlbl U TeMbl M3y4aeMOW IMCHIUIUIMHEI, a TaKKe BBl 3aHATUH WU TUIAHUPYEMBIH 00beM (B
aKaJIeMHUYECKUX 4acax), BO BTOPOM — pEKOMEHIyeMas JuTeparypa M TMepedeHb pPecypcoB HWH(POPMAIIMOHHO-
TeleKoOMMyHHKanmnoHHOK cetn "MHTepHer". PaGortas c¢ pabodeil mporpamMMmoi IHUCIUILTAHBI, HEOOXOIUMO OOpaTHThH
BHUMaHHE Ha ClIeAyIolIee:

— HEKOTOphle pa3fenbl wiu TeMbl aucturuiHbl OI1.06. JlokymMeHTaIlMOHHOE OOecTiCUueHUE YIIpaBJICHHS HE
pa3duparoTcs Ha JIEKIUAX, a BBIHOCATCS Ha CaMOCTOSITENIbHOE M3YYCHHE MO0 PEKOMEHIyeMoil y4eOHOW nuTepaTrype H
y4eOHO-METOANIECKUAM pa3padoTKaMm;

— coJlepKaHUe TeM, BBIHECEHHBIX Ha CAMOCTOSTEIIEHOE M3YYEHHE, B 005M3aTENILHOM MOPSIKE BXOAUT COCTABHOM
YacThIO B TEMBI TEKYIIIETO U MTPOMEKYTOYHOTO KOHTPOJIS;

Jis TIOATOTOBKM K TEKYIIEMY KOHTPOIIO CTYIEHTHI MOTYT BOCIIOJIb30BaThCS OIEHOYHBIMH CpEACTBAMH,
npezacraBieHHbIMA B [lpunoxennn 1 k paboueit mporpamme mucuumuiuael OI1.06. JlokymMeHTanmoHHOE oOecrieueHue
YIpaBICHHS.

1. Onucanue MocJjieq0BaTeILHOCTH AeiiCTBUI CTyIeHTa

[Ipuctynast k U3y4eHHUIO AUCHUTUIMHBI HEOOXOAMMO B TEPBYIO OYepellb O3HAKOMHUTHCS COJEpKaHHEM padodei
nporpammbl  guctmininabl OI1.06. JlokyMeHTarimoHHOe oOecredeHue ympaBieHus, rae B pasaene «CTpykTypa u
colepKaHue MUCHIUTUIMHBI (MOOYJSs)» TIpHBEACHO oOmiee pachpeaciieHne YacoB ayAWTOPHBIX 3aHATAA U
camocTosSTeIbHONH paboThl Mo TemaM auciuiuiHbel OI1.06. JlokymeHTarmoHHOEe oOecrieueHue YIpaBiICHHS U BHIIAM
3aHSTHH.

3amorom ycrentHoro ocBoeHus auciuiuiael OI1.06. JlokyMeHTarmoHHOe o0ecTieueHre YIIpaBIIeHUsS SBISETCS
MOCCUICHUE JICKIIMOHHBIX 3aHSATHH M BBIMOJIHEHUE MPAKTHYSCKUX 3aJaHMid, TaK KakK IMPOIYCK OJHOrOo, a TeM OoJee
HECKOJIBKUX 3aHATHI MOYKET OCIIOKHHUTH OCBOSHHUE Pa3IelioB Kypca.

Jlekuy MMEIOT IIeNBI0 AaTh CUCTEMATH3WPOBAaHHBIC OCHOBBI HAYYHBIX 3HAHUU 0 COACPIKAHUIO JTUCIUTLIHHEI
OI1.06. loxyMeHTalMOHHOE oOecrieueHue yrnpamieHus. [Ipu H3ydeHHUH M MPOpadOTKE TEOPETHUYECKOro MarepHana
HE00XOqUMO:

— TIOBTOPUTH 3aKOHCIIEKTUPOBAHHBIM HAa JEKIIMOHHOM 3aHSATHU MaTepual M JOMOJHUTH €ro C y4eTOM
PEKOMEHI0OBAaHHOM IO TAHHOUW TeMe JIMTEPaTyphI;

— IpU CaMOCTOSITEIbHOM U3YYCHUH TE€OPETHUECKON TEMbI OJITOTOBUTH KOHCIIEKT, UCIIONb3YsI PEKOMEHIOBAHHBIE
B pabodeii mporpaMMe AUCIUILIAHEI TUTEPATYPHBIC UCTOYHUKH U DJICKTPOHHBIC 00pa30BaTebHEIE PECYPCHI;

— OTBETUTH Ha KOHTPOJIBHEIE BOIIPOCHI IO TEME.

[IpakTryeckue 3a1aHus MPOBOSATCS C IENBIO YIIYOJICHHS U 3aKPEIUICHUS 3HAHUH, MOTYUYEHHBIX HA JICKITUIX, B
MIPOIIECCE CAMOCTOSITETFHON paOOTHI ¢ y4eOHOM TUTepaTypoil.

B xone mpakTHUecKOro 3alaHus O0YyYarolIuecs BBITIOJHSIOT OJHO MPAKTUYECKOE 3aJlaHue I0JI PYKOBOJCTBOM
MIpeTioIaBaTes sl B COOTBETCTBUH C M3y9IaeMbBIM COJIEp)KaHHEeM YIeOHOTO MaTepHara.

BrimonHeHne 00yJaronymMces MPakKTHYSCKUX 33JaHHUIi MTPOBOIUTCS C LEBIO:



- CUCTEMAaTU3aluH U 3aKPEIUICHUS MOTYYEHHBIX TEOPETUUECKUX 3HAHUM U MIPAKTUUECKUX YMEHUH;

- YIUIyOJIeHUS TEOPETUIECKUX 3HAHUN B COOTBETCTBUU C 3aJJaHHOU TEMOIA;

- opMupOBaHUS yMEHWH TPUMEHITHh TEOPETHUECKUE 3HAHUS TTPH PEIISHUH MTOCTABICHHBIX BOIPOCOB;

- pa3BUTHUS OOLIMX KOMIETEHIMH Y 00YYaroLnXCs;

- pa3BUTHUS TBOPUECKOI MHUITUATHBBI, CAMOCTOSTEIFHOCTH, OTBETCTBEHHOCTH ¥ OPTaHU30BAaHHOCTH.

BrimonHeHne 00yJaronuMucs TPaKTHYSCKUX 3aJ]aHUi HATIPABJICHO Ha:

- o0000meHre, CHUCTEMaTU3alNI0, YIIyOJeHHWE, 3aKpPEIUICHHE TOMYyYEHHBIX TEOPETHUECKHX 3HAHUK II0
KOHKpeTHbIM TeMaM nuciuruiuHbl OI1.06. JlokymMeHTalmoHHOe 00ecieueHne yIpaBlIeHus;

- (dopMupoBaHHWE YyMEHUU MPUMCHSITH TIOJIYYCHHBIC 3HAaHUS HA MPAKTUKE, PEATU3aIUI0 CIUHCTBA
MHTEJUICKTYaIbHOU U IPAKTUUECKON NEATENbHOCTH;

- BBIpa0OTKY IIpH pEIICHWW TOCTABJICHHBIX 3ajad TaKuX MNPO(EecCHOHATbHO 3HAYMMBIX KauecTB, Kak
CaMOCTOSATEITFHOCTD, OTBETCTBEHHOCTH, TOYHOCTE, TBOPUCCKAS HHUITHATUBA.

[Ipu moAroTOBKE K MPAaKTHYECKOMY 3aJaHHI0 HEOOXOIUMO W3YYHUTh WM MOBTOPHUTH JICKIIMOHHBIA MaTepHall o
COOTBETCTBYIOLIEH TEME.

2. CamocTosiTeIbHasi padoTa CTyAeHTa

CamocrosTenbHas padoTa - 3TO BHI YYeOHOH IEATEIBHOCTH, NPEIHA3HAYCHHBIN I MPUOOpETEHUS 3HAHUMH,
HaBBIKOB M YMEHUH B 00beMe n3ydaemoit aucuuminabl OI1.06. JokymeHnTannonHoe o0ecriedeHue yIpaBiIeHUs COTIacHO
tpeboBanussM DPI'OC  cpemHero mnpod)eCCHOHANBHOTO 00pa3oBaHUs, KOTOPBIM  BBIMOJIHSIETCS OOYYarOIMMUCS
MHIMBUIYaJIbHO U IPEAIOIaraeT akTHBHYIO POJIb CTYJICHTA B €€ OCYIIECTBICHUN 1 KOHTPOJIE.

Lenu camocTosTenbHOM pabOTHI:

- CHCTEeMaTH3aIlis U 3aKpEeIUICHNE TTIOITYYCHHBIX TEOPETUIECKIX 3HAHUH U MPAaKTUIECKNX YMEHUH CTY/ICHTOB;
- yrinyOnieHue U paclIupeHe TEOPETHUECKUX 3HAaHUH;

- (¢dopMupoBaHHEe YMEHHH WCIOJIH30BATh HOPMATHBHYIO, IIPABOBYIO, CIHPAaBOYHYIO [OKYMEHTAIMIO0 W
CHETMATHHYIO JUTEPATypy;

= Pa3BUTHUC 1IO3HABATCIIbHBIX CIIOCOOHOCTE M  aKTUBHOCTH CTYACHTOB: TBOp‘leCKOﬁ WHHUIIMATHUBEI,
CaMOCTOSATCIIbHOCTH, OTBETCTBCHHOCTH U OPTaHU30BAHHOCTH;

= (I)OpMI/IpOBaHI/Ie CaMOCTOATCIBHOCTH MBIIIJICHUS, CITOCOOHOCTEMN K CaMOpPa3BUTHUIO, CaAMOCOBEPIICHCTBOBAHUIO
" caMopcaIn3alu;

= BOCIIMTaHHEC CaMOCTOATCIBHOCTH, KaK IHYHOCTHOI'O Ka4y€CTBa 6yny1uero crienualiucra,

- pa3BUTHE UCCIENOBATEIBCKUX YMEHHUM.

CamocrosTenbHas pabora crymeHta 1o yueOHoi mucnmmmmmHe OI1.06. JlokyMeHTAIMOHHOE OOECTIeUCHIE
YHpaBICHUS BBITIOIHSICTCS:

- CaMOCTOATENILHO BHE PAaCIUCAHUS YUCOHbIX 3aHSTHH;
- C HCIIOJIb30BaHHEM COBPEMEHHBIX 00pa30BaTEeIbHBIX TEXHOJIOTHIA;

= IHapajji€JbHO U BO B3aHMOHeﬁCTBHH C AyAUTOPHBIMU 3aHATUAMHA.

Bompocsr, He paccMOTpeHHBIE Ha JEKIUAX U MPAKTUIECKUX 3aJaHNH, TOJKHBI OBITh N3YYEHBI CTYIEHTAMH B XOJIe
CaMOCTOSITeIbHOH paboThl. KOHTPOJb caMOCTOSTENBHOW paboThl CTYJACHTOB HaJl y4YeOHOW mporpamMmon Kypca
OCYIIECTBIISETCS B XOJE 3aHATHA METOJOM oOIpoca. B Xome camMocTOATENhbHOW pPabOTHI KaXKIBIA CTYIEHT OO0s3aH
MpPOYUTATh OCHOBHYIO U JOMOJHUTEIBHYIO JHUTEpaTypy IO H3y4yaeMOH Teme, NOMOJHUTh KOHCIEKTHI JIEKIUi
HEAOCTAOIUM MaTCpUaIOM. Bremuckamu u3 PEKOMCHAOBAHHBIX NEPBONCTOYHUKOB. BI)I):[eJII/ITL HCIIOHATHBIC TCPMUHBI,
HAlTH WX 3HAYCHHE B YHIMKIIONEUIECKUX CIIOBAPSX.

3. PexoMeHaaum mo padoTe ¢ JATEPATYPOii H HCTOYHHKAMM

PaGoty c¢ gnwmrepaTypoli cieayer HauMHaTh C aHaiam3a paboueil mporpammbl  aucuumuHbl - OI1.06.
JlokyMeHTannoHHOe obecTieueHre yIpaBIeHus, CoJIepKalleld CIIMCOK OCHOBHOM U JIOTIOJIHUTEIBHOM JIUTEPATYPHI.

B ciiydae BO3HWKHOBEHHS 3aTpyJHEHWH B MOHWMaHHHM Y4eOHOTO MaTephalla ClemyeT OO0paTUThCS K JIPYTHM
WCTOYHHUKAM, T U3JI0)KEHUE MOYKET OKa3aThCs 00JIee JOCTYITHBIM.

Pabora ¢ nuTepaTypoii He TOJIBKO TOJE3HA KaK CPENCTBO Oosiee TIIyOOKOTO HM3Y4YeHHS JII000W AMCHIUTUTAHBL
OI1.06. [lokyMeHTalMOHHOE OOCCIICYCHHUE YIMPABJICHUS, HO U SBJISCTCS HEOTHEMIIEMOW YacThIO MPO(ECCHOHAIBHOM
JIeSITeTHOCTH OyAyIIEero BBITYCKHUKA.
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