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1. HEJIX OCBOEHUA JUCHHUTIINHBI

1.1|enpto n3yueHHs AUCIHUILIHMHBI IBISICTCS TEOPETUICCKOE U TIPAKTHYECKOE OCBOCHHE 00YYarOIUMHUCS OCHOBHBIX pasneno UTII/],
HEOOXOJUMBIX IJIsl IOHUMAaHHUS POJIU JUCLHUIIMHBL B IPO(eCCHOHAIBHON esITeNbHOCTH, (POPMUPOBAHUS KYJIbTYPbI
MBIIUIEHHS,0CBOSHUST IPOrPAMMHOTO 00€CIICYSHUsI B IPOPECCHOHANTBHOMN eI TebHOCTH;0CBOCHHS KOMIIBIOTEPHBIX H
TEJIEKOMMYHUKAIIMOHHBIX CPEJCTB, CIIPABOYHO-IIPABOBEIX CHCTEM; MPHUKIIAJHBIX IPOTPAMM B IPOYECCHOHAIBHOM AEATEIbHOCTH.

2. MECTO JUCIHUATIIJIMHBI B CTPYKTYPE OBPA3OBATEJILHOM IMPOTPAMMBI

Huka (pazgen) OOIT: |OH

2.1|Tpe6oBanus K MpeIBaAPUTEIbHOI MOATOTOBKE 00y4al0Ierocsi:

2.1.1|dns yeneurHoro ocoenust gucuuruindbl OI1.05 UTTI/] cTyneHT A0JKEeH UMETh MOATOTOBKY 10 MH(POPMAaTHKE B 00beMe
MIPOTPaMMBI.

2.2|JucuMmInHbI M MPAKTHKH, 115 KOTOPBIX OCBOEHHE JAHHON THCHMILIMHBI (MOY.J151) HE00X0IMMO KaK NMpeAlIecTBYIoLIee:

2.2.1|13y4enue qUCIUILTUHBI HEOOXOAUMO /ISl YCTICIIHOTO OCBOCHHUS AUCIMIUIMH MPO(ECCHOHATBLHOTO UK U
NpaxkTuK,popmupyromux komnereHuu OK-2

3. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUSA JTUCIUIIJINHBI

3.1 3uarp

- OK 2. Opranu3oBbIBaTh COOCTBEHHYIO ACATEILHOCTD, OMPEACIATh METOBI U COCOOBI BBHITIOJIHEHHS MPOPECCHOHABHBIX 33734, OLICHHBA]
uX 3QPEKTUBHOCTH U KAYECTRBO.

—  000CHOBaHHOCTP BHIOOpA MPUEMOB ¥ METOJIOB BBITOJHEHUSI TPO()ECCHOHATBHON IeSITEIbHOCTH;

—  000CHOBaHHOCTB BBIOOpA U ONMTUMAIBFHOCTh COCTABA HCTOYHHKOB HEOOXOAUMBIX JUTSl PSLICHHUS [TOCTABJICHHON LISIIH;

3.2 Ymerhb

- OK 2. Opranu3oBbIBaTh COOCTBEHHYIO ACSATEIBHOCTD, ONPEACIIATh METOIBI U CIIOCOOBI BBIMTOIHCHHS MPO()ECCHOHAIBHBIX 331a4, OLCHHBA]
uX 3QPEKTUBHOCTH U KA4ECTRBO.

—  OmpeessaTh METOMBI H CIIOCOOBI BBHITIONHEHMSI MPO(ECCHOHATIBHBIX 337134,

—  co3[aTh COBIIAJICHUC PE3YJIbTaTOB CAMOAHAIIM3a C aHAJIN30M PYKOBOAUTEIIS,

—  OILICHHMBATh MPAKTUYECKYIO 3HAUUMOCTh PE3yJIbTATOB TTOKCKA; OPOPMIITh Pe3yIbTaThl TOUCKA.

3.3 Baagern

-OK 2. OpraHu3oBEIBaTh COOCTBEHHYIO JEATEIBHOCTD, ONPENENISTh METOIBI U CIIOCOOBI BEITIOIHEHNMS MPOQeCCHOHANBHBIX 3aa4, OLEHUBATH |
3G PEKTUBHOCTH U KAYECTBO.
—  TIpUeMaMH U METOJIaMH BBINOJIHEHUs TPO(ecCHOHAIbHOM esTEeIbHOCTH;
—  IpUeMaMH CTPYKTYpHUPOBAHMS HHPOPMAILIUH.

4. CTPYKTYPA U COJIEP’)KAHUE JUCLUIIIMHBI (MOLY.JIST)

Kon HaumeHnoBaHue pa3jiesioB U TeM /BU]I Cemectp / | YacoB | Komneren- | Jluteparypa Ipumeuanue
| 3aHATHA 3aHaATHA/ Kvne J0070%

Paznen 1. 1.Mndopmannonnsie u
KOMMYHUKAIIHOHHbIE TeXHOJOTHH B
aBTOMATU3UPOBAaHHOI 00padoTKe
OpHInYecKoil HHpopManuu

1.1 Tema 1.1 5 2 OK-2 JI.1J12.1
ITonsiTHE U CyMHOCTb UHOOPMAIIMOHHBIX €]
cucteM u TexHonoruid. [IpaBoBas
unpopmaruka. /Jlex/

1.2 Tema 1.2 5 2 OK-2 JI1.1J12.1
HNHdopMaloHHbIE TEXHOJIOTHU B 00paboTKe €]
OpUIUYECKON HH(DOpMAIIUU
TexHonoruu co3ganus u 06padoTKU
TEKCTOBOM HH(popManni. /JIex/

X



1.3 1. Co3nanue TEKCTOBBIX JOKYMEHTOB OK-2 JI1.1J12.1
CJIOXKHOM CTpyKTYpHI. /TIp/ €)!

1.4 2. OdopmIieHune 1eI0BON KOPPECTIOHICHIINH. OK-2 JIT.1J12.1
Hcnonb3oBanue ctuiei, GopM u €)!
ra6sionos. /TIp/

1.5 3. Co3naHue TeKCTOBBIX JIOKYMEHTOB TIO OK-2 JIT.1 J12.1
npodwiio ciennanbuoctH /I1p/ 31

1.6 TexHonoruu co3ganust 1 00paboOTKH OK-2 JI1.1J12.1
YHCII0BOM HHpopMaruu /Jlek/ 31

1.7 4. IIpoekTrpoBaHKE U 3aTIOJTHEHHE OK-2 JI1.1 J12.1
TabJIMYHOTO ToKyMeHTa. DopMyIbl, €)!
cranaptaeie Gpyakuuu. /TIp/

1.8 5. @unprpanus uapopmanuu. Bueapenue u OK-2 JIT.1 J12.1
cBsizbIBaHUE 00BeKTOB. /TIp/ €]

1.9 6. Konconmmnanus nanusix. /Tlp/ OK-2 JI1.1 J12.1

€]
1.10 7. Co3nanue CBOIHBIX TAOIUI] 1 OK-2 JIT.1 J12.1
MPOMEXYTOYHBIX UTOTOB. /T1p/ 31

1.11 8. [IpakTHueckoe MpUMEHEHUE CPEACTB OK-2 JIT.1J12.1
MyJIbTHUMEAUa Ul BU3yalu3aluu €)!
uHpopmaruu. /TIp/

1.12 1.0dopmiieHHE OTYETOB IO MPAKTHYECKIM OK-2 JIT.1J12.1
paboram Ne3-8 /Cp/ €]

1.13 2.BrinonHeHne HHAUBUAYAIBHOTO OK-2 JI1.1J12.1
MIPOEKTHOTO 3aJjaHus 110 TeMe: « TeXHOIorus €)
MynbtumMeana. Co3ganne MyITbTUMETUHHON
KOMITbIOTEpHOH IIpe3eHTanuu.» /Cp/

1.14 3.BrInonHeHre MHIUBHY aJIbHOTO OK-2 JI1.1 J12.1
3ananus. /Cp/ D1

1.15 Tema 1.3 KomMyHHKallMOHHBIE TEXHOJIOTHI OK-2 JI1.1 J12.1
B 00paboTKe HOpUIMYECKON HH(BOPMALIUY. €]
ABTOMAaTH3UPOBAHHBIE CHCTEMBI
JIeTIONPOU3BOICTBA.

OpraHuzanys noucKka HHPOPMAIIAHU B CETH
Wurepuer. /Jlex/

1.16 4.0TBeTUTH Ha KOHTPOJIbHBIE BOIPOCHI IO OK-2 JI1.1 J12.1
teme 1.3 /Cp/ 31

1.17 Tema 1.4 PaboTa ¢ MmaccuBaMu OK-2 JI1.1 J12.1
uHpopmarmu /Jex/ €)!

1.18 9.Iloctpoenue BJI 1o 3agaHHOI CTPYKTYpE. OK-2 JI1.1 J12.1
CasizpiBanue Tabmm. /TIp/ €]

1.19 5.IToAroTOBUTE COOOIICHHE HA TEMY: 3alIuTa OK-2 JI1.1J12.1
UH(POPMAIH B KOMITLIOTEP-HBIX ceTsiX. /Cp/ 31
Pa3znen 2. 2.AndopmanoHHO-IPaBOBOe
olecneyenne AesiTeIbHOCTH

2.1 Tema 2.1 Crnennanu3upoBaHHOE OK-2 JIT.1J12.1
MPOrpaMMHOE OOecIieueHHe. 31
CrnpaBOYHO-TIPaBOBBIE CHCTEMBI. /JIek/

2.2 10. BosamosxnocTu CIIC, IIpuaniuns! Beroopa OK-2 JI1.1J12.1
CIIC. /Tlp/ €)!

23 11. Opranuzanus morcka HOpMaTUBHBIX OK-2 JIT.1J12.1
JIOKYMEHTOB I10 PEKBH3UTaM JJOKYMEHTA. €)!
Mp/

2.4 12. Tuddepennuponannsrii 3auet /TIp/




5. ®OH/1 OHEHOYHBIX CPEJICTB

5.1. ®oH 01IEeHOYHBIX CPEACTB JJIsl MPOBEAeHUsI MPOMEKYTOYHOH aTTecTaAlluU

TIpomexxyTouHast aTrecranus npooautcs B popme auddepenpopanHoro 3auera. [lepeueHb BONPOCOB K 3a4ETy.
. [lonsiTHe, Knaccudukanus, OCHOBHbIE IPUHIMIIBI, METOJIbI M CBOMCTBA MH()OPMAIIMOHHBIX TEXHOJIOTHIMA.
. Haznauenue, coctaB, OCHOBHbBIC XapaKTEPUCTUKHU IIEPCOHATIBHOTO KOMITBIOTEPA.
. Metoas! u cpeactBa 00pabOTKH, XpaHEHUs], IIepeady 1 HAKOIUICHUs HH(opMaIuu.
. CucreMHOE ¥ NMPUKIATHOE MPOrPaMMHOE OOeCTIeUeHHE.
. Ocuosnsle ycrpoiicTBa [IK 1 nx xapakTepucTuKu.
. TexctoBble mpoueccopsl. Haznauenue, oCHOBHbIE (hYHKIIHU.
. Co3nanue, perakTupoBanue, popMaTupoBaHue u 0(hOopMIEHHE IEI0OBOTO TEKCTOBOTO JJOKyMeHTa. Mcnonb3oBanue cTuiieid, popM u
m1a0JI0HOB.
8. Pabora ¢ rpaduueckuMu 00bEKTaMU: BCTaBKa KOJIOHTUTYJIOB, AaThl, (GUTYpPbl, PUCYHKA, HANMKUCU, 00beKTa SmartArt, CHOCKU.
9. TaGnuipl B TEKCTOBBIX TOKyYMeHTaX. Pacyer utoro mo rpade.
10. Ucnonb3oBaHue Ae10BOM TpaduKu B TEKCTOBOM MPOLIECCOPE.
11. Cozanne TEKCTOBBIX JIOKYMEHTOB CJIOXKHOM CTPYKTYPBI.
12. DnextponHble Tabnuipl. HasHaueHne, OCHOBHBIC ()YHKIHH.
13. [IpoekTpoBaHre W 3arloJHEHHE TaOIMYHOTO JOKYMEHTa.
14. Pacuer mokazateneii. Co3maHue W KOMMpOBaHUE HOPMYIL.
15. enoBas rpadrka B TAOMIUYHOM HPOLIECCOPE: MOCTPOCHUE TUArpaMm, rpaKoB, cMeIIaHHbIX Auarpamm. OQopMiieHue: Ha3BaHHe,
JIereH/1a, MOJIIICH OCeH, OANNUCH TaHHBIX.
16. Co3nanue CBOAHBIX TAOJHIT U TPOMEKYTOYHBIX UTOTOB.
17. IlpuMeHeHHe BCTPOESHHBIX (DyHKIHH.
18. ®mnbTpanus HHPOpPMALUHL.
19. BHeapeHue u CBA3bIBAHUE OOBEKTOB, KOMIUIEKCHBIC IOKYMCHTHI.
20. Co3aHu€ BBIYUCIISIEMBIX YCIOBHH.
21. Co3nmaHue U peJakTUpOBaHHE Mpe3eHTaui: GOpMHPOBaHUE CIIAHOB, aHUMALHS, THIIEPCCBUIKH, KHOITKH.
22. Knaccugukaiys cetei o TeppuToOpuaibHOMY PU3HAKY.
23. JIuHMU CBSI3M B JIOKAIBHBIX U II100aIbHBIX ceTsaX. [IpoBoiHbIe 1 OECIIPOBOHBIE COCMHEHHS.
24. Tornoaoruu JIOKaJIbHBIX CeTEH.
25. OOHOPaHTOBBIE CETH, CETH C BBIJICIICHHBIM CEPBEPOM.
26. [TonsTust 6€30MaCHOCTH U 3alIUTHI HHpopManun. [IpremMbl pe0TBpallieHHs] HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.
27. [IpaBoBOE peryJMpoBaHue B 00JIaCTH 3alIUThl HHPOPMAIHH.
28. Busl BpeIOHOCHBIX IIPOTrPaMM.
29. KomnbrorepHsie Bupychl. HazHaueHne aHTUBUPYCHBIX ITporpaMM. [Ipumepsr.
30. [Tonarue nHbOPMAIMOHHOM cucTeMBbl. [Ipu3Haky KiaccuuKaLuH.
31. Haznauenue u BozamoxxHoctu CIIC. Koncynbrant Ilmoc. Cpencrsa noucka.
Kpumepuu oyenusanus.:
5 GaJUIOB BBICTABIISIETCS CTY/ICHTAM 32 MOJIHBIH M NPaBUIBHBIA OTBET Ha BCE BONPOCH! OHMJIETA C JIOTHYECKMM 00OCHOBaHHEM apTyMEHTOB, B OTBETE
HET OLIHOOK.
4 Oayuta BBICTABISICTCS CTYICHTAaM, €CIIH BOIIPOCHI OWiieTa PacKpBITHI MOJHOCTHIO, HO OOOCHOBAaHMS J0Ka3aTelbCTBA HEHAOCTATOYHBI, IPU ITOM
JIOIIYIIIEHB! JBE-TPU HECYIIECTBECHHBIC OIIMOKH, UCIPABICHHbIE 10 TPEOOBAHUIO IPEIOAaBaTEIIs.
3 OayTa CTAaBHUTCS CTYICHTaM 3a MPABHIBHBIN OTBET HA BOIPOCHI OMIIETA, IIPU 3TOM JIOMYIICHO 0O0JIee OHOM OIMOKH MO M3JI0XKECHUIO (HaKTOB WIH
Goiiee IBYX-TPEX HEOUETOB B OTBETE.
2 Gasula cTaBUTCS CTYJEHTaM, €CJIM JOIMYIIECHBI CYIlECTBEHHbIE OIMOKH, TOKAa3aBIINe, YTO 0Oyyaromuiica He o0yafaeT 00sS3aTeIbHBIMU YMEHUSIMH
10 JaHHOHM TeMe B TMOJIHOM Mepe.
Kpumepuu oyenueanus:
5 GaJUIOB BBICTABIISIETCS CTYICHTAM 3a MOJIHBIH M NPaBUIBHBIA OTBET Ha BCE BONPOCHI OHJIETa C JIOTHYECKHM 0OOCHOBAaHHEM apryMEHTOB, B OTBETE
HET OIINOOK.
4 Oayuta BBICTABIISIETCS CTYIEHTAaM, €CJIH BOIPOCHI OmileTa PacKpBITHI MOJIHOCTbIO, HO OOOCHOBAHMS J0Ka3aTelbCTBA HENAOCTATOUYHBI, IPU 3TOM
JIOMYILEHBI IBE-TPH HECYIIIECTBEHHBIE OUIMOKHU, HCTIPABICHHBIE 110 TPEOOBAHHIO MPETIOAABATEIS.
3 Gasuta CTaBUTCS CTYJCHTAM 3a MPAaBUIBHBIA OTBET Ha BOIPOCH OMIIETa, IPH ATOM JIOMYILICHO OoJiee OJHOM OMIMOKH MO U3JI0KEHHIO (PAKTOB N
Gosee IBYX-TpEX HEOUETOB B OTBETE.
2 GaJuta CTaBUTCS CTYJEHTaM, €CJIH JOMYIICHBI CYIIECTBEHHBIE OIIHOKH, MOKAa3aBIINe, YTO 0OyUaromuiics He o0yafaeT 00s3aTeIbHBIMHA YMEHUSIMH
0 JaHHOM TeMe B TMOJIHOM Mepe.

~N NN b N~

5.2. (I)OHZI OICHOYHBIX CPEACTB IAJM NPOBECACHUSA TEKYLIEr0 KOHTPOJIA

[Mpencrasnen B [Ipunoxennn 1 k pabovelt mporpaMme IUCHHUIUIAHBL.

6. YYAEBHO-METOAWYECKOE U HTHOOPMAIIMOHHOE OBECHIEYEHUE JUCHHUIIIMHBI (MOY JIS)




6.1. Pexomenayemas aureparypa

6.1.1. OcHoBHas JuTEpaTypa

ABTODHI, 3arnaBue W3narensCcTBO, TOI Konuu-Bo
JI1.1 |TaBpumoB Wudopmarrka u IOpaiit, 2023 https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
M.B., KnmumoB |nH(bOpManOHHEIE
B.A. TEXHOJIOTHH. 5-€ yIeOHO0E HEOTPaHUYCHHBIN JOCTYII AJISI 3aPETUCTPUPOBAHHBIX
m3nanue st CIIO 10JIb30BaTCIICH
6.1.2. lonotHUTeIbHAS INTEPATYpPa
ABTODBI, 3arnaBue W31atenbCTBO, roj Komnuy-Bo
JI2.1 |Tpodumos Hndopmanonssie IOpaiiT, 2023 https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
B.B., Unpuna |rexnomoruu Toml
O.I1., Kusies HEOTPaHWYEHHBIN JOCTYII JJISl 3aPETrUCTPUPOBAHHBIX MOJIB30BATENEH
B.I/I" HCOI‘paHH‘ICHHBIP‘I JAOCTYII 3apEruCTPUPOBAHHBIM I1OJIb30BATCIIAM
Tpodumora
E.B.

6.2. Ilepeuens pecypcoB HHGOPMALHOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTH "UnTepHeT"

D1 |Enunoe okHO moctyna k oOpa3zoBarenbHbIM pecypcam URL
https://web.archive.org/web/20191122092928/http://window.edu.ru/

6.3. Ilepeuens NporpaMMHOro odecneyeHust

6.3.1|O¢ucHsrit maker - LibreOffice

6.3.2|Unreprer-06pay3sep - Chromium

6.4 Ilepeuyenb HHPOPMALIMOHHBIX CIPABOYHBIX CHCTEM

6.4.1|1udopmanronHo cpaBoyHas cucrema «I apaHT»

6.4.2|ndopmannonHo cnpaBouHas cucrema «Koncynprant [Timrocy»

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIINHBI (MOZAY JIS)

7.1|ITomenienus a1t IPOBEACHHS BCEX BHIOB paboT, MPETyCMOTPEHHBIX YIeOHBIM ITAHOM, YKOMILIEKTOBAaHBI HEOOXO0IMMOM
CHENHUANTN3UPOBAHHON yueOHOW MeOEIbI0 1 TEXHUUECKUMHU CPEACTBAMH O0yUYCHHS.

8. METOANYECKHE YKA3AHMUS IJISI OBYYAIOIIIUXCS ITO OCBOEHUIO JUCHUTIIUMHBI (MOY JIST)

MeTO,HI/I‘IeCKI/Ie YKa3aHus 10 OCBOCHUIO JUCHUINIMHBI IPEACTABIICHBI B HpI/IHO)KeHI/II/I 2k pa60qel71 nporpaMmme IUCHUIUIAHBIL.



https://web.archive.org/web/20191122092928/http://window.edu.ru/
https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/

®OH/J OHEHOYHBLIX CPEJACTB

[Tpunoxenuel

OI1.05 UudopManiuoHHbIE TEXHOJIOTUH B IOPUAMYECKOH 1eATETbHOCTH

1. Onucanue noxasareJjei u KPUTEPUEB ONCHUBaAHUA KOMIIeTEeHIINii Ha PA3JIHYHBIX Talmax ux

(l)OpMI/[pOBaHI/ISI, ONMHMCAaHuEC IIKAJI OICHUBAHUSA

1.1 Iloka3aTenn n KpUTEpUU OLICHUBAHUS KOMIIETCHIIMI:

YV ]I, cocTapisironiye
KOMIICTCHIINIO

TTokazarenu
OLICHUBAHUA

Kpurepuu onieHnBanus

CpenctBa
OLICHUBAHH
A

OK 2. Oprann3oBbIiBaTh COOCTBEHHYIO I€SITEJIbHOCTb, ONPeeJITh METOAbI U CIIOCO0ObI BHINOJTHEHUS
npogecCHOHAIBHBIX 32/1a4, OLICHUBATH UX d(PPEKTHBHOCTL U Ka4eCTBO.

CO371aTh COBIIAJICHHE
pe3yJIbTaTOB CaMOaHaJIH3a C
AHAITN30M PYyKOBOIUTEIS,
OIICHUBATH MPAKTUIECKYIO
BHAYUMOCTD PE3YJIbTATOB
MoucKa; opopMIIsATH

npodeCCUOHATBHBIX 3aJa4;
CO371aTh COBIIAJCHUE
pE3yJIbTaTOB CaMOaHAJIN3a C
aHAJIM30M PYKOBOJUTEIS;
OLICHUBAThH MTPAKTUYECKYIO
3HAYUMOCTB PE3YJIbTATOB

3HaTh: CopopmupoBasmmuecs YpoBeHb 3HAHUA T(1-6), I3
Ha yJI0BJIETBOPUTEIHLHOM CUCTEeMATHYeCKHe 3HAHUSA | Ha (1-11)
ypOBHE 00OCHOBAaHHOCTh Ha BEICOKOM YPOBHE 00 BBICOKOTTPO(ECCHOHATEHOM
BHIOOpA TIPUEMOB M METOJIOB 060CHOBAaHHOCTH BBIOOpa ypoBHE 00 000CHOBaHHOCTH
BEITTOJTHCHUS TIPHEMOB ¥ METOJIOB BBIOOpA MIPUEMOB ¥ METOJIOB
HpO(beCCI/IOHaJIBHOf/'I BBIITOJIHEHU S BBITTOJIHCHUSL
[ICATEIILHOCTH; npodecCHoHATBHOIM npo¢eCCuOHAIBHON
OOOCHOBAaHHOCTh BBIOOpA U JeSITENBHOCTH; NEATEIbHOCTH,
ONTHMaJIbHOCTh COCTaBa 06 060CHOBAHHOCTH 00 000CHOBAaHHOCTH
ICTOYHUKOB HeO6X0,HI/IMBIX JJISL BBI60pa U OIITUMAJIBHOCTH BBIGOpa U OIITUMAJIbHOCTHU
pEILICHUS TTIOCTABJIICHHOM 1ENH; | cocTaBa UCTOUYHUKOB COCTaBa HCTOYHHUKOB
HEOOXOAUMBIX JJISI pEIICHUS HEOOXOIMMBIX JUISl PELIEHHS
MMOCTaBJICHHON IEJIN; IIOCTABJIEHHOM LIEJIH;
YMeTh: CdopmupoBaBimecs YpoBeHb yMeHMs T(1-6), 113
Ha yJI0BJIETBOPUTEIHLHOM CUCTEeMATHYeCKHue YMEHUs | Ha (1-11)
yPOBHE ONPENENATh METOABI U | Ha BBICOKOM ypoBHe | BBICOKONIPO(ECCHOHATBHOM
CII0COOBI BBITTOJIHEHUS OIpeNeATh METO/IbI u | YPOBHC OIIPCACIIATL MCTO/IbL
mpodeccuoHaIbHBIX 3a/1a4; CIIOCOOBI BBITIOJTHCHHMS | A CTIOCOOBI BEITTOTHCHUS

npoheCcCHOHATBHBIX 3a/1a4;
CO371aTh COBIIA/ICHUE
PE3yJIbTaTOB CaMOaHaIN3a C
AHAJIM30M PYKOBOIUTEIIS;
OLICHHUBATh MIPAKTUYCCKYIO
3HAYUMOCTb PE3yJIbTATOB




pe3ybTaThI IOUCKA.

noucka; ohopMIiIsTh
pE3yJbTaThl TOUCKA.

noucka; ohopMIIsTh
pE3yJIbTaThl IOUCKA.

Biaagern:

BBITIOJTHEHHS
JIeSITCIIBHOCTH;

uH(bOopMaLnu.

Ha YIOBJICTBOPUTCIIBHOM
YPOBHC IMpUCMaMi U MCTOJaMUn

npodeccuoHaNBHOM

prUeMaMH CTPYKTYPHPOBAHUS

CdopmupoBaBiimecs
cucTeMaTHYeCKHe
BJIajIeHUs

Ha BBICOKOM
npueMamMu |
BBITTOJTHEHHS
npodheccuoHaNbHOM
NeSITeITbHOCTH;
npueMaMu
CTPYKTYPHPOBaHUS
UHpOpPMaLIUH.

YPOBHE
METOJaMH

YpoBeHb BJIaieHUA

Ha
BBICOKOTIPO(EeCCHOHATBHOM
YpOBHE ITpHEMaMH U
METOJaMH BBIITOJHEHHS
npo¢eCCuOHAIBHON
NesITeIbHOCTH;

npreMaMu
CTPYKTYPHUPOBaHUS
uH(pOpMaLUH.

T(1-6), 113
(1-11)

2 Tunosble KOHTPOJIbHBIC 3aJaHUS HJIM HMHBIC MaTepHaJIbI, Heo0XoAuMblIe IJIS OLEHKH

3HAHUM,

YMEeHMU,

HABBIKOB M (MJIM) ONbITA [AeSITeJbHOCTH,

XapaKTepU3yHIINX

ITanbI

(popMupoBaHus KOMIIETEHIIMI B IIpolecce 0CBOCHUN 00pa30BaTeIbHOI MPOrpamMMbl

1.

TecToBBIC 3a1aHUA:

HNHpopManMOHHOH TeXHOJIOTHel ABJIsAETCS

5)

TEXHOJIOTHSI POU3BOICTBA OyMaru
TEXHOJIOTHSI 00pabOTKH TEKCTa
TEXHOJIOTHUS BBIITYCKA NIEYATHON MPOTyKIIHH

TEXHOJIOTHS] XPAaHCHHUS, TTIOMCKA U COPTUPOBKH MH(DOpMAIHH
TEXHOJIOTHs 00pabOTKH YMCIOBOM HH(POpMAITUU

K onepanusim popmaTupoBanus aé3ana OTHOCATCH:
1) BBIpaBHHUBaHHUE, MEKCTPOUHBII HHTEPBAJ, 3aJJaHUE OTCTYIIa
2) HayepTaHue, pa3Mep, IBET, THII MPUPTa
3) ynajieHue CUMBOJIOB
4) xomupoBaHHE (ParMEHTOB TEKCTA
K onepauusim ¢popmaTupoBaHusi CHMBOJIOB OTHOCSATCS:
1) BbIpaBHUBaHME, MEKCTPOUHBIN MHTEPBAJ, 3a/IaHUE OTCTYyNa
2) HauepTaHue, pa3Mep, LBET, TUI MIpUQTa
3) ynaneHue CUMBOJIOB
4) xkonupoBaHHE (PPArMEHTOB TEKCTa

Kakas ¢opmyana conep:xut omuodky?

2) =S6*1,609/S4
3)=7Al+1



9

4) =1/(1-F3*2+F5/3)

5) HeT omuOoK

Kaxkas ¢opmyna conep:kut omudky?
1) =2(A1+B1)
2) =N45*N46
3)=F15"2
4)=(A1+B1)/(A2+B2)
5) HeT ommoboK

Ajnpec kakoii ssueiiku siBJsieTcs1 A0COJTIOTHBIM?

1) $A:$3
2) SF$3
3) $8SD
4) A6
B kakom aapece He MO:KeT MEHSITbCS HOMeP CTPOKH NPH KOMUPOBAaHUM ?
1) F17
2) D$9
3) S$AIlS
4) 13B
AJpec KaKoii sueiiky sABJISIETCSI OTHOCHTEIbHBIM ?
1) 3S
2) F$9
3) D4
4) $B$7

B siueiiky E4 BBenena gopmyaa =§C2+D3. Conep:xxumoe E4 ckonupoBain B s4eiKy

G4. Kakas ¢popmy.a 6yaer B G4?

10

1) =$C2+D3
2) =C3+$F3
3) =$C2+F3
4) =$C2+E3

B siueiiky D3 BBenena ¢popmyaia =B1*C2. Conepxknmoe D3 ckonupoBajim B s4eiiky

D7. Kakas ¢popmy.aa Oyner B D7?

11

12

1) =B4*C6
2) =B5*C6
3) =B4*C5
4) =B6*C7

Bba3bel jaHHBIX — 3TO:

1) HaGop cBeneHM, OpPraHM3OBAaHHBI 1O  ONpEJCNCHHBIM NpaBUIaM H
MPEJCTaBICHHBIH B BHUJE, MPUTOJHOM JUIsi OOpaOOTKHM aBTOMATUYECKUMU
cpeacTBaMu

2) mporpaMMHBIE CPEICTBa, MO3BOJISIOUINE OPraHU30BBIBATH MH(POPMAIUIO B BHJIE
Ta0IUL]

3) mporpaMMHBIE CPEICTBA, OCYIIECTBISIONINE MTOUCK HH(OPMALIUU

4) mporpaMMHO-anmapaTHbI KOMIUIEKC, MpeIHa3HaueHHBINH U1t cOopa, XpaHeHUs,
00paboTkyu U epenaun nHopmaIuu

HNudpopmannoHHas cucreMa — 3T0:
1) Habop cBeneHWi, OpPraHW30BaHHBIM TI0O  OMpEJCICHHBIM  TpaBWIaM |
HpCI[CT&BJIQHHBIfI B BHUAC, MNPUTOAHOM IJId O6p360TKI/I ABTOMAaTH4YCCKUMHU
CpelcTBaMuU



13

14

15

16

17

18

19

2) mporpaMMHBIE CpPEACTBA, IMO3BOJISIFOIIME OPraHU30BBIBATH MH(OpPMAIMIO B BUC
Ta0IHIY
3) mporpaMMHBIE CPEJICTBA, OCYIIECTBISIONINE MTOUCK HH(POPMAIIUU
4) mporpaMMHO-aIapaTHeIi KOMIUIEKC, MpeAHa3HAYEHHBIM uisi cOopa, XpaHEHWs,
00paboTKH U nepenaud HHPOpMaLUU
B peassunonnoi b/l undgopmanusi opraHu3oBaHa B BUje:
1) cern
2) nepeBa
3) OpAMOYTOJIBHOM TAOIUIIBI
B nepapxuueckoii b/ nundpopmanus opranusopana B Bujae:
1) cern
2) nepeBa
3) OpAMOYTOIBHOM TAOIUIIBI
Kparkue cBeennsi 00 onucbiBaeMbIX 00beKTAX — 3TO:
1) ¢dakrorpaduueckas bBJ]
2) noxymeHTanbHas bJ]
3) uentpanuzoBaHHas b/]
4) pacnpenenennas bJ[
OO0mmpHas nHpopManKs CaMOro pa3HoOro THNA — ITO:
1) daxrorpaduueckas bJ
2) noxkymeHTanbHas bJ]
3) uentpanuzoBaHHas b/[
4) pacnpenenennas b/{
Crtpoxka Tadauubl, coaep:kamas HMHGoOpMaNU0 00 0AHOM 00beKTe — ITO:
1) 3ammcs BJ{
2) mone bJI
Cronben Tadauubl, coaepRalnii 3HaYeHHUs ONPeJeICHHOI0 CBOICTBA — 3TO:
1) 3ammce BJ1
2) mnone b/l
B/I conepxkut ungopmanuio 00 yueHMKaX MIKOJbI: hamunus, Knacc, 6ann 3a mecm,

oann 3a npakmuueckoe 3adanue, ooujee Koauvecmeo dannog. Kakoro Tuna n10/KkHO ObITh
moJjie oouiee Koauuecmeo 0annog?

20

21

1) cumBOIBHOE
2) Joruyeckoe
3) uwmcioBoe
4) mo6oro Tuna
5) nara
Bcest undgopmanus B B/ xpanurcs B Bujae:

1) Tabui
2) 3ampocoB
3) dopm
4) oT4eToB
5) Makpocos
6) Momyneun
Oto0pa3uTh 1aHHBbIE B 60Jiee yT100HOM /Jisl BOCIPHAATHSI BH/e MOKHO C IIOMOIIbIO:

1) Tabuui
2) 3ampocoB

3) dopm



4) oT4yeToB
5) makpocoB
6) monynei
22 Jljs me4aTH JaHHBIX B KPAcHMBO 0()OPMIIEHHOM BH/IE CIYKAT:

1) TaGnwib
2) 3ampocsl
3) dopmer
4) oT4YeTHI
5) Makpocsl
6) Momyau



23 B xakoi noc/1eA0BATEJILHOCTH PACIOJIOKATCS 3aNMCH B 0a3e JaHHBIX NOCJIe
COPTHPOBKH IO BO3pacTaHuIo B noje amamp?

B Tabamual : Tabamua

Homep MNpoueccop [NamATe BuH4ecTep
1/ Pentium 16 116
2/ Pentium I 32 5lh
3 Pentiurn Il 641006
4 4860 8 500mB
B [(CueTauE) 1]
1)1,2,3,4
2)4,3,2,1
3)4,1,2,3
4)2,3,4,1

24 B xakoil N0OCJIeA0BATEIBLHOCTH PACIOJIOKATCS 3aNMCH B 0a3e JaHHBIX NOCJIe
COPTHPOBKH IO BO3PacTaHHUIO B noJie Bunuecmep?

B Tabamual : Tabamua

Homep MNpoueccop [NamATe BuH4ecTep
1/ Pentium 16 176
2/ Pentium I 32 5lh
3 Pentiurn |l 641006
4 4860 8 500mB
B [(CueTauE) 1]
1) 3,142
2) 4,1,2,3
3) 423,1
4) 2,34,1

25 Kakue 3anucu B 0a3e JaHHBIX Oy1YT HaliJieHbI I0CJIe BBO/JA 3aIIPOCA C YCJIOBHEM
noucka >16 B nmoje Hamamsp?

B Tabamual : Tabamua

Homep Mpoyeccop MNamate BuHuecTep
1/ Pentium 16 17k
2 Pentium I 3280
3 Pentiurm Il 64 1076
4 45603 8 5006
B [(CueTumE) 1
1) 1,2,3
2) 23
3) 14
4) 1

26 IIporpaMMHBIH KOMIUIEKC, BKJIKYAKIIUNA B ce0si MACCUB NPaBOBOii HHGOPMALIUM U
HHCTPYMEHTbI, O3BOJIAIIONINE CIIENUATUCTY OPraHU30BbIBATH MOUCK HYKHOMH
uHopmanum.

1) JloxymeHTaJbHBIE CUCTEMBI

2) I'mmepTeKkCTOBBIC CHCTEMBI

3) CnpaBOYHO-IIPAaBOBBIE CUCTEMBI

4) AMUC »51eKTpOHHON KOMMEPITUU



5) CAIIP
27 Ha3zoBuTe 10CTOMHCTBO CIIPABOYHO-TPABOBBIX CHCTEM.
1) Yno6uslif uaTepdeiic
2) B03MOXHOCTb COCTABIJIEHUSI OTYETOB
3) Hamwnuue pyccudukaropa
4) DBbICTpBIi MOMCK HYKHBIX TOKYMEHTOB U UX (DparMeHTOB
28 HaszoBuTe JOCTOMHCTBO CIIPABOYHO-NIPABOBBIX CHCTEM
1) Hanuuue mynbprumenna
2) BO3MOYKHOCTB PabOThI C TEKCTOBBIM PEIaKTOPOM
3) KOMIaKTHOE XpaHeHHe 0oJbIINX 00BEMOB HH(pOpPMALIUU
4) mnepenada JOKyMEHTOB B JIEKTPOHHBIE TAOJIUIIBI.
29 KomnbloTepsl 0HOIi OpraHu3anuy, CBI3aHHbIE KAHAJAMU Nepe1ayud HHPOPMAIIUU
AJISl COBMECTHOT'O MCIIO0JIb30BAHUS O0IIMX pecypcoB M nepudepuiiHbIX YCTPOHCTB 1
HAXOJsHecs B OTHOM 3[1aHUH, HA3bIBAIOT CETHIO:
1) peruoHanbHOM
2) TeppUTOPHUATIBLHOM
3) noxanbHOI
4) rnobanbpHOU
30 Komnsblorep, npegocTaBIsOMIANA CBOM PeCypChl APYTMM KOMIIBIOTEPAM NPH
COBMECTHOI padoTe, HA3bIBAETCS:
1) koMMyTaTOpOM
2) cepBepoM
3) momemMoM
4) amanTepoM
31 Cernu, 00bequHSAIONINE KOMIIBIOTEPHI B NPeeax 0JHOM 0TPac/ii, KOPIOpalHuu:
1) noxanbHbIE
2) peruoHaibHbIE
3) KopnopaTHBHbIE
4) mnodroBble
32 KomnbioTep, HAXOAANIUIACH B COCTOSIHMYU MOCTOSIHHOTO MOAKJIIOUYEHHS K CeTH:
1) xoct-koMmrmbroTep (y3€em)
2) mnposaiinep
3) cepsep
4) nomen

Kpurepun onenuBanus:

- 5 6aJUI0B BBICTABIISIETCS, €CITU MPABUIBHBIC OTBETHI NaHbl Ha 85-100% TeCcTOBBIX 3aJaHMIA
- 4 Gayuta BBICTABIIICTCS CTYJCHTY, €CIIM IPABHIIBLHBIC OTBETHI JaHBI Ha 65-84% TeCTOBBIX 3a/1aHU
- 3 Gajuta BBICTABIISICTCS CTYJCHTY, €CIIM IPAaBHIILHBIC OTBETHI JaHbI Ha 50-64% TeCTOBBIX 3a1aHUI

- 2 Oamna BBICTABISIETCS CTYNIEHTY, €CIU IMpaBWIbHBIE OTBETHl JaHbl Ha MeHee 50% TeCTOBBIX
3aJIaHUN

IIpakTHuyeckune 3aJaHUA:

Nel
CJ10’KHBIM TEKCTOBBIA JJOKYMEHT

VYcranoBute Bug — PasmeTka ctpanuiisr, macmrad — 85%.

. 3apaiite Bce MO CTPAHUIIBI TTO 2,5CM.

3. Ilepen Hayanom HaOopa TeKCTa yCTaHOBHUTE pazMep wmpudra — 12n0t.; kypcus u mwpudt — Times New
Roman/

4. Komanmamu ['maBHas — A63a11 3a1aiiTe CaeayOINe MapaMeTphl:

MEXCTPOYHBIN UHTEPBAJl — MHOKUTEND 1,2;

N —



BBIPaBHUBAHME — 110 IIUPHUHE.
Komannamu Pasmerka ctpanuubl — PaccraHoBka mepeHOCOB — ABTO YCTaHOBHUTE aBTOMAaTHYECKYIO
pacCTaHOBKY IIEPEHOCOB.
HaGepute oOpazenr tekcra. OOpaser] COIEpKUT OIWH ab3all TEKCTa, PUCYHOK B BHUIE CXEMbl U
MapKUPOBAaHHBIN CIUCOK.
Jlnsa co3nanus cxemsl BeiOepuTe BeraBka — @urypsl, mocsiae co3gaHus CXeMbl IPOBEIUTE ITPYHIHPOBKY
JUI TOTO, YTOOBI BCSI CXe€Ma BOCIIPMHUMAIACh KaK €AMHBINA rpaduyeckuiit 00beKT. [ 3TOro BhIACTUTE
Bcto cxemy (I'maBHas — Beiienuts — Beibop o0bekTa),BeiOepute Pasmerka crpanuisl — [pynnupoBaTs.
IIpoBeppTe BBENCHHBIH TEKCT € TOYKM 3PEHHMs TIpaMMaTHUKM KoMmaHnoi PenensupoBanune —
IIpaBonucanue.

OO6pa3er 3ananus

Hnghopmayuonnoe nucvmo

Metoponorus IIaHUPOBAHUS MaTEPHAIBHBIX pecypcoB nponsBoacTBa (MRP) obecieunBaer curyanmio, Koraa

Ka)KI[I)II\ﬁ SJICMCHT POU3BOJACTBA, KAXKJasd KOMIUICKTYIOIIAA ACTAJIb HAXOJUTCA B HYKHOC BPEMA B HY’)KHOM

KOJIMYCCTBE.

Ha ocnoBannu BXoHbIX JaHHBIX MRP — cucTeMa BBINOJIHSET CleAyOLMe ONEpallin:

Cocrtas nsgenus
M OMMcaHMe maTepuasos

Mpoun3BoAcTBEHHbIN rpadmK

pabot

MnaH 3aKa30B U KOPPEKTUBbI
K Hemy

MRP OTyYeThb!I:

O N/1aHNPOBaHUMU,

CTBO KOHCYHBIX JaHHBIX U3CJIN 1048

TUIAHUPOBAHUS;

K cocraBy KOHEUHBIX M3/1€MHUI JOOABISIOTCS 3aacHbIE YacTH;

Omnpenensiercs o01ast HOTpeOHOCTh B MaT€PHANIbHBIX PECYpCax B COOTBETCTBUU C BEOMOCTHIO

MaTepHaioB U COCTABOM H3/EIIHS;

OO61m1ast mOTpeOHOCTH MaTEPHAIIOB KOPPEKTHPYETCS C YUETOM COCTOSHUS 3aI1acoB IS KaXKI0TO IMepHoaa

BpPEMEHH IJIAaHUPOBAHUS;

Ocymiectisiercs: GOpMHUPOBAHUE 3aKA30B HA MOMOJHEHHE 3aI1acOB C Y4€TOM HE00XO0IMMOTO BpeMEHHU

OTIEPEIKECHHUS.

3ananue 2.ITpuemMsl paboThl ¢ MHOTOCTPAaHHYHBIM TEKCTOBBIM JIOKYMEHTOM.

1. CkomnupyiiTe TOKyMEHT, CO3JJaHHBIN B 3a1anuu 1,9eTbipe pasza. Kaxkmoe nHbpopMaImoHHOE MUChMO
JIOJKHO pacIioyiaraTbCsi Ha HOBOM CTpaHHULEe. 3ajaiiTe HyMepaluio CTpaHuLl (BBEPXY CTpaHMUII,
cripaBa).

2. OrdopmatupyiiTe ab3a1bpl TEKCTa KaXI0r0 HHPOPMAIIMOHHOTO NMHUChMa CJIeIyIOIUM 00pa3oMm:

e I-e mucemo: mpudt Times New Roman, pasmepl2nT, ¢ KpacHO# cTpoKoii (OTCTyIOM);
BBIPABHUBAHUE — T10 IIUPHUHE;

e 2-e mucbMo: mpu@T Arial, 14nT, ¢ Bucsiueit CTpokoi (BBICTYIIOM); BEIpaBHUBAHHE — I10
JIeBOM rpaHulle; ab3alHble OTCTYIIBI — [0 2 CM CJIeBa U CIIpaBa;

e 3-e mucbMmo: mpudT Times New Roman, 10nT, BeIpaBHUBaHUE - 110 IIHUPUHE;

e 4-e mucbMo: pparmMeHT OTPOPMATHPOBATH KaK BO BTOPOM MUCHME, MOJIB3YSICh PEKUMOM
®dopmar no obpasny (I'maBHas — bydep oomena — dopmar 1o oopasiry).

e 5-e muchbMO: MepBhIil a03a1l OTPopMaTHPOBATh, KaK B TPETHEM MHUCHME, MOJIb3YSACh PEKUMOM
®dopmar o odpasiy.

3. 3apaiiTe cTUIIb 3ar0JOBKOB HA KaX/10i CTpaHUIle, UCTIONb3Ys 1a0oHbI cTuield. [l sToro
BBIJEIIATE 3arojI0BOK U koManaou I maBnas — CTuim 3agaiiTe CTUIIb «3ar0d0BOK 2.

4. Cozpaiite oryiaBieHue JOKyMEHTa. Y CTAHOBUTE KypCcop B CaMO€ Hadajo JI0OKYMEHTA, BBIMIOJIHUTE
koMaHy Ccbuiku — OraBiaeHue — BelOepume Hyscnoe. byoem cozoano oenasnenue 0okymenma.
HUcnonvsys ocnasnenue, nepetioume Ha mpemvo CmMpaHuyy 0OKyMeHmd.

5. Ilocne nepsoco nucbma nomecmume 3axknaoky (Bemaexa — 3axnaoxa) ¢ umenem Iucomol. Ilpu
VCMAHOBKU 3aKIA0KU NPOCieoume 3a NoJIoJCeHuemM Kypcopa Ha Cmpanuye, maxk Kaxk nosice 6yoem



npou3zeedeH 8038pam 6 Mecmo 3axkiaoku us opyzou yvacmu dokymenma. I[locne nabopa umenu
3aKnaoku 3aguxcupyiime ee khonkot /looasumos. MUms 3aK1a0Ku He O0AHCHO CO0epAHcamsb npooeb.

6. Ycmawnosume Kypcop 8 Konye mpemvezo nucoma. /lanee nocmasbme 00bIUHYIO CHOCKY GHU3Y
0okymenma ¢ mexcmom « Tpemwve nucomoy.

7. Bcmasvme 6 konye xasxcoo2o nucoma c8010 Gamunuio, UMs u 0m4ecmao, no1b3ysach KOMaHoamu
Daiin — lapamempor — Ilpasonucanue — [lapamempol aemo3zamenvl, 6 noje 3ameHums egeoume
cumeon «/», 6 none HA nabepume nonnocmoio ceoro @®HUO, nasxcmume knonky Jobasums. Imumu
OelicmeusMU 8bl NOOBA3ANU K CUMBOTLY «/» €8010 hamuauio, ums, omuecmso. llepetioume Kk nepeomy
abzayy ¢ nomowbio 3akiaoku. Beeoume c knasuamypol cumeon «/» - nossamcsa sawu ©UO. /lanee
nocmagvme ®HO nocne kaxcoozo nucoma.

8. [Ilonv3ysace komanooii I nasnas — Pecucmp(Aa), nepechopmamupyiime mexcm nepgozo abzaya
Kaxco020 NUCbMa Ciedyrouum oopasom.

Hucvmo 1 — «Bce nponuchviey,;

Iucomo 2 — «Bce cmpounbiey,

Hucvmo 3 — «Hauunamov ¢ nponucHuix»,
Ilucomo 4 — «Hzmenumo pecucmpr,
Iucvmo 5 — «Kak 6 npednodcenusxy.

No2

OdopmiieHne nemoBoOM KOPPECTTOHACHITNI

1. OTKpoOiTE TEKCTOBBIN pEelaKTOpP.

2. YcraHOBUTE HYKHBIM BUJI 9KpaHa - Pazmemxa cmpanuyvl (Buo/Pazmemrxa cmpanuybi).

3. YcTraHOBUTE apaMeTphl CTPAHUIIBI, UCTIONB3Ys KoMaHy: Datin/ [lapamempu cmpanuyst (BKIaaku [lons n
Pazmep 6ymacu) (pazmep Oymaru - A4; opueHTaIMs - KHWKHAS, TTOJIS: JIEBOE - 3 ¢M, rpaBoe - 1,5 cM, BepxHee
3 cm, HUKHEE - 1,5 cM),

4. VYCTaHOBUTE MEXKCTPOYHBIM HMHTEpPBAJ, HUCIOJNB3ys KoMaHny PDopmam/A63ay (Bkiagka Omcmynsl u
uUHmMepeavl) - OTYTOPHBIN, BHIPABHUBAHKE - IO LICHTPY,

5. HabGepute TekcT, mpuBeACHHBIA HIDKE. B mporecce Habopa TeKcTa MEHSWTe HadyepTaHue, pazMep mpudTa
(mst 3aronoBka - 14 mT.; AJiE OCHOBHOTO TEeKCTa - 12 MT., TWIBI BhIpAaBHUBaHUs ad3ala - 1Mo IEHTPY, MO
[IMpPUHE, 110 IPABOMY Kparo), UCIOIb3Ys KHOMKH Ha MaHENIIX HHCTPYMEHTOB.

OO0pas3er 3aanus:

[MTPUTJIALLIEHUE
YBaxaeMblii
rocnoauH Axkoe Muxaiinosuy Opnos!
[Tpurnamaem Bac Ha Hay4yHy0 KOHbepeH1uto «HpopMaTH3amus COBpeMEHHOTO OOIIECTBAY.

Kondepenuust cocroutest 20 Hoa6pst 2007 r. B 12.00 B koH(pepeHII-3as1e TeXHOIOrHYECKOTo KoJUIe1xkKa.

VYuenwiii cexpemapo
C A Ilemposa
6. 3aKJIFOYNTE TEKCT MPUTIIANICHUS B PAMKY U ITPOU3BEINUTE I[BETOBYIO 3aJIUBKY.

e  HyoxHui JIEBBIN MTOI3YHOK IIOCTABHTE HA 2 CM., BEPXHMI JIEBBIN ITOJI3YHOK IIOCTAaBbTE HA 3,25¢CM,
IPaBbIi MOJ3YHOK MOCTaBbTE HA 15 cM.

e BBIJECIHTE BECh TEKCT NPUIJIAIICHNUS U BBINOIHUTE KOMaHny DPopmam/I panuysl u 3aruexa;

e Ha BKJIAJKe / paHuya yCTAaHOBUTE NTapaMeTpPhl I'PAHHUIL:

® THIl - paMKa; [IMPHUHA JIMHUM - 3 NT.; IPUMEHUTS - K ad3ally;



e [IBET JIMHMH - 110 BalleMy ycMoTpenuto (puc. 1.3);
® Ha BKJIAJKe 3anueka BbIOEpUTE 1BET 3UIUBKHU (pHc. 1.4);
® YKQKUTE YCIOBHE MPUMEHEHUS 3aJIUBKH - IPUMEHUTH K ab63ayy; . HaxMuTe KHOTKY OK.

Ne3
Co3aHue TEeKCTOBBIX IO MPOGUITIO CHIEIHATIBHOCTH

1. Co3aarb TUTYJBHBIN JUCT U CTPYKTYPY KypcoBOU paboThI MO crieruaibHOCTH «HOpucnpyaeHuus» (cMoTpu
JOKYMEHT
2. Cozoamsb cmpykmypy 0OKyMeHma U 6Cmasums 021a6J1eHue
Odopmiienne BTOpOii CTpaHUIIBI
1. Ha emopoti cmpanuye mpu pasa nasxcams Enter.
2. Ilocmasums Kypcop 8 nycmoti nocieoHull ab3ay 6mopo CMpanuybl U 6CMABUMb PA3pPbl8 CMPAHUYbL.
Odghopmnenue mpemvetl cmparHuyvl
1. Ha tpertneit ctpanuiie HaOpath 3arosioBok BBEJIEHUE u naxats Enter.
2. Odopmuts 3aronoBok BBEJIEHUE ctunem 3aronosoxk 1.

OdopmieHne yeTBepTOi CTpaHULIbI
1. Ha gerBeproii cTpanuie HabpaTh 3aroJ0BOK MepBoi riassl: FOpunudeckuit coctas

yOuiicTBa, HaxaTh Enter.

2. Odopmuts HaOpaHHBIN 3aTrOJOBOK CTUJIEM 3aroioBOK 1.

3. B mycrom a03arie mocie 3arojioBka HaOpaTh TEKCT: 3/1eCh OyIeT TeKCT MEePBOM TTIaBHI U
Haxathb Enter;

OOBeKTHBHAS CTOPOHA KaK 3JIEMEHT COCTaBa yOuiicTBa
CyObeKkTHBHAsI CTOPOHA cocTaBa youiicTa

Cy0OmbekT cocTaBa youiicTBa

Bune! youiicts

4. OT100pa3uTh Ha FKpaHe 00JACTh HABUTALIUY, JIJISl 3TOTO BBINOJIHUTH KOMaH/Y:
Bun—O6nacte Hapuranuu. Ha manenu nHaBuranuu 0ynetT oToOpakaTbCsi CTPYKTypa
3aroJIOBKOB KypPCOBOM paOOTHI.

5. BcTaBuTh aBTOMaTHYECKOE OTJIaBIIEHUE HAa BTOPOM cTpaHuIe. /st 5Toro BHITOIHUTH
cienyromue Aeictus: ® [locTaBUTh Kypcop B IEpBbI MyCTOM a03all Ha BTOPOW CTPAHULIE;
¢ Bemonanth koMaHay: Ccbuku— OTIIaBICHHE U BCTAaBUTH TIEPBOE aBTOCOOUpacMoe
orjaBjieHue 1;

¢ B coznanHoM ornasieHuu 3aMeHUTh ciioBo Ornasnenue Ha COJEPXKAHUE u
BBIPOBHSATH AaHHBIN ab3an [To nenrpy;
6. C momombto 001aCTH HABUTALMY TIEpeiTH B pasaen FOpuaudeckuit coctaB yOuicTBa.

7. BcTaBuTh B nocienHeM ad3alie YeTBEPTOM CTpaHUIIbl Pa3phiB CTPAHULIBL;

Odopmenue nsaToM CTpaHUIIBI
1. Ha mAToii cTpanuiie caMOCTOSATENBHO HAOpaTh 3ar0JIOBOK BTOPOil r1aBbl: COCTaBbl yOUNCTB

pu 00CTOSATENBCTBAX, OTAMYAIONUX HaKa3zaHue u HaxkaTh Enter. OpopMuTh HaOpaHHBII TEKCT
ctuiieM 3aronoBok 1. B mycTom ab3atie mocie 3aronoBka HaOpaTh TeKCT: 3/1ech Oy1eT TeKCT
BTOPOU IUIaBbl U HaXaTh Enter;

YOwuiicTBO NHI1a, 3aBEIOMO /17 BHHOBHOT'O HAXOJSIIETOCS B OECTIOMOIIIHOM COCTOSIHUH, a PAaBHO
COTPSKEHHOE C MOXHIIEHUEM YeI0BEeKa HITH 3aXBaTOM 3aJI0KHUKA

YOuiicTBO KEHIITUHBI, 3aBEIOMO JJI BHHOBHOT'O HAXOSIICHCS B COCTOSSHUU OEPEMEHHOCTH
YO6uiicTBO, COBEpPIIEHHOE C 0COO0N KECTOKOCTHIO

2. BHecTH B OriaBlicHHE 3ar0JIOBKH BTOpOﬁ TJIaBbI, AJI 3TOT'0O BBIIIOJIHUTEL CIICAYIOIINEC I[CﬁCTBHSIZ

OdopmieHne mecTol CTPaHUIIBI



[Toxymenne Ha youiicTBo

Coy4acrtue npu youniicTee

CoBOKYIHOCTB IpH yOUICTBE

Haxka3syemocTs 3a yOUICTBO ITpH 0OCTOSTEILCTBAX, OTATYAIONINX HAKa3aHHUE

1. OOHOBUTH OTJIABJICHUE.

Ne4
[TpoekTHpOBaHKE ¥ 3aMOJHEHHE TAOIMYHOTO JOKYMEHTA

Co3nark TabIUIIBI BEOMOCTH HAUYMCIIEHUS 3apa0OTHOM IJIaThI 3a [BA MECSIIa Ha Pa3HBIX JIMCTaX AJIEKTPOHHON
KHHUTHY, TPOU3BECTU PaCUEThl, COPTUPOBKY.

BEJJOMOCTh HAYHCJIEHHA 3APABOTHOH IT/IATHI
Bcero
TaGenpHbIH Daruiis WO Oxnan | IlpeMH | pgaymcneno Yaepxkanns | K srinase
HOMep (py6) | 5 (py0) ©y6) (py6) (py©)
27% 13%

200 | ITerpos U.T. 4500,00 ? ? ? ?
201 | iBanos W.I". 4850,00 ? ? ? ?
202 | CrenanoB A.H. 5200,00 ? ? ? ?
203 | lopoxos C.M. 5550,00 ? ? ? ?
204 | I'ankxun B.K. 5900,00 ? ? ? ?
205 | [ToptHOB M.T. 6250,00 ? ? ? ?
206 | Opnosa M.T. 6600,00 ? ? ? ?
207 | Crenxun A.B. 6950,00 ? ? ? ?
208 | XKapos I'.A. 7300,00 ? ? ? ?
209 | Cronko O./I. 7550,00 ? ? ? ?
210 | Opsiakun C.C. 8000,00 ? ? ? ?
211 | Hlnmapo H.T'. 8350,00 ? ? ? ?
212 | HlamxkuaP.H. 8700,00 ? ? ? ?
213 | Crenxos P.X. 9050,00 ? ? ? ?

Bcero ? ? ? ? ?




MakcuManbHBIN ?
IOXOI
MuHuManbHBIH ?
IOXOI
Cpennuit noxon ?

[Topsinok paboThI:

1. 3amycTUTh peJaKTOp MEKTPOHHBIX TAOIUIl U CO3/IaTh HOBYIO JIEKTPOHHYIO KHUTY.
2. Cozmaiite TabauIly pacueTa 3apabOTHOM TJIaThI 10 00pasiy. Beiaenute oTaenbHbIe SUSHKH T 3SHAUCHHI
IIpemun u Y nepxanus.
3. Paccuuraire:
[Tpemus=Oxnan x %lIpemun;
Bcero nauncneno=Oxnan+IIpemus
VY nepxanue=Bcero HaunciaeHo X %Y nep:xaHus
K Bergaue=Bcero nauncneno-Y gep:xxanusi.

4. PaccuuraiiTe UTOrH MO CTONOIAM, a TaKXKe MaKCHUMAalbHBI, MHHUMAJIbHBIA M CPEIHUN TOXOMABI IO
NAaHHBIM KOJIOHKH «K BEIIaue).

Ne5

Ouibtpanus uHpopmanuu. BHenpenue u cBsi3pIBaHUE 0OBEKTOB.
3aganue 1. B tadiuue «/[0X01 COTPYIHNKOB» BBINOJHATH COPTHPOBKY U (GHJIBTPAIIMIO JAHHBIX.

Al B | c | D | E | F e

1 Pacuyem doxoda compyOHUKOE op2anusautl

| 2 | T: 113 KOHCTAHT:
Heobnaraemmeli 400,00
| 3 | Hanorom Aoxof
EN % NOJO0X0NHOMD Hanora 13,00%
% OTYMCNEHWA B

5 BnaroTEOpUTENEHEIR doHg 3,00%
| 6 |
| 7 T ua pacyera 3aj THOW NNaTtkl

8

o MogoxofHeR OTumcnenua e Bcero
O 1.0, Cknag, BnaraTEopUTENEHEIR K Bblgaye
nin Hanar YABEKAHO

9 tiong

10| 1|Metpoe B.C. 1250 ? ? ? ?
11| 2|AntoHoea H.T 1500 ? ? ? ?
12| 3|BuHorpagoea HH. 1750 ? ? ? ?
13| 4|Myceea MO 1862 ? ? ? ?
14 | 5|0enucoea HEB. 2000 ? ? ? ?
15| B|3afuee KK 2250 ? ? ? ?
16| 7|MeaHoea K.E. 2750 ? ? ? ?
17 | 8|Kpaeyedko L 3450 ? ? ? ?
18 Hroro: ? ? ? ? ?

3aganue 2. B Tabumue «CpeaHsii roaoBasi TeMIeparypa BO3AyXa» BBINOJHUTHL YCJIOBHOE
(opmaTupoBaHue u BBOJ JaHHBIX.

A [Blc|D|E|JFle|H]T]dlK]L]|M]
| 1| CpeAHAR roposan TeMNeparypa Bo3gyxa
2
i a

ol & I 22l ol &

5l E|a|als|2]2|2(E|E] 28
3 [Fopog A EEE R
4 |Mockea 12|10 3| 5[13|20(23|24|15] 7| 4|12
5 |Capatoe A3 M) 6 18|24|25|15| 8| 5|13
& |Barymu 6] 6| 914 20(23|24|19[15| 11| 9
7 |BnagweocTok | -14[-10] -3 |8 17(20(20(14| 6 -10
8 | Omck 19|18 0 18[16[ 15|10 10|17
9 |Hopunbck 23| 19[-11| 30 8[12]|15 3| 13|22

Puc.4. Ucxomusie nanuwle 11 3aganus 2

Ne 6



KOHCOJ’II/I,[[aI_II/ISI JaHHBbIX.

Cozpnaiite B Paboueii kHUIre JINCTBI ¢ UMEHAMU MECSIIEB U KBapTajoB JUIsl pacueTa 3apabOoTHON IIaThl
pabOTHUKOB U cO3/1aiiTe B HUX TaOIHILy cieayromen (GopMbl:

BenoMocTh HauMc/IeHNs 3apa00THOM MJIATHI 32 2007 roxn
Ipouent mpemum - 40 (moorcem usmensmocs excemecsiuto)
Ne Karero | 3apmara Hono-u HGHCI{- 0601111/1 Ha IIpemu | Beero | Cymma
XOJHBIN | OHHBIN u q Jorjar K
m/m | Damums, pus OaBKka
Hajor | (¢oHx | Hajor BbLIAYe
1 2 3 4 5 6 7 8 9 10 11
1 |AnekceeB A.A.|Bcmom.[ 2000
2 |benos b.B. IIpouss| 2500
3 |Boakosa A. JI. |IIpon3s| 3200
4 |l'agxwna B.I1. | HMux 3000
5 |HAponos K.H. Umx. | 4500
6 |XKernos I1.P. Pyk. 5000
7 |3encuoB B.II. |Bcmom.|[ 1800
8 [UBanosa H.E. [IIpom3s| 2800
9 |Kmoesa HA |Ilpom3s| 2200
10 |{Hocos JI.®. Pyk. 6300
UTOI'O

(Konconuoayus no pacnonodicenuio)

Cozpaiite Tabnuily HauucIeHUH 3apaboTHOM miarhl 3a 1-i kBapTtayn nmyreM KoHcosampanmu tabnui 3a Tpu
Mecsna:

® CKONUPYWTE MIANKy U coxepxkumoe rpad /-3;

® BBIJCJIUTE T€ TUCHKU, B KOTOPBIX HYKHO MOJYUYUTh CYMMY JIaHHBIX U3 TPEX MECSIIEB KBapTasa;

e  BHINONHUTE KOMaHny /lannusie/ Konconuoayus, yCTaHOBUB B TMAJIOTOBOM OKHE (QyHKuui0 Cymma,
bnaxok "Cozdamv c6s3u ¢ UCXOOHbIMU OAHHBIMU", M, UICTIONB3YS KHOMIKY </[0obasumb> TIPU BBOJIE
CCBIJIKH (CCBUIKH JIeNaTh Ha 001acTh COJIEpiKa - TEIbHON YacTH TaOIUIIbl, BKIIOYAIOUTYI0 rpadsl 4-11)
JUCTOB 3a SHBAPh, PeBpalb, MapT.

[TosrydeHHBIE pe3yJIbTaThl COCTABIISAIOT BEJOMOCTH pacdyeTa 3apabOTHOMN IIaThl C UCIIOJIb30BAHUEM

KOHCOJUAAIINN HECKOJIBKUX Pab0ounX JIMCTOB.

Ne 7
Co3nanHue cBOAHBIX TaOIHIl U TPOMEKYTOUHBIX UTOTOB.

OpnuMm u3 Hambosee MOWIHBIX cpelncTB Excel mo pabore ¢ 0a3aMu JaHHBIX SBISIOTCS CBOJIHBIC
Tabnumbl. OHM TOJIE3HBI KaK IS aHAJINM3a, Tak U 171 00001eHus: nHpopMaluy, XpaHsieicss B 6a3e JaHHBIX,
Ha pabouux JHcTax, BO BHEMHHX (aitnmax. CBoaHBIE TaOJHMIbI SBISIOTCS JWHAMHUYECKUMH OOBEKTaMH,
MIO3BOJISIFOIIMMHE BBIBOJIUTH WH(OPMAIIHIO C PA3IMYHON CTETICHBIO IeTaIN3aIUH.

[Ipoananuzupyem 6a3y JaHHBIX, IPEICTABICHHYIO HIDKE:

Damunua |Tun éxknaoa |Pazmep éxknada |Omoenenue 6anka
[Tpumeuanue




CugopoB  |TeKkyumit 23100000 CesepHoe BPEMEHHO BbIEXaJ

®posoB | AEMO3UT 4159000 IlenTpanbsHOE

Cunopuyk |TeKyIuit 123 3anagHoe

Barnep TEeKYIIUH 3888000 CeBepHoe CMEHWJI aJIpec

ITerpoB TEeKYyIIUH 21758 CeBepHoe

NBanoB JICTIO3UT 559000 [enTpanbHOE

['puropseB |Texymuit 5000500 [lenTpanbpHOE

UYepHos TEKYIIHUH 73000000 CesepHoe

Kpusnos |rexymmuit 1760300 CesepHoe nepeBen B apyroe
OTJIEJICHUE

Ps6oB TEKYIIHNH 77200000 3amagHoe

CrenaHoB |1€mO3UT 45300000 enTpanbHOE

HBanos IEHO3UT 50959000 enTpanbHOE

Kpyrnos |geno3ur 12859000 [enTpanbHOE

®EnopoB  |TeKyLHit 34500000 CesepHoe

TapakaHOB |TEKYIIHI 47600000 CesepHoe

CuzopoB |1€mo3uT 29800000 3anagHoe

Ko3znos JIETIO3UT 67300000 3anagHoe

Brimonuum koManny /Jannsie/Ceoonasn maonuua:

B paccmatpuBaemMoM mpumepe JAeTalNM3UpyeM CBOAHYIO TaOnMily IO TUIY BKJIaaa. Pesynprar

MPEICTABIICH — -

A | E C
22 |Cymma no nonw Pazmep eknaga
23 |[OtneneHde BaHks Tun eknaga |Broero
|24 |ZanagHoe JEnoauT 57100000
25 TEKY LA 7200123
26 | 3anagHoe Beoero 174300123
27 |CeeepHoe 183870055
28 |LlgHTpantHoe 118836500
29 | 0B Ml wraor 47700B6EE1

No 8

HpaKTI/I‘IeCKOC NPUMEHEHUE CPEACTB MYJILTUMEANA IJISI BU3YAJIU3AIHU l/IH(l)OpMalII/II/I.

Co3znarp npesenTtarnuio B PowerPoint.

1 cnaiin — Ha3BaHue paboTel «Padora ¢ daiiiamu u nankamu B Windowsy, aBTop.



2 cnaiin — Menro:
Co3nanne nanku
Coxpanenmne ¢aiijia B Hy:)KHOH Ianke
Konuposanue gaiiaa
Crnaiig 10KeH coJiep KaTh TMIIEPCChUIKY Ha cllaiisl 3, 4, 5, nepexo]1 Ha ciaiabl 6, 7.
3 cnaiin — Co3naHue Nank.
Ha cnaiine npenycMoTpeTs KHOIIKY BO3BpaTa B MEHIO.
4 cnaiin — Coxpanenue ¢aiijia B Hy;KHOM nanke.
Ha cnaiine npenycmMoTpeTs KHOIIKY BO3BpaTa B MEHIO.
5 cmaiin — KonupoBanue ¢aiiiia.
Ha cnaiine npexycmMoTpeTs KHOIIKY BO3BpaTa B MEHIO.

6 cnaiin - 060 MHe: BO3pacT, MECTO POXKJIEHUS, MECTO YUEObI, Oynyias npodeccrs, UHTEPECH, JOCTHKEHUS.
7 cnaiin — BeiBoa (4TO 51 y3HAJI HOBOTO, TJI€ 51 MOTY 3TO IPUMEHHUTb.

B npesenTanuio BCTaBUTh HECKOIBKO PHUCYHKOB.
[Ipe3eHTanust OKHA COAEPKATh AaHUMAITMOHHBIE Y (DEKTHI.
[Ipu BBICTaBICHUM OLICHKH 32 MPE3CHTAIUIO YUYUTHIBACTCS:

- COJZIEPKaHHUE;

- XyJI0)KECTBEHHOE 0(pOpMIICHUE;

- TPaMOTHOE HCTIOJB30BaHNE TEXHUYECKUX BO3MOKHOCTe PowerPoint (anumarnmonubie 3(hPEeKThl HE JOKHBI
OBITH 3aTSHYTHIMHU, CJIAi HE TOJDKEH OBITh MEPErpyKEHHBIM, pa3yMHbIE Y (DEKTHI).

Ne 9

[Toctpoenue B/ o 3aaHHOM CTPYKTYpE.
1. Coznanue mycToit 6a3bl JaHHBIX.

1. . Boibpats ®aiin — Coznathk. Ha skpane oTkpoercs okHo quanora Cosnanue, BpiOpath HoBas 6a3a maHHBIX,
B nosie Mwmst aiina gate cBoe ums u Haxkath Co3/1aTh.

3aganue Ne2. Co3ganue Ta0IuiIl.

1. B okae 6a3bl nanHbIX BEIOpaTh Co3nanue — KoncTpykrop Tabmur. BBoIUM OIS ¥ TUITHI TaHHBIX:
damuus (TexcToBbIi ), UMst (TekcToBbIi), OTYeCTBO (TEKCTOBBIN), Anpec (TekcToBbIl), Tenedon
(undposoit), Cnenmanusanus (TEKCTOBBIN), 3aKPBITH.

2. B okxnHe «CoxpaHUTh U3MEHEHHUS ...» BbIOpaTh «la», 3agath uMs Tabnuiel — « CTYZIEHTBI.

B okne «KiroueBsie mosst He 3aaHb» BeIOpaTh «/lan. KoncTpykTop aBTOMaTnuecku co3aact mnoie Koj.
4. Tlepetitu B pexxuM TaOnuiibl, BBECTH B TaOJIUILy TaHHBIE IO 00pasily:

(O8]

CTtyaeHTbl

Koa| ®amunmnsa | Uma | OTyecTBO Anpec Teaedgon|Cnennanuzanus

—

CepreeB  |Anapeii JIbBoBuu  |r. lonronpynusiii 4579864 rexHomnor

2[[IpockypuH |Anapeii [lerpoBuy . MockBa 4758697 rexHonor




CryaeHTBI

Kon| ®amuausa | Umsa | OTtuecTBO Anxpec Tenedon|Cnenuanuzanus
3|CmupnoBa Onbra [MiBanoBa [r.MockBa 6574893 [dyxranrep
4/OpnioBa Nuna |OneroHa [r. Jonrompyansiii 4567832 Oyxrantep
S5|AkmeeBa  [Bepa [[lerpoBHa [r. MockBa 6573847 [rexHonor
6/bepeskuna |[AnHa [PomanoBHa [r. JIroOepiibt 5567382 [texHoIIOT
7loBopoBa |[luna |[EBrenneBna |l .JIroGepiibt 3456543 [rexHonoOr
8/CemenoBa |Onbra |CepreeBHa [r. MockBa 4545654 |oyxranrep

2. B roii xe 6a3e naHHBIX co3/1aTh TabuuIy «CTyACHTHI U 3a1aHus» pu nomoiy KoncTpykropa
TabyIuIl
cmyoenmsl U 3a0aHUs

Koo| ¢amunus Onucanue 3a0anus Hauanvnas oama|Koneunas oama
1|/CepreeB  [OnekTpoHHas moyTa 12.03.2004 15.05.2004
2[[TpockypuH [TenekondepeHM 10.02.2004 20.05.2004
3|CmupHoBa |bpay3sep 20.01.2004 15.04.2004
4/Opnosa Ciyx06a FTP 15.01.2004 25.04.2004
S|AmmneeBa [[louckoBbie cuctembl MIHTEpHET 30.01.2004 10.05.2004
6/bepe3kuna (MHTEepHET-2 25.02.2004 30.05.2004
7loBopoBa  [I[P-Tenedonus 25.02.2004 12.05.2004
8|Cemenosa [[lopkmrouenue k MHTepHeTY 10.03.2004 30.05.2004

3. B roii xxe B/l co3nate popmy no Tabnuie «CTyIeHTbI».

Ne 10.

Bo3mosxknoctu CIIC. Ipuauunsl padorsr CIIC.
OdopMHUTb OTBETHI B TEKCTOBOM PEIAKTOPE.

1.

HUKT

ABTOpCKOE TIPaBO
3HaK OXpaHbl aBTOPCKOTO MpaBa
Nudopmarus 06 aBTOpCKOM TpaBe

B CJIoBapC€ TCPMUHOB HaWTH OIIpEACICHUsA, YKAa3aTb UCTOYHUK.




- OOBEeKTHI aBTOPCKUX MPaB
2. Ucnonb3ys KapTOuKy MoucCKa, HaiiTh "3akoH 00 nHpopMaluu, UHPOPMALIMOHHBIX TEXHOJOTUSAX U O 3aIIUTE
uHpopmanun". OnpeaeauTs HOMep, AaTy MPUHATHUS.
3. B tekcre 3akona "3akoH 00 nHdopmaIuu, THHOPMAITMOHHBIX TEXHOJIOTHUSAX U O 3amuTe nHpopmanuu' HalTh
OIIpeCIICHUS:
- Hudopmanus
- MHdopmannoHHbIE TEXHOIOTHH
- Hudopmanmonnas cucrema
- KondunennuanbHocTh HHGOpMALIUU
- DJIEKTPOHHBIN TOKYMEHT
4. Hcnone3yst CTpPOKY OBICTPOrO MOMCKA, ONPEASIUTh OTBETCTBEHHOCTh 32 HapyILIeHHE aBTOPCKHX MpaB.
5) B cratee Kozybenko FO.B. "3amura aBropckux npas Ha mporpaMMsl Juist OBM" HaliTh naHHBIE 00 ypoBHE
NUPATCTBA B PA3JIUYHBIX CTPAHAX.
6) B cnpaBouHoll MHOpMaLMK HANUTH:
- llepedeHb npa3IHUYHBIX JHEN
- Kypc nonnapa CILA u eBpo B TeKyIeM rouy
- MunumaneHbIi pa3mep omnarsl Tpyaa B PO
7) Wcnonb3ys CTpOKy ObicTporo mowucka, HaiTu "KBanudukanmoHHBIH CHPAaBOYHHUK JOJIKHOCTEH
PYKOBOJIUTENCH, CIIEIIMATMCTOB U IPYTHX CIIyKamux'". B 3TOM JOKyMeHTe 03HAKOMUTBCS C JODKHOCTHBIMU
obs3anHocTsamu "BYXT'AJITEP".

1. HUcnonb3ys pasnen Kogekcel, Ha cTapTOBOM cTpaHule OoTKpbITh «HanoroBeiii kogekc POy, u. 1. B
JIOKYMEHTE, HCMOJIb3ysl KHOMNKY OriaBiieHHE, OTKpbITh TUI. 2. Mcmonb3yss CTpOKy NOMCKa, HAWTH BCIO
uHGOPMAIUIO MO0 PErMOHANBHBIM 3aKOHAM M SKCIIOPTUPOBaTh HaljeHHbIe ¢pparmeHTsl B MS Word, B HOBBII
nokyMmeHT. Bectu 3aronoBok Kopaekcwl ctunem 3aronoBokl. YcTaHOBUTH MEPEHOC MO CIOraM, HyMeparuio
CTpaHHUIL.

2. Hcnonw3ys Kaprouky momcka, Haiitu OOnactHOi 3akoH PocTtoBckoii obmactu «O TpaHCIOPTHOM
HaJIOTe». DKCHOPTUPOBATh (PparMEeHT C JaTaMUd M HOMEpaMHu pefakiuil nanHoro 3akoHa B MS Word. K
BCTaBJICHHOMY (parMeHTy BBecTH 3aroiioBok KapTouka mowcka ctuieM 3aronoBokl u moazaronoBok O
TPAHCIOPTHOM HaJIOre CTHIIEM 3arojlOBOK2.

C nomompto uHCTpyMeHTa CpaBHUTH C MpeblAylIedl pegakuued HalWTu cTarbio JIBroThl Mo ymuiare
HaJIora 1 SKcnopTupoBath B MS Word nzMeHeHus o JaHHOH CTaThe.

3. Ilo nmare Brixoga nokymenta — 2 urois 2010 roga ¢ momonisto Kaprouku moucka Haiitu Ilpukas
MunduHa 66H. YCTaHOBUTH 3aKJIAAKY Ul MPUIOKEHHs 2 TaHHOTO AOKyMeHTa. Jkcrnoptuposate B MS Word
Oyxrantepckuil 6ananc — tabnuiy AxtuBbl. K BcTaBieHHOMY (pparMeHTY BBECTH 3arojioBok byxrantepckuit
OanaHc cTuiieM 3aroJoBOK2.

4. HUcnonezys Ilanens wuHCTpyMeHTOB, mepeiitu B pasgen IlyreBogurenu, BbeiOpate HJIC -
[IpakTuyeckoe nocodue.

- Hcnone3ys uHCcTpymMeHT I3MeHEHMs 3a NOCIEIHUI Mecsl, HalTH COOTBETCTBYIOIUE W3MEHEHUS U

HKCIOPTUPOBATh HalIeHHY10 uH(popmarmio B MS Word.

- Haiitu 3akon ot 28.11.2011 N 338-®3, sxcriopTupoBath HaiiieHHyt0 nHpopmaruio B MS Word.
- K BcraBnennsiM ¢parmenTam 100aBUTH 3arojoBOK M3MeHeHne B 3aKOHBI CO CTHIIEM 3aroyioBok|.

5. Ucnons3ys Ilanens MHCTpyMEHTOB, mepeiitu B paszen CrpaBouHas uHpopmarys, HalTH DopMel
HAJIOTOBOTO Y4€Ta U OTYETHOCTH, HaT (hopMmy HasoroBoil nexnapanuy 1Mo HaJIOTy Ha JOXOAbl (PU3HUECKUX
v, sSKcnoptupoBath B MS Word, no6aButh 3aroinoBok CnpaBka co cTuiieM 3arojoBokl.

6. OdopmiieHre paboThl B TEKCTOBOM PeIaKTOpE.

- B BepxHEM KOJIOHTUTYJIE BBECTH Ha3BaHue padoTel, DUO, rpymiy, narty.

- 3aiaTh HyMepauio CTPaHULl B HIDKHEM KOJIOHTHUTYJIE.

- BbIpOBHATH TEKCT «110 mMpuUHE», 3a1aTh BuA mwpudra Times New Roman, 12, kpacHyto ctpoky 1,25,
MIOJIy TOPHBIN MEXIYCTPOYHBIN UHTEPBAJ, HHTEPBAJIbI MKy Bonpocamu 12.

- VY cTaHOBUTH KypcOp B Hayasie TEKCTOBOTO JOKYMEHTa, BBECTH 3arosioBok CojeprxaHue.
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- Co3nate aBTOMaTuMyeckoe ornasieHue: Bkiaaka Ccewuiku, rpynna Oenasnenue, KHonka Oaonagnenue,
NYHKT MeHto Oenagnenue, BbIOpath ¢popmar ornasienus, OK.

Ne 11

OpFaHI/I3aIII/I$I IMOMCKa HOPMATHUBHBIX JOKYMCHTOB I10 PCKBU3UTAM JOKYMCHTA.

1. Haumu Kooekc

Havioem 2 yvacmos Hanozcoeozo kooexca PD.

OtkpoeMm Bkianky Kooekcwi, B criicke Haiiaute HamoroBblii KoJeKc 2 4acTh M JIBOWHBIM Ha)XKaTHUEM JIEBOM
KJIABHIIIA MUIIKH 110 HEMY MEPEeUINTE B TEKCT JIOKYMEHTA.

2. Ilouck no nomepy ooxymenma

Haiioem Ilpuxaz Munucmepcmea gpunancos PO Ne 167H.

OTKpBITh KapTOUYKY MOUCKA. Y CTAHOBUTH Kypcop Ha noje Homep. B none ans BBoja HabpaTh «/67H». HaXaTb
Ha KHOMKY \B kapmouky ...\, \[locmpoums cnucok ookymenmog (F9)...\. BblOpaTh Hy>KHBII NpUKa3 U IepeiTy B
TEKCT IOKYMEHTA.

3. IHlouck no nHazeanuro u 6udy OOKymMeHma

Haiioem @edepanvnviii 3axon « 06 akyuoHepHvIX 00uecmsaaxy

Ecnu mMeromasicss KapTodka IMOMCKa 3arl0IHeHA €€ HE0OXOAUMO OYHCTHThH MPH MOMOIIN KHOMKH |Quucmumy
Kapmouky... \.

B none Haszsanue ookymenma BBECTH UCKOMYIO (pady «AKyuoHnepuvie obwecmea», naiee HakaThb KHOIKY
\Havimue...\. B mone Buo doxymenma BBECTH «3akoH» N3 MPEUIOKESHHOTO CITUCKA BHIOpATh HEOOXOIUMOE CIIOBO
U OTMETUTh €r0 «TaJO4yKOi», HaXaTh KHONKY \B xapmouxy...\. \[locmpoums cnucox ookymenmos (F9)...\.
Br10paTh HYKHBIN 3aKOH U IEPENUTH B TEKCT IOKYMEHTA.

4. Houck neod6xooumou peoaxkuyuu 0OKymenma

Haiioem peoakyuro @edepanvroeo 3akona « 06 akyuonepruvlx oowecmesaxy om 27 uona 2005 2ooa.

OtkpeiBaeM denepanbHblii 3akoH «O0 akIMOHEpHBIX OOIIEeCTBax», BbIOMpaeM BKIaaKy |Pedakyuu...\. B
CTpPOKE Obicmpblll nouck HabUpaeM UHTEpECYIoIyto Hac naty «27.06.2005» n naxumaeM \Hatimu pedakyuio...
|. OTKpbIBaeTCs TOKYMEHT B MHTEpecyloliel Hac penakiuu. /s onpeneneHus 1eHCTBUS peAaKkIMy BbIOUpaeM
BKIasKy \Cnpaska...\.



5. Ilouck no npumepromy cooepIHcanuio 00Kymenma

Haiioem ookymenmul, pazviacuawowue nopsiook npedocmasieHus 0eKiapayuu no Haio2y Ha 00Xoobl
@uzuteckux 1uy epartcoaHamu, 3apecucmpupo8aHHbIMU N0 MeCmy npebbl8aHUsL.

OTKpBITH KapTOYKy IIOMCKa, MO HEOOXOJMMOCTH OYHCTUTH ee. B mome Texcm oOoxymenma Habupaem
«/lexnapayus HJ[ @JI mecmo npebdvisanuey, nanee HaxxumaeM KHoOTKy \Hatimu...\. [Tocne nepexona o6paTHO B
KapTOUKy MOUCKa HaxumaeM \[locmpoums cnucok ookymenmos (F9)...\ 1 BbIOUpaeM MoAXOIAIINN HaM.

0. Ilonyuenue ungpopmayuu no KOHKpEemHoOMY RPAGOBOMY 6ONPOCY

Hartioem omeem na sonpoc, kaxue kame2opuu Ha1020n1ameIbWuKo8 He UMeom npasa NPUMeHsms
VAPOWEHHYIO CUCIEMY HAL02000I0HCEHUS.

Breibepem Brmanky \l[Ipasosoii nasucamop...\| B CTpOKe MoucKa HaOupaem «lIpumenenue ynpoujeHHou
cucmembvl HA10200010%4cenus». VI3 TIPEIIOKEHHOTO CIIMCKa BBIOMpaeM HEOOXOAMMBIH JTOKyMeHT. CrpaBa OT
Hero OyAyT IpUBEIEHBI OCHOBHBIE TOHATHUS, COJAEpKAIIMecs B HEM, BbIOMpaeM HEOOXOAUMBIN «3anpem Ha
npumenenuey. \[locmpoums cnucoxk ooxymenmos (F9)...\ otkpsiBaeM HK P® - HeoOxoaumblii o0beM
UH(POPMALIMHU KacaTelIbHO BOIpOca OyeT BbIJICIIEH.

7. Ilonyuenue KOHCY1bmauui

Hartioem paszvsacuenue u koncynomayuio k cm. 346.16 HK P® o 603mMo2cHOCMU OmMHeceHUsl Ha pacxo0bl
ApPEeHOHBIX naamediceli Op2aHUu3ayuil, NPUMEHAEMbIX YNPOUJEHHYIO CUCTNEMY HATI02000I0MHCEHUS.

Boioupaem Bknaaky |Koodexcwi...| naxoaum Hanorossiit konekc P® (2 uacts). BriOupaem BkiIaaky
\Oenasnenue...\; Haxomum paznen «PeodepanvbHvlie HANO2U», «Ynpowennas cucmema HAL020000HCEHUS,
Janee W3 TPEJIOKEHHOrO CIMCKAa CTaTeld HaxoIuM HeoOXoaumyro Ham «346.16» otkpeiBaeM ee. [lo
COJICP)KUMOMY CTaThH HaXOJUM HEOOXOJAMMBIA HaM MYHKT «O B03MOJICHOCMU OMHECeHUs HA Pacxoobl
ApeHOHbIX niaamediceli opeanu3ayuli...» CIpaBa OT HEro HaKMMaeM Ha 3Ha4oK uHpopmaruu. OTKpbIBaeTCS
CITMCOK, COJICP AT JTOMOJIHUTEIIbHYIO0 HH(POPMAIIHIO IO HCKOMOMY BOTIPOCY.

8. Heooxo0umo 3anoarnumo hopmy

Haitioem ¢hopmy cuema-gpaxmypol u omxpoem ee 6 mabauyHom pedaxmope.

Breioupaem pasnen \Cnpasounas ungpopmayus...\ nanee Beioupaem myHKT \DQopmwst 6 MS-Word u MS-Excel...\,
\@opmer Hanoeosoco yuema u omuemnocmu...\ B OTKPBIBIIEMCS JOKYMEHTE HWIIEM CCBUIKY Ha «cCuem-
¢axkmypa» otkpsiBaeM ce. Jlasee B OTKpbIBIIEMCS TOKyMeHT «Cuem-hakmypa» HaXKUMaeM IO CCBUIKE
\Cmompems oanmnyro popmy 6 MS-Excel...\.



IIpnioxenne 2

METOAUYECKHUE YKA3ZAHUA JJIAA OBYYAIOLIUXCH IO OCBOEHHUIO
JAUCHUIIJINHBI
OILl. 05 «ndopManiuOHHBbIE TEXHOJIOTMH B OPUIAMYECKOI 1eATEIbHOCTH

Metoauueckue  ykasaHust JUIl  CTYAEHTOB IO  OCBOeHMIO  aucuuiuimHel  OIL.0S
«MH(popMaIMOHHBIE TEXHOJOTHH B IOPUAMYECKON NEATETBHOCTH» SBISIOTCS  YacThlo paboueit
IIPOrpaMMBbl TUCLUILIAHBI.

PII[IT — pabouas mporpaMma, YTBEp:KJIEHHAs JUPEKTOPOM KOJUIEHKA Il H3YUYECHUs
mucturinael - OI1.05  «MHpopManMOHHBIE TEXHOJOTMH B IOPUAMYECKONW JAesTenbHOCTH». OHa
ompeeNseT eI U 3aJaud JUCHUIUIUHBL, (popMUpyeMble B X0J/I€ €€ M3Y4YeHHUs KOMIIETCHIIMH M HX
KOMITOHEHTHI, COJIep)KaHNE M3y4aeMOro mMaTepuasa, BUIbI 3aHATHNA U 00bEM BBIJIECISIEMOTO y4eOHOTO
BPEMEHH, a TAKXKE MTOPSIIOK U3yUCHUSI U TIPEMOAaBaAHUS JUCITUTIINHBL.

Jlist  caMOCTOSTeNIbHOM y4eOHOW paboThl CTy[CHTa BaXXHOE 3HAYCHHE WMMEIOT Ppa3Ieiibl
«CTpyKTypa U cojepKaHue JAUCIHUIUIMHBI (MOIYJs)» U «Y4eOHO-MEeToaudYecKoe M HH(POPMAIIMOHHOE
o0ecrieueHre NOUCHUIUIMHBI (MoIynsa)». B mepBoM yka3biBaloTCi paszlieiabl M TeMbl H3y4aeMoi
muctuiuael OI1.05 «MHpOopMaIimoHHbIe TEXHOJIOTHH B OPUIMYECKON JCATEIHPHOCTHY, a TAKKE BHUJIBI
3aHATUN U TUTAHUPYEMbIi 00beM (B akaJleMUYECKHX Yacax), BO BTOPOM — peKOMEHAyeMas JIuTepaTrypa u
nepevYeHb pecypcoB HHPOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOM ceTH "HTepHeT".

Jlis TMOATOTOBKM K TEKYIEMY KOHTPOJIO CTYJAEHTHI MOTYT BOCIIOJIb30BAThCS OICHOYHBIMU
cpeacTBamMu, mpeactaBieHHbIMA B llpunoxkenun 1 k pabouelt mnporpamMme  TUCIUILIAHBI
NudopmaninoHHbIe TEXHOIOTUN B IOPUAUYECKOM ESATEIBHOCTH.

1. Onucanue nocie0BaTeIbHOCTH ACHCTBUN CTyIEHTa

[Tpuctynass K M3yYeHHWIO IUCLUUIUIMHBI HEOOXOJUMO B MEPBYIO OUYEpeb O3HAKOMUTHCS C
conepxanuem PIIJI, rne B pasnene «CTpyKkTypa U coep)KaHHE TUCHMIUIMHBI (MOIYJIs)» MPUBEICHO
o0liee pacrpesieieHne 4YacoB AayAMTOPHBIX 3aHATHH M CaMOCTOATENBHOM pPabOThl 1O TeMam
muctumuHel OI1.05 «MHpOpManoOHHBIE TEXHOJIOTHH B FOOUINYECKON NeITeTHHOCTHY.

3aI0roM yCHEIIHOT0 OCBOECHMS AMCLMILIMHBI SIBISIETCS PETYJSPHOE IOCELICHHE 3aHATUH U
BBITIOJIHEHHE TPETyCMOTPEHHBIX Mporpammon 3aganuid. [Ipomyck omgHOTo, a TeM 0ojee HECKOIBKHX
3aHATUI MOKET OCJIOKHUTH OCBOCHHUE PA3/EIIOB Kypca.

Jlekuu HMMEOT LENBbI0 1aTh CHCTEMATH3UPOBAHHBIE OCHOBBI HAy4HBIX 3HAHUW 11O
COJIep’KaHUI0 JUCUMILIUHBL. [Ipy n3ydenun u npopaboTKe TEOPETUYECKOr0 MaTepHraia He0OX0AUMO:

— MOBTOPUTH 3aKOHCIEKTHUPOBAHHBIN HA JIEKIIMOHHOM 3aHATHU MaTepHall U JIONOJHUTH €0 C
Y4E€TOM PEKOMEHJIOBAaHHOM 10 JAaHHOM TeMe JINTEepaTyphl;

— IIPY CaMOCTOATEIIBHOM U3YYEHUU TEOPETUYECKON TEMBI IMOATOTOBUTH KOHCIIEKT, HCIIOIb3YS
pexkomenioBannbie B PI1J] nuteparypHble HCTOYHUKH U DJIEKTPOHHBIE 00pa30BaTeIbHbIC PECYPCHI.

[IpakTHdyeckue 3aHATHS MPOBOAATCA C LENbIO YIIyOJIIEHUS M 3aKpeIuIeHUs 3HAHUH,
MOJIyYEHHBIX Ha JIEKIMSX U B IPOLIECCE CAMOCTOSTENbHON paboThl C yUeOHOH TUTEpaTypoil.

OOyuaronyecs: BBITOJHSIOT OJAHO MM HECKOJBKO MPAKTUYECKUX 3aJaHUM M0J PyKOBOJCTBOM
IIPeroiaBaTesisi B COOTBETCTBUU C U3YYaeMbIM COJEpkKAaHUEM Y4eOHOro MaTepHaa.

IIpy mnoAroToBKE K MPAKTHMYECKOMY 3aHATHIO HEOOXOJUMO H3YyYUTh WM IOBTOPUTH
JEKIMOHHBII MaTepHall 10 COOTBETCTBYIOIIEH TEME.

2. CamocTtosTenbHast paboTa CTyZeHTa
CaMocTtosTenbHass paboTa CTyIEHTa — CaMOCTOsITeNbHAs ydeOHas NeATeIbHOCTh CTYJEHTA,
opranmusyemMasi KOJUIeKEM H OCyIIeCTBIseMas 63 HEMoCPeICTBEHHOTO pyKOBOJICTBA Mearora, Ho 1o



€ro 3aJIaHUsIM U [10J] €T0 KOHTPOJIEM.
Lenu camocTosTENbHON pabOTHI:
— CHCTEeMaTH3alys U 3aKPEIUICHUE MOJyYEHHBIX TEOPETUUECKUX 3HAHUM U MIPAKTUYECKUX YMEHUM
CTYJCHTOB;
— yriyOJeHHEe U paclIupEeHUe TeOPETUYECKUX 3HAaHUM;
— (opMHUpOBaHHE YMEHUN HCIOIB30BATh HOPMATHBHYIO, IPABOBYIO, CIIPABOYHYIO JOKYMEHTAIIUIO
U CIIELIMAIIBHYIO JINTEPATYPY;
— pPa3BUTHE N03HABATEIbHBIX CIIOCOOHOCTEH M aKTUBHOCTH CTYAEHTOB: TBOPUYECKON MHUIIMATHBBI,
CaMOCTOSATEIBHOCTH, OTBETCTBEHHOCTH Y OPTaHU30BAaHHOCTH;
(GbopMUPOBaHHE  CAaMOCTOSITEIBHOCTH  MBIIUIEHUS,  CIIOCOOHOCTEH K  CaMOpPa3BUTHIO,
CaMOCOBEPIIECHCTBOBAHUIO M CAMOPEaIN3aliy;
— BOCIIUTaHHE CaMOCTOSTEJIBHOCTH, KaK IMYHOCTHOI'O Ka4yecTBa OyAyILEro ClenuaIncTa.
CamocrosarenbHas pabota cryaenta no aucuumuinHe OI1.05 «MHbopMaoHHbIE TEXHOIOTHH B
IOPUINYECKON AEATENBHOCTH) BBIIOJIHACTCS:

— CaMOCTOSITENTbHO BHE PACIMCaHUs yUeOHBIX 3aHATHIA;,
— C HCIIO0JIb30BAHUEM COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI;
— pabota co crenuanbHOM JINTEPATYpOH ISl HOATOTOBKU K TECTOBBIM, MPAKTUYECKUM U

71a00paTOPHBIM 3aJaHUSIM.

3. Pexomenaanuu mo padore ¢ JJUTEPATYPOii U HCTOUYHUKAMU

Paboty ¢ nuteparypoii cienyer HaumHaTh ¢ aHaimsa PIIJ], comepikamield Criucok OCHOBHOM H
)IOHOHHHT@HBHOﬁ JUTCPATYPhI, @ TAKXKEC 3HAKOMCTBA C y‘Ie6HO-MeTOJII/ILIeCKI/IMI/I p33p36OTKaMI/I.

B ciywyae BO3HHMKHOBEHHS 3aTpyJHEHHH B MOHUMAaHMM Yy4yeOHOrOo MaTepuaia CJleayeT
0o0paTuThcs K IpYrMM UCTOUYHUKAM, TJI€ U3JI0KEHUE MOXKET 0OKa3aTbcs 00Jiee TOCTYITHBIM.

PabGora ¢ mmrepaTypoil HE TOJIBKO TOJIE3HA KaK CPEACTBO Oojiee TIyOOKOTo H3y4YeHUS
JTUCHUILTAHBL, HO U SIBJISIETCS HEOTHEMJIEMOM 4YacThi0 MPO(ECCHOHATBHONU AESITENbHOCTH OyAaylIero
BBIITYCKHHKA.
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