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INOJIO’KEHHME O BUBJIMOTEKE I'YKOBCKOI'O HHCTUTYTA SKOHOMMKHU U ITIPABA
(PUJIMAJI) ®EAEPAJBHOI'O TOCYAAPCTBEHHOI'O BIOIKETHOI'O OBPA30BATEJBLHOI'O
YUYPEXJIEHWS BBICIIEI'O OBPA3BOBAHMS «POCTOBCKHUM I'OCYJIAPCTBEHHBIN
3KOHOMMYECKWIN YHUBEPCUTET (PUHX)»

1. OBIIME ITOJIOXKEHUSA

1.1 .bubnnoreka sBnsercs OAHMM M3 BEAYILUMX CTPYKTYPHBIX MOJpasfeneHuii ['yKOBCKOrO HMHCTHTYTA
3KOHOMMKH M npaa (¢pumman) ®I'BOY BO «PTOY (PUHX)», obecnieunBarolmx autepatypoil 1 uHdopMaruei
y4eOHO-BOCTIMTATENbHBIA MPONECC M HAyYHbIC HCCIEIOBAHMA, a TAaKKe LEHTPOM pACIPOCTPAHCHMs 3HaHHMIA,
AYXOBHOT'O U MHTEJIJIEKTYaJIbHOTO OOLLECHHSI, KYJIbTYPBI.

Qunran QUHaHCUPYeT NeSATeNbHOCT OUONMOTEKH M OCYLIECTBJISIET KOHTPONb 3a 3TOH AESTEIbHOCTBIO B
COOTBETCTBMM C JICHCTBYIOLIMM 3aKOHOJATENbCTBOM. (Duimuaa He BIpaBe BMELIMBATHCS B  TBOPYECKYIO
AESATENBHOCTh OUOAMOTEKH, 3a HCKIIOUCHHEM CIly4yaeB, MpedyCMOTPEeHHBIX IlonokeHHeM OHUOIMOTEKH W
JEUCTBYIOIUM 3aKOHOAATEBCTBOM.

1.2. bubnnoreka B cBOEH MeATENEHOCTH PYKOBOACTBYeTCs I pakiaHckum komekcom Poccuiickoit denepariu,
®enepanbHbivi 3akoHamMH  «O  GubOnuoteunoM nene» u «O6 uHdopMaumM, MHGOPMATHM3ALMH M 3aLUTe
MH(QOPMALMKY, TOCTAHOBIEHMAMH, MNPHKA3aMH M MHBIMM HOPMATHBHBIMH TpPABOBBIMH aKTaMH OPraHOB
YHPABJICHUS BBICIUIMMH Y4eOHBIMH 3aBECHUSMH, YCTaBOM POCTOBCKOrO rocydapCTBEHHOTO 3KOHOMHYECKOro
yuusepcurera (PUHX), npukasamu u pacmnopskeHHsMH pektopa, [IpaBuiamMu BHYTPEHHEro TPYHOBOTO
pacrnopsaka, HacTosium [lonoxenuem.

1.3. OGecrnieyenHocTh yueGHOro mnpouecca OGUOIHOTEUHO-MHPOPMALMOHHBIMU PECYPCAMH  YUMTBIBAETCH B
JIMICH3UPOBAHUY, AKKPEAUTALUHM M aTTeCTallu ['yKOBCKOro MHCTHTYTa SKOHOMMKM M mpasa ((umuan) ®IBOY
BO «PT'OY (PUHX)».

1.4. bubnnoTeka B CBOEH NEATENBHOCTH OTPAKAET CIOKUBIIEECS B OOLIECTBE MACONOTMUECKOE U MONHTHYECKOE
MHOroo6pasue. He nomyckaercst rocynapcTBeHHas M MHAs UEH3ypa, OrPaHUYUBAIONIAS TIPaBO TONb30BATENSH Ha
cBOOOMHBIA mocTyn Kk OGuGnMOTeuHBIM (OHIAM, HEOOXOAMMBIM MM TS OCYIIECTBICHHS 0OpPA30BaTEIBHON,
Hay4YHOH, BOCITUTATEbHOM IeATEILHOCTH.

1.5. Tlopsinok noctyna k GuGmuoTedHsiM (HOHIAM, IEpeyeHb OCHOBHBIX YCIyT W YCJIOBHS HX NPEIOCTABICHHUS
OMpENIENIAOTCA B MPABUJIaX MOIb30BaHKsT OUOITHOTEKOM.

2. OCHOBHBIE 3AJ1AYAN

2.1. IlonHoe wu onepartuBHOe OuGIHOTeYHOe M HMH(pOPMALMOHHO-GUGIHMOrpaduueckoe OGCTyKUBAHHE
CTY[ICHTOB, NpenoaBaTe/icl, Hay4YHbIX DPaOOTHUKOB, ACMHUPAHTOB W APYIHX KaTeropuil uuraresieil (uiamana B
COOTBETCTBUHM C HH(POPMALIMOHHBIMH 3aIIPOCAMH HA OCHOBE LIMPOKOTrO A0CTYMA K GUOIMOTEUHBIM (hOHIAM.

2.2. ®opmupoBaHKE €MHOr0 GUGIHOTEHHOrO (POHIA B COOTBETCTBHH ¢ 00Pa30BaTENbHO-NPODECCHOHATBHBIMH
nporpaMMaMHi ¥ Y4eOHbIMM TLIAHAMH, TEMATHKON Hay4HBIX HCCIEeNOBaHWM (uivana ¥ MHOPMALMOHHBIMH
NOTPeGHOCTAMMU TONIb30BATENEH, B T.4. LIMPOKOE MCTIONb30BAHME 3IEKTPOHHBIX OUOIHOTEUHBIX CHCTEM (IBC),
ApYro# uH(OpMaLKK, MPEeACTABICHHON Ha COBPEMEHHBIX (OPMAX HOCUTEIIEH.

2.3. Opranuzauus y4eta ¥ oGecriedeHne COXpaHHOCTH OUGIMOTEeUHOro (hoHAa.

2.4. Bocnuranune MH(OPMALMOHHON KyJbTYpbl, O0yueHHMe MeTonaM mMoucka HHMopmamuu. Iloaroroeka
Tosp30BaTeseid 1t paboThl C 3JIEKTPOHHBIM CHPABOYHO-GUOIHOrpahUUECKUM armnapaToM, MOTHOTEKCTOBBIMU
pecypcamu, pecypcaMu pazIHYHbIX OUOITHOTEUHBIX KOPIIOpALUii.

2.5. CoBepuIEHCTBOBAHNE TPAIULIMOHHBIX U OCBOCHHE HOBBIX GUONMOTEYHBIX TEXHOJOTHiA. Pacinpenne BHIOB
OubIMOTEYHO-MH(MOPMALIIOHHBIX YCIIyT, MOBBIIEHUE HMX KAauecTBa HA OCHOBE HHHOBALMOHHBIX TEXHOJIOTHH
(mporpaMMHOro obecredeHHs, TEXHHYECKOro OCHAIIEHUs GUOIHOTEKH, MONTHON KOMITBIOTEPU3ALUN OHOTHOTEYHO-
MH(POPMALIMOHHBIX MPOLIECCOB).

2.6 KoopmuHauus u koomnepauus AEsATEIbHOCTH ¢ OMONMOTEKAMH BBICIIMX Y4YeOHBIX 3aBeleHHil i Golee
TMOJTHOTO yJOBJICTBOPEHUS OTPEOHOCTEH MONb30BaTeN el B JIOKYMEHTaX ¥ HHPOPMALIKH.

3. OCHOBHBIE ®YHKIINNA

3.1. OcHoBHble QyHKIMK OUOIHOTEKH - 06pa3oBarenbHas, MHOOPMALMOHHAS, KyIbTypHAs.



3.2. bubnuoreka punrana opraHusyer o0CIy;KUBaHHE YMTaTellell Ha aGOHEMEHTe, B UMTAIILHOM 3aJ1€ M JIpyrux
ITHKTaX BbIAA4H, IPUMEHsIE METObI MHAMBUAYATBHOTO U IPYIIOBOIO OOCITYKMBAHHUS.

3.3 becrinatHo obecneuynBaeT YuTaTesieil OCHOBHBIMU OUOIMOTEUHBIMU YCITyTaMHU:

- TPEJOCTABISIeT MOJHY HMH(OPMaUMIO O cocTaBe OMONHOTEYHOro (GOHAA Yepe3 CHCTeMY KaTajoros,
KapTOTeK U Apyrue GopMbl GUOIHOTEYHOrO HHMOPMHUPOBAHUSL;

- OKa3bIBA€T KOHCYJIbTATUBHYIO T[OMOLIb B IOUCKE W BbIOOpPE MNPOWU3BENCHUN TMeYaTH W JAPYrMX BHIOB
TPaJMLIUOHHBIX U NIEKTPOHHBIX TOKYMEHTOB;

- BBIZIACT BO BPEMEHHOE I10JIb30BaHNUE NPOU3BEAEHHUS NIEUaTH U APYrHe JOKYMEHTHI 13 OubiuoreuHoro GoHua;

- COCTaB/IIeT B IOMOLIb Hay4yHOW W yueOHOM pabore Quimana GubaMorpaduyecke ykazaTesM, CIUCKH
JIMTepaTypbl; BBIMOIHAET TEMAaTHYECKHE, aPECHbIC U IPYTHE CIIPABKH;

- OPraHu3yeT KHU/KHBIE BHICTABKH;

- OCYIECTBIISICT TEKyllee MH()OPMUpPOBAHUE MOJB30BATEICH MO pPaA3IMYHBIM HAIMpPABJIEHUAM HX HAy4HOH
NeATeIbHOCTH,

- IPEAOCTABIISICT TOCTYN K 3JEKTPOHHBIM Oubnnoreunsim cucrtemam (DBC) Ha OCHOBaHMM 3aKJIIOYEHHBIX
noroBopos, Internet, k 6azam JaHHBIX APYrHX KOPHOPAaUMH, KOHCOPLHYMOB B COOTBETCTBMM C JEHCTBYIOLIUM
3aKOHOJIATEIbCTBOM;

- iHpOpMUpYeT MoJb30BaTeneli 06 WHPOPMALMOHHONW MPOMYKLMH, B T.4. O PeCypcax OTEYECTBEHHBIX W
WHOCTPAaHHBIX KOPIOPALIHIA;

3.4. OGecneunpaer KoMIUIeKTOBaHHe (JOHAZ B COOTBETCTBMM ¢ @enepadbHBIMH TOCYIapCTBEHHBIMU
00pa3oBaTesbHBIMU CTAHAAPTAMH BBICLIErO 00pa3oBaHus, 06pa3oBaTebHBIMK MPOrPAMMAaMH, YIeOHBIMH [IAHAMH
1 TEMAaTHKOH HAy4YHBIX UCCleoBanui Gunuana. [Ipuobperaet yueGHy0, HAYUHYIO, CIIPABOUHYIO, MEPHOIMUECKYIO
JIMTEPATYpPY U IPYyTHe BUbI U3JaHUH.

3.5. bubnuoTteka, B COOTBETCTBHM C AEHCTBYIOIMM 3aKOHOJATENBCTBOM P®d, caMOCTOSTEIHHO OnpenensieT
MCTOYHMKHM KOMIUICKTOBaHMsS (OHIOB, HMCHOJB3Ys pa3iMYHbIC CMOCOOBI 3aKyNOK: KOHKYPChI, ayKLMOHBI,
KOTHUPOBKH, 3aKyIKa y IMOCTaBIIMKA H T.JI.

3.6. M3yuaeT cTemeHb yIOBJIETBOPECHHMS YHTATENBCKONO CIPOCa € LEAbIO KOPPEKTHPOBKH IUIAHOB
KOMIUIEKTOBaHUs (POHIOB M NMPUBEJEHHUs COCTABA M TEMAaTUKU (OHIOB B COOTBETCTBHE ¢ MH(OPMALMOHHBIMH
NOTPEGHOCTAMU MOJIb30BaTeIeH. AHATH3UPYET 00ECTIEYeHHOCTh CTY/EHTOB yueOHOM M yueGHO-METOIUYeCKOM
JIUTEPATy PO (MeYaTHBIMU U HJICKTPOHHBIMU M3IaHUAMM).

3.77. OcyuiecTBiseT yyeT, pa3MelLleHHe IEYaTHBIX W3[IaHUNA W OJIEKTPOHHBIX PECYpPCOB, OOECreuMBAET MX
COXPaHHOCTb, PEKUM XPaHEHHsI, IPOBEPKY (HOH/IOB.

3.8. Hcknrouaer 10KyMeHTHI M3 GHOIHOTEYHOro (hOHIA B COOTBETCTBHH ¢ AEHCTBYIOIIMMH HOPMATHBHBIMU U
IIPaBOBBIMU aKTaMH.

3.9. Bener cucteMy 371eKTPOHHBIX KATanoros, 6a3 JAHHBIX C LEIbI0 MHOTOACHEKTHOTO PAaCKPBITHS (hOHIOB.

3.10. CornacoBbiBaeT OGUOMMOTEUHYIO IESTENBHOCTH MO BoOrpocaM (opmupoBanus (oHaa ¢ Kadeapamu
bunuana.

3.11. B3aumopeiictByer ¢ 6ubnuorekoii PI'DY (PUHX).

4. YIIPABJIEHUE. CTPYKTYPA 1 LITATBL. MATEPUAJIbHO-TEXHUYECKOE
OBECIIEYEHUE

4.1. Pykosoncteo OuOnuoTekol ocyiiecTBiser aupektop (umuana. J[UpekTop (uUiMaia HECeT MNONHYIO
OTBETCTBEHHOCTb 3a Pe3yJibTaThl PaOOTHI B MpeJenax CBOSH KOMITCTEHIIMH, W3/IaeT PACTIOPSIKEHHS U YKA3aHHUS,
obs3aTenbHble 171 BeeX paGoTHUKOB. COTpyAHMKM GUOIMOTEKM NPUHUMAIOTCA HAa PabOTy MyTeM 3aKIIOUCHHS
JIOroBopa (KOHTPAaKTa) ¢ PEKTOPOM YHHBEPCHTETA.

4.2. bubnuoTeka NpHBEKAaeT uUMTATeNed K YNPABICHHWIO M K OLEHKe ee paboThl. Bubnmorexa dQuiuana
COTJIACOBBIBAET CBOKO PabOTy ¢ APYrHMMH HAayYHBIMH W y4YeOHBIMH IMOAPA3JIENEHUIMU y4eOHOTO 3aBEeJEHMS.
bubnnoreka neprogMYecKr OTYUTHIBAETCS MEPE YUATATESAMH.

4.3. PykoBoacTeo  Quiamana  obecrieyMBaeT — rapaHTMPOBaHHOE  (DMHAHCHUPOBAHME  KOMIUIEKTOBAHUS,
obecnieurBaeT OUOMMOTEKY HEOOXOAMMBIMH  CITy)KEOHBIMM M MPOM3BOACTBEHHHIMH TOMEIICHHSMH B
COOTBETCTBHM C JEHCTBYIOLIMMHM HOPMAMH, 3J1€KTPOHHO-BBIUYMCIUTEIBHON W KOMHPOBAIBHO-MHOKHTEIBHOM
TEXHHUKOM, KOMMYHHKALHOHHOM TeXHUKOW ¥ OPrTEXHUKOM.

4.4. bubnuoTeka BeJeT NOKYMEHTALMIO M MPEAOCTABISET OTYETHI U TUIAHBI PaGOTHl M HHYIO MHAOPMALMIO O
CBOEH JI€ATEIbHOCTU B YCTAHOBJICHHOM TOPSIIKE.

5. IIPABA U OBSI3BAHHOCTH
5.1. bubnuoreka numeer mnpago:

- CaMOCTOATCJIIbHO ONPEAETATh COACPKaHHUE UM KOHKPETHLIC q)OprI CBOEH JIeITEILHOCTH B COOTBETCTBUM C
LEJIAMU U 3a1a4aMH, YKa3aHHbIMHU B TTOJIOKEHUH,



- YCTaHaBJMBaTb B COOTBETCTBUM C JEHCTBYIOLIMM 3aKOHONATEJLCTBOM, JIOKAIbHBIMU JIOKYMEHTAMH
yHuBepcuTera, (uinana, IlpaBunamu nonb3oBaHus OUOMHMOTEKONW BHABI M pa3Mepbl KOMIEHcaluu yiepoa,

HaHCCCHHOI'O TTOJIb30BATEIAMH, YTCPSIBIIMMH WU HUCIIOPTHUBLIUMH OUONIMOTEYHBIE KHUTH WU APYTUe JOKYMEHTbI;

- CAMOCTOSITEILHO ONPEAENATh UCTOUHHUKH KOMILJIEKTOBaHHMs OMOIHOTEKH,

B COOTBETCTBHH C JACHCTBYIOIIMM 3aKOHOJATEILCTBOM, BHOCHTH NMPEUIOKEHHST 00 HCHOJNB30BAHUH CPEICTB,
BBIIEJIAEMBIX Ha 0OecreueHne eI TeTbHOCTH OUOIMOTEKH (PHIrana;

- 3HAKOMHTBCSA ¢ 00pa3oBaTeNbHBEIMU MPOrPaMMaMH, y4eOHBIMH TIaHamu, TeMatukoii HUP gunuana. [Monyuats
OT €ro CTPYKTYPHBIX NO/APA3/ICICHUIH MaTepHallbl U CBEIeHUs, HEOOXOAUMBIE /7Sl PELICHHMS MOCTABJIEHHBIX NepeN
O6ubnnorekoi 3a1ay;

- IPEACTABJIATE (PUITHAIT B PA3IMUHbIX YUPEXKACHHUSX, OPraHHU3aLMIX; NPUHUMATL HEMOCPENCTBEHHOE YUacTHe B
pabore Hay4HbIX KOH(bEpPEHIMH, COBELIAHH W CEMHHAPOB MO BOMpPOcaM OMOIMOTEYHOH M MH(OPMALMOHHO-
Oubnuorpaduueckoit neATeNbHOCTH;

- BECTM B YCTAHOBJICHHOM TIOPSIKE MEPENUCKy ¢ APYIrMMH OMOIMOTEKaMH, OpraHM3alMsIMHU 10 BOMPOCAM,
CBSA3aHHBIM C JeATeNbHOCTHIO OUOINOTEKH;

- y4acCTBOBAaTh Ha KOHKYPCHOW WJIM WHOH OCHOBE B peanusaluu (eaepaabHbIX W PErHOHAJBHBIX MMPOrpamMm
pa3BUTHS OMOJIMOTEYHOTO JI€Na;

- COBEpIIaTh MHBIC ICHCTBHS, HE MPOTUBOPEYalIne eHCTBYIOIEMY 3aKOHOAaTeNIbCTRY, YcTtapy PI'DY (PUHX),
[Monoxenuto punmana.

BrbinoTeka nMeeT npenuMyIecTBeHHOE MPABO Ha NPHOOPETEHHE IOKYMEHTOB, BBITYCKAEMbIX O (heaepatbHbIM
rOCyIapCTBEHHBIM MPOrpaMMaM KHUIOU3JaHHUs, U NPHOOPeTeHHe JOKYMEHTOB JIMKBUAMPYEMbIX OUOIHOTEK.

5.2. bubnmoTeKa HeceT OTBETCTBEHHOCTb B COOTBETCTBHH C JEHCTBYIONIMM 3aKOHOIATENBCTBOM 32 COXPAHHOCTh
Oubnuoreunoro GoHaa, 3a HEBbINOIHEHHE (DYHKLIMM, OTHECEHHBIX K €6 KOMIIETeHLIHH.

5.3. PaGoTHukM OWOAMOTEKH, BHHOBHBIC B MPUYAHEHWH yliepba OuOIMOTedHbIM (OHAAM, HecyT
OTBETCTBEHHOCTb B MOPSAJAKE, IPEAyCMOTPEHHOM JIEHCTBYIOIINM 3aKOHOAATEILCTBOM.

5.4. Tpynosele OTHOWIEHHs pPaOOTHUKOB OWOIHOTEKH PpEryJaHMpYIOTCS 3aKOHOAATENbCTBOM Poccuiickoit
Denepalyu o Tpye.

5.5. bubnuoreka obsa3ana: )

* obecrneunBaTh 10CTYN K MHG)OPMALHOHHBIM PECYpCaM, co3/iaBas HeOOXOAUMbIE YCIIOBUS U PEKUM PabOTHI,
OTBEYArOLIMI MOTPEOHOCTSAM NOJIb30BaTENE;

¢ GopmupoBath (GOHABI JOKYMEHTAMH Ha pa3jIMYHBIX HOCHTENSX C ydeToM TpeGoBaHuii MesepanbHbIX
rOCyIapCTBEHHBIX 00pa30BaTeNIbHBIX CTAHAAPTOB BBICLIEr0 00pa3oBaHus, y4eOHbIX MJIaHOB;

*  COBEpILIEHCTBOBATH 6ubnnoreuHo-OubMorpaduueckoe 00CITy>KHBaHHE nosb3oBaresnei
IyTeM BHEIPEHUS] COBPEMEHHBIX TEXHOJIOHIA;

* TMOBBIATH NPO(YECCHOHANPHYIO KBATU()HKALHMIO 4Yepe3 CUCTEMY IOMOJHUTENBHOTO 0Opa3oBaHMs
(cemuHapel, Kypchl, TPEHHHTH, KOH(EPEHIMH, BEOUHADHI); ‘
* OTYHMTBIBATBLCA B YCTAHOBJIEHHOM MOPSIKE Mepes AUPEeKTOpoM (uihaia.



